YNPABIEHUE OBPA30BAHUA
AOMUHUCTPALIMM ANNEKCEEBCKOI'O FOPOICKOIO OKPYT'A

MPNKA3

« 16» HosI6pa 2028 r. Ne888

006 HHCTPYKUIMSAX NIt JIMLL,
YUYACTBYWOIIUX B  OpraHu3alum "
NMPOBEJACHNH  HMTONOBOI0  COYMHEHUS
(13J102K€HUA) Ha TEPPUTOPUH
AJIEKCEeEeBCKOI0 TOpPOACKOr0 OKpyra B
2022-2023 yuedHOM roay

B cooTBeTCTBUU C mMpHKa30M MUHUCTEPCTBA 00pa3oBaHus benropoackoi odiacTu
or 15 wnHoa0ps 2022 roma Ne3656 «OO0 yTBEpKIACHUM WHCTPYKIUN JUIsl JIMII,
YYaCTBYIOIIMX B OPraHU3allMd U TPOBEACHUH UTOTOBOIO COYMHEHMS (M3JI0KEHMS) Ha
tepputopun benropomackoit ob6mactm B 2022-2023 y4yeOHOM TOmy», B IEISX
CBOEBPEMEHHOM TMOATOTOBKM U OOecredeHUs: OOBEKTUBHOCTH MPOBEIACHUS UTOTOBOTO
COUMHEHUs (MU3JI0KEHUS) HA TEPPUTOPUM AJIEKCEEBCKOIO TOPOACKOTro okpyra B 2022-
2023 yuyeOHOM TOTy MPUKA3bIBAIO:

1. T'maBHOMYy crHenmuanucty OTAela oOmero oOpa3oBaHUs — yIPABJICHUS
o0Opa3oBaHMs aIMUHHUCTpAIH AJIEKCEEBCKOT0 ropoackoro okpyra borocnasnesoii E.b.:

1.1.  O3HakoMUTb B TEYEHHE OJHOIO JHS TMOJ POCHHCH PYKOBOAUTEIEH
0o0pa3zoBaTeNnbHBIX OpTraHW3alliid, peaTu3yonmX 00pa3oBaTeIbHBIE MPOTPAMMBI
cpenHero o0Iiero o0pa3oBaHus ¢ MPUKA30M MUHHCTEPCTBA 00pa3oBanus benropoackoit
obnactu ot 15 HOs0ps 2022 roma Ne3656 «OO6 yTBepKIEHUU WHCTPYKIMM IS JIHIL,
YYaCTBYIOIIMX B OPTraHU3allUd M TPOBEACHUH UTOTOBOTO COYMHEHUS (M3JIOKEHUS) Ha
tepputopun benroposckoit o6mactu B 2022-2023 yueOGHOM roIy».

1.2. OGecnieunTh MOATOTOBKY JIHII, YYaCTBYIOIIUX B IMPOBEICHUU HTOTOBOTO
COourHEeHUs (M3MI0KEHUS) B CPOK /10 25 Hos10ps 2022 rona.

1.3. O3HaKOMUTH YIOJIHOMOYEHHBIX INPEACTaBUTENEH yIpaBieHUs 0Opa3oBaHUs
aMUHHUCTpAallUd  AJIEKCEEBCKOTO  TOpPOJCKOTO  OKpyra C  HHCTPYKUMEH  ams
YIOJHOMOYEHHOTO TIPEJICTABUTENISI OpPraHOB CAMOYMIPABICHUS, OCYIIECTBISIONMINX
yopaBieHne B cdepe oOpa3oBaHUS MYHHIIMIAIBHBIX PAliOHOB M TOPOJCKUX OKPYTOB
(npunoxxenue 3).

2. PykoBoguTensiM 00pa3oBaTeNbHBIX OpTraHU3alMid AJIEKCEEBCKOTO TOPOICKOTO
OKpyTa:

2.1. O3HaKOMUTh B TEYEHHE OJHOTO paboyero JHS C MOMEHTa IMOIYy4YeHUs
HACTOSIIIIETO TIPHWKa3a TMOJ MOAMNKCH JIHI], MPUBICKAEMBIX K MPOBEICHUIO HTOTOBOTO
COUYMHEHUS (M3JI0KEHUS ) C MHCTPYKITUSAMHU:

- Jlng pyKkoBOAMTENST MeCTa MPOBEIEHUS HTOTOBOTO COYMHEHHUS (M3JI0KEHUS)
(mpunoxenue 1).

- Jlns  pykoBomuTens  oOpa3oBaTeNbHOM  OpraHU3AlMM, PEATU3YIOIICH
oOpazoBaTeIbHbIE TPOTrpaMMbl CpEIHEro o0Iero ooOpa3oBaHus, Ha 0a3e KOTOpOH
OpPraHU30BaHO MECTO MPOBEJACHUSI UTOTOBOTO COUMHEHMUS (M3JI0KEHUS) (MPUIIOKEHUE 2).

- Jlng  YNOJNHOMOYEHHOTO  MPEJCTaBUTENsl  YIpaBieHUus  oOpa3oBaHHs
aJIMUHHUCTPALIUU AJIEKCEEBCKOTO TOPOJCKOT0 OKpyra (MpuioxkeHue 3).
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- [l yieHa KOMUCCHHU, OKa3bIBAIOIIETO HH()OPMALIMOHHO-TEXHUYECKYIO TOMOIIIb,
B TOM YHCIE MO OpraHu3aliy BUACOHAONIOACHHS, MOJYUYECHUIO KOMIUIEKTOB TEM
COUMHEHHUI, OpraHU3alliy ME€YaTH TEM COUYMHEHUM, TEKCTOB W3JIOKEHUHN, UHCTPYKLUN
JUIS YYaCTHUKOB MTOTOBOTO COYMHEHMS (M3JIOKEHUS) M KOMUPOBAHUIO OJIAHKOB
HUTOTOBOT'O COUMHEHMS (M3JI0KEHUS) (TIPHIIOKEHUE 4).

- [l 4eHOB KOMHCCHUU IO MPOBEJIECHUIO UTOIOBOIO COYMHEHMS (M3J0KEHUs),
YYAaCTBYIOIIMX B OpPraHU3allMM NPOBEICHUS HUTONOBOTO COUYMHEHHUS (M3JI0KEHUs) B
y4eOHbIX KabuHEeTax (MpUIoKeHue J).

- JI1s1 4eHOB KOMHCCHUU MO MPOBEAEHUIO UTOTOBOIO COUYMHEHHMS (U3JI0KEHUS),
Y4aCTBYIOIIMX B OpraHu3aluu UTOTOBOTO COUMHEHUS (1310%x€HNA)
BHE y4eOHbIX KaOUHETOB (TIPUII0KEHHE 6).

- Jlng MeaMuMHCKOrO pabOTHUKA MeECTa MPOBEACHUS WTOTOBOTO COUYMHEHHS
(u3noxxeHust) (mpuitoxeHue 7).

- Jlns oOmiecTBeHHOTO HAOMIOAATENs MPH MPOBEIECHUU WTOTOBOTO COUYMHEHHUS
(u3n0xkeHus) (mpuaoxKeHue 8).

- Jlns ydacTHHKa UTOTOBOTO COUMHEHHUS (M3JI0KEHMS), 3aUMTHIBAEMYIO UYJICHOM
KOMHUCCHUU TO TIPOBEACHUIO HTOTOBOTO COYMHEHMS (M3TOKEHHWSA), YYacCTBYIOUIUM B
OpraHu3alliy MPOBEJEHUS UTOTOBOTO COYMHEHUS (M3JI0KEHHS) B YUCOHBIX KaOWHETaX,
nepei HayajaoM MIPOBEIECHUS UTOTOBOIO COUMHEHHUS (M3JI0KEHUS) (MIpuiIokeHue 9).

- JI7ia yyacTHUKA UTOTOBOTO COYMHEHMSI K KOMILJIEKTY TEM UTOTOBOTO COUMHEHUS
(mpunoxennel0).

- Jlns y4acTHMKAa HWTOTOBOTO H3JIOKEHUS K TEKCTY HWTOTOBOIO M3JIOKEHHUS
(mpuioxkennell).

2.2. O0ecrnieyuTh MOATOTOBKY BCEX JIUII, YYACTBYIOIIMUX B MPOBEJACHUNA UTOTOBOTO
COUMHEHHUs (U3JI0KeHUs1), 10 25 HosA0ps 2022 rofa.

2.1. IlpoBectn MHCTPYKTaXX JHI], MPHUBJICKAEMBIX K TPOBEACHUIO HUTOTOBOTO
COUMHEHUS (M3JIOKEHHsI), IO BOMPOCAM OpraHU3allud W TPOBEACHUS HMTOTOBOTO
COUYMHEHHS (M3JI0KEHUsI) B COOTBETCTBUM C CAHUTAPHO-3MUAEMHUOJIOTHYECKUMHU
PEKOMEHJAUSIMU.

3. KoHTposb 32 UCTIONTHEHHEM HACTOSIIETO MPUKa3a OCTABIISIO 32 COOOM.

3amecTuTE b HAYAJIBHUKA YipaBJICHUSA
Oﬁpal’.OBaHI/Iﬂ AIMHHHUCTPALINHA

AJIeKCeeBCKOI0 rOPOJACKOro OKpyra M.A. IloropenoBa

C npuka3zoM 03HaKOMJIEHBI: E.Bb. borocnasiesa
JL.YO. Muponenko C.H. OBuapenko
A.A. butronkas H.A. Jlemuna
N.10. ITaganka H.T. Canenxun
JI.B. Bepemak JI.B. Aunpyce
N.B. Kimmmnnaa H.M. JlyroBa
E.I1. Ky3pMuHBIX A.T'. lerrsapes
A.A. Tlanuenko A.W. 3anka
I0.A. brinouna E.B. Konsouna
C.II. JlokTeBa E.A. Kynb06auenko

1O.B. Ulymepon H.J. Konecuukosa
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ITepeuyeHsb yc/I0BHbIX 0003HAYEHH H COKPALEHHH

JlexypHblie UneHsl KOMHMCCHM M0  TPOBEJCHHIO  HTOrOBOIO  COYMHEHHS
(M3N0KEeHHs), YYacTBYIOLIME B OpPraHU3allid HTOrOBOI0 COYMHEHHS
(310)KeHHs ) BHE y4eOHBIX KaOMHETOB

MuHHCTEPCTBO MunucrepcTBo o0pa3oBanus benropojckoit obnactu

JlonosauTenbHb | OQHOCTOPOHHMI G1aHK 3alMCH, KOTOPBIH BbIAAETCS AOMNOIHHUTEIBHO

OJ1aHK 3aIiucH

IO 3aMpocy y4acTHHKAa MTOrOBOTO COYMHEHHS (M3JI0KEHHS) B Clyyae
HEXBAaTKM MeCTa BO BTOPOM OAHOCTOPOHHEM OJIaHKE 3alucH
(3armoIHEHBI 1Ba OJHOCTOPOHHMX OJIaHKa 3aIliCH)

O6pazoBartenpHas | Opranuzanusi, OcCyHIeCTBIfIOmas 00pa3oBaTENbHYIO IEATCIBHOCTD

OpraHM3alus N0 MMEKINEel TroCyIapCTBEHHYIO AaKKpeAWTalHuio oOpa3oBaTeIbHON
nporpamMmme

OMCY Oprai MeCTHOro camMOyNpaBJ/IeHHs, OCYIIECTBJIAIONINI YyNpaBiieHUE
B cepe obpazoBanus

[Topsinok [lopsaok  MPOBENCHHMS  MTOrMOBOTO  COYMHEHHMsA  (M3JI0XKEHHs)
Ha Teppuropun benropoackoit o6nactu B 2022-2023 yuebHom roay

PocobpHaazop ®enepanbHas ciyxba o Haazopy B chepe oOpazoBaHHA U HAYKH

PykoBoauTreb PyKoBOaMTE/Ib MECTa MPOBEJACHNA HTOTOBOI'O COYHHEHHUS (M3JI0XKEHMS)

PykoBoautens OO

PykoBoauTe/lb 00pa3oBaTe/IbHOM oOpraHusanuu, Ha Oase KoOTOpo¥
OpraHH30BaHO MECTO MPOBEIECHHS UTOTOBOTO COYMHEHUS (M3JI0KEHMSA)

PIIOH Pervonansueiii  ueHtp o6paGotku wuHpopMmauuu bearopojackoi
obnactH

Texuuuyeckui YjeH KOMMCCHMM, OKa3bsIBalOIMA HHGOPMALHOHHO-TEXHHYECKYHO

CHeLHATUCT noMollb, B TOM 4YHCIE [0 OpraHu3alliid BHJICOHAOIIONCHUA,
MOJIlyYeHHIO KOMIUIEKTOB TEM COYMHEHHWH, OpraHM3allid IeYyaTH TeM
COYMHEHHUH, TEKCTOB H3JIOKEHUH, WHCTPYKUUH Id YYaCTHUKOB
HTOrOBOr0 COYMHEHHUsS (M3JI0KEHHS) M KOIMPOBaHHIO OJaHKOB
WUTOrOBOTO COYMHEHHUS (M3JI0KEHHUS)

VHoIHOMOYEHHBIH | YIIOJIHOMOUYEHHBIH ~ MpEeJACTaBUTE]b  OPraHoB  CaMOYINpaBJICHMA,

NIpeACTaBUTE b OCYIIECTBIISIOIIUX yIpaBiieHHE B chepe obpazoBaHus

OMCY MYHHLHMIAIBHBIX PaifOHOB U FOPOJCKHX OKPYTOB

UneHbl KOMHUCCHM | YjneHbl  KOMMCCHM II0  TPOBEJAEHHID  MTOrMOBOIO  COYMHEHHMSA

B yueOHBIX | (M3/10)KEHH), Y4acCTBYIOLIME B OpraHW3alliy IMPOBEJACHHUA HTOr0BOrO

kabuHeTax counHeHus (M310XkeHus) B ydeOHBIX KabuHeTax




Mpuaoxenne 1
K NpHKA3y MHHHCTEepcTBA 00pasoBaHus
Bearopoackoi 06aacTi

ot «74_ » nonbpsn 2022 roaa Ne .)7.56\ ;
HHCprKuHﬂ AJ1S PYKOBOJAHTEJ/IA MeCcTa NpOoBEACHHA HTOIOBOTO COYHHEHHUH ("3”0*9""“)

PykoBojauTenb COBMECTHO ¢ pykooautenem OO o0s3an o0ecrneduTh MOJAroTOBKY
M TpOBEJEHHE MTOrOBOrO COYMHEHMS (M3JI0XKEHMA) C YYeTOM COO/IOJCHHs CaHWTapHO-
3MUAEMHOJIOTHYECKHX PEKOMEHIAIINH, ITPaBHJI, HOPMATHBOB.

IMoaroToBKa K NPoBeIeHHI0 HTOrOBOI0 COYHHEHHs (H3J/10/KeHH)

PyKoBOAMTENH 10JDKEH 03HAKOMHUTLCS C:

benepasbHBIMM  HOPMATHBHBIMH  IPABOBBIMH  aKTaMH, PerJIaMEHTHPYIOUIMMH
NPOBEJCHHE MTOrOBOIO COYMHEHHMs (M3JI0XKEHHs), B TOM 4HCIE METOIHYECKHMH
MmatepuasiaMu PocobpHaa3opa, peKOMEHAYEMBIMH K HCIIOJIB30BAaHHIO NPU OpraHU3alHH
¥ [IPOBEJICHNH UTOTOBOTO COYMHEHMUS (M3JI0KEHUA);

pPErHOHAJILHEIMM ~ HOPMAaTHUBHBIMM  [IPAaBOBBIMM  aKTaMM, pPErJIaMEHTHPYIOIIHMH
IIPOBEJICHUE UTOIOBOTO COYMHEHMs (M3JI0XKEHH), B TOM dnciie ITopsakoM;

MHCTPYKLHAMH,  OINpEAC/IAIONIMMH  MNOPAAOK  paboThl  JIMII,  NPHUBI'€KACMbIX
K IPOBEICHHUIO HTOTOBOIO COYMHEHUS (M3105KEHHUA).

He no3aHee 4eMm 3a eHb 10 NPOBEJAEeHHS HTOrOBOr0 COYHHEHHS (H3/I0KEeHHS):

1) obecreunTs MONy4YeHHE OJIAHKOB HTOTOBOIO COYHHECHHS (M3JI0KEHHSA) OT JIMLIA,
nHazHayeHHoro OMCY B KauecTBE OTBETCTBEHHOIO 3a JOCTaBKYy 0JIaHKOB Ul IPOBEACHHS
HUTOroBOIro counHeHus (usnoxenus) us PLIIOU 8 OMCY;

2) pachpe/ie/MTh YYaCTHHKOB MTOIOBOTO COYHHEHHs (M3JI0KEHHA) MO y4eOHBIM
KabuHeTaM B NPOU3BOJBLHOM Nopsiake (He Gonee 15 ywacTHukoB B ydyeOGHOM KabuHere,
[0 OJIHOMY YYacTHHKY 3a pabouwmii cron) (popma MC-04 «Cnucok y4acCTHMKOB MTOTOBOTO
counHeHus (n3noxenus) B OO (MecTe MPOBEACHUS )»):

3) 3amonuuth ¢Gopmel MC-03 «CrnMcok 4YiI€HOB KOMHCCHHM II0 IIPOBE/CHHUIO
UTOrOBOrO COYMHEHHMA (M3/I0KeHMA) M oOlecTBeHHBIX HaOmoparenei», HMC-05
«BeloMOCTh TPOBEEHHUs UTOrOBOrO cOYMHeHMs (M3nokeHus) B yuyebHom kabunere OO
(mecre nposenenus)», HWMC-05-01 «IIpoTrokosn TIpOBEAEHHUS MTOrOBOrO COYMHCHMSA
(w3noxeHus) B ydyeOHOM kabOuHere Ne OO (Mecte mpoBeAcHHA)» (C yKazaHHEM
MecTa y4acTHUKa B y4eOHOM KabuHere).

CosmecTHO ¢ pykoBoaureneMm OO:

1) onpenenuTh GJaHKH UTOFOBOrO COYMHEHHs (M3JIO0XKCHHS) HAa XpaHeHHE B ceid
B MOMEIIEHUH JUIS PYKOBOJMTENsS WM B KabuHere pykosoautess OO, HCKIIOYNB AOCTYT
K HUM ITOCTOPOHHHX JIHLL;

2) MNpoBecTH MPOBEPKY FOTOBHOCTH 00pa3oBaTe/IbHON OpraHU3alHH K IMPOBEICHHIO
WTOrOBOI0 COYMHEHMS (HU3JI0KEHUA);

3) mnpoBecTH MPOBEPKY 'OTOBHOCTH yueOHOro kaGuHeTa /Ul OpraHu3alliy MATaHUA
YYACTHHKOB UTOIOBOIO COYMHEHHs (M310KeHH:) (IPH HEOOXO0AUMOCTH);

4) npoBeCTH MPOBEPKY TOTOBHOCTH MEAMIIMHCKOrO KaGuHeTa I TpOBEACHHA
MeIUKO-NPOGHIAKTHYECKHUX MpOoLeLyp (ITpH HAJIUYMK);

5) npoBEpUTH HAIWYHe U PaboTOCIIOCOOHOCTh YaCOB, HAXOIAIIMXCA B I10JI€ 3pCHHS
y4aCTHHKOB, B KaX/IoM KabuHere;

6) NpoBEpUTh HAIMYME MeCTa JUIA XPaHEHHMsA JIMYHBIX Belledl Y4YaCTHHKOB
UTOrOBOTrO COYHHEHMS (M3JIOKEHHME), KOTOpoe JOKHO ObITh OpPraHM30BaHO /10 BXOZa
B MECTO MPOBEIEHUsI HTOTOBOI'O COUMHEHUS (M3JI0KEHHU);
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) IIPOBEPHTh HAJIMYKUE MecTa /11 XPaHEHUs JIMYHBIX BELIEH 4JICHOB KOMHCCHH
110 NPOBEJEHUIO HTOrOBOTO COUMHEHHUS (M3JI0KEHHA), KOTOPOE JIO/DKHO OBITH OPraHM30BaHO
[0 BXOJIa B MECTO MPOBEICHHUS UTOMOBOI0 COUMHEHUS (M3JI0KEHHA);

8) NMPOBEPHTh HAJIMYHE MECTa Ul XPAaHEHMs JIMYHBIX Belleid OO01eCTBEHHBIX
Habmoaaresneil, KOTOpoe J0/KHO OBbITh OpPraHM30BaHO JI0 BXOJa B MECTO IPOBEICHUSA
UTOIOBOIO COYMHEHHA (M3JI0KEHHA),

9) MOJArOTOBHUTH JTHCTHI OyMaru uisi 4epHOBUKOB CO IITAMIIOM 00pa3oBare/IbHOM
opraHu3anuH, Ha 0a3e KOTOpOi OpraHH30BaHO MECTO IMPOBEACHHA MTOrOBOI0 COYHHEHHSA
(M3710’KEHHS) Ha KaXI0r0 YYaCTHUKAa MTOrOBOIO COYMHEHHUs (M3JI0XKEHHsA) (MUHHMaIbHOE
KOJIMYECTBO — JIBa JIUCTA), @ TAK)Ke JOMOJIHUTEIbHBIC JUCThI OyMaru Juisi 4epHOBHKOB;

10) ofecneuuTs NOArOTOBKY B HEOOXOJAMMOM KOJIMYECTBE HMHCTPYKIMH JUIs
YYaCTHHKOB MTOTrOBOIO COYMHEHHUS (M3JIOKEHUs), 3aYUTBIBAEMBIX WICHOM KOMMCCHH
B y4cOHBIX KaOuHeTaxX mepel] Ha4yajloM NPOBEJEHHS UTOrOBOrO COYMHEHHUA (M3II0KEHH:)
(0/1Ha MHCTPYKLIMA HA OJMH Y4eOHBIH KaOuHeT) (npuioxeHue 9 K HacTosIIeMy NIPUKa3zy);

11)  obecrneynTs MOArOTOBKY HHCTPYKIMIA /U1l YYACTHHKOB UTOTOBOI'O COYMHEHUS
(M3nmoskeHusn) (Ha KaxaA0ro yyacTHuka) (mpuioxkenus 10, 11 k HacTosmemy npukasy);

12) obecrneyuTh TMOATOTOBKY OTYETHBIX (OpPM I TMPOBEACHUS HTOrOBOIO
COYMHEHHUS (H3I0KEHHA);

13) NOAroTOBMTH BO3BpATHHIEC JIOCTABOYHBIC MAKETHI JUIS YMAaKOBKM MaTepHaJIOB
WTOTOBOT'O COYMHEHUs (M3JI0KEHHA):

- opuruHajioB 6J1aHKOB perucTpauui (1o KoJu4ecTBy y4eOHbIX KaOHHETOB);

- OpUrMHajoB  OnaHKOB  3amucH  (JOTIOJHHUTENBHBIX  OJaHKOB  3allMCH)
(1o KoMuyecTByY yuyeOHBIX KaOMHETOB X2);

- KONuii OJIAHKOB 3anmucH (JIOTIOJHUTENBHBIX OJJAHKOB 3amucH) (M0 KOJHUYECTBY
yueOHbIX KabuHeToB X2);

- OpHMruHaIOB GJaHKOB perucTpal ¥ O/IaHKOB 3allUCH YYAaCTHUKOB, JIOCPOYHO
3aBEPIUMBIIMX HAINMCAHWE HTOrOBOrO COYMHECHHMS (M37I0XKeHWs) WM (M) YJaJeHHBIX
C MTOrOBOrO COYMHEHHUs (M310keHus) 3a HapyweHue Ilopsaaka (1o KoauyecTBy yueOHBIX
KaOMHETOB);

- HCIIOJNIb30BAHHBIX JIMCTOB Oymaru JUIs 4YEpHOBHKOB IIOC/IE TPOBEACHUSA
HUTOIOBOIO COYMHEHHA (M3J10KeHH ) (110 KOJIMYECTBY Y4eOHBIX KaOHHETOB);

14) opraHuzoBaThb MNpPOBEPKY  pabOTOCNOCOOHOCTH  TEXHHYECKHMX  CPEIICTB
B IOMELICHHH IS PYKOBOAMTENs, CPEICTB BHACOHAOMIOACHHA B Y4EOHBIX KaOMHETaXx,
B MOMEIIEHUH JUIA PYKOBOIMTENSA, B KOPHUIOpPAX, BXOJE B MECTO MPOBEJIECHHS HTOrOBOIO
COYMHEHHMS (HU3JI0KEHHUA);

15) opranusoBath obecrieueHne Y4aCTHHUKOB UTOTI'OBOTO COYMHEHUS
opborpapHIECKHMHU CIOBAPSIMH, YUaCTHHKOB UTOrOBOIO M3J10KeHHA — opdorpadpuyecKumMu
¥ TOJIKOBBIMH CJIOBapsIMHU.

B 1eHb NpoBeIeHHsI HTONOBOTO COYHHEHHs (H3/10XKeHHs) PYKOBOAHTE b 00513aH:

1) JlaTh yKa3aHHEe TeXHUYECKOMY CIIeLHATUCTY MPOU3BECTH BKIIOUYEHHE PEKUMa
3alMCH B MECTe TMpOBeJAeHHWs HTOoroBoro couunHeHus (08:00 — mnovemieHue
JUISS PYKOBOAMTES, KOPUAOPHI, BXOA B MECTO IIPOBEJEHHS MTOrOBOrO COYMHEHHUS
(u3noxenusn), 09:00 — yyeGHbIe KaOUHETBI);

2) [IPOBEPHTh TIOTOBHOCTH Y4Ue€OHBIX KaOMHETOB K MPOBEACHHIO HTOrOBOIO
COUYMHEHHUS (U3T0XKEHUS);
3) [POBEPHUTH TOTOBHOCTH Y4YeOHOro kaOuHeTa Ui OpraHu3aluf THTaHUA

YUYACTHUKOB MTOIOBOIO COYMHEHHS (M37103KeHHs ) (MpH HEOOXOMMOCTH);
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4) IPOBEPHTH FOTOBHOCTH MEAMLIMHCKOr0 KaGWHETa JUli MPOBEAEHHUS MEMKO-
NpodQHIAKTHIECKHX NpoLeayp (pH HATHIKH);
5) NPOBECTH MHCTPYKTaXX JHIL, TPHBICKAEMBIX K IIPOBEJCHHIO HTOrOBOIO

couMHeHHs (M3JIOKEHHUA), TI0 TIOPAJAKY M NpPOLEAYpe IPOBEICHUS HTOrOBOIO COYHHEHHSA
(M310KEHHUS ),

6) pacrpeeuTh YJICHOB KOMHCCHHM IO TNPOBEJIEHUIO HUTOrOBOrO COYHMHEHHS
(M310)keHHUA) MO yyeOHBIM KaOuHeTaMm, 110 MeCcTaM JIeXKypCTB;
7 o0ecrneyuTs BXO/ YY4aCTHHKOB MTOTOBOTO COYMHEHHS (M3JIOXKEHHs) B MECTO

NPOBEICHUA HTOrOBOI0 COYHHEHHA (M310)keHH) HauuHad ¢ 09:00 o MecTHOMY BpeMEHH;

8) cocraBuTh B IPHCYTCTBHH YTMOJHOMOYeHHoro npexacrasurens OMCY  akr
0 HEJIOIyCKE y4acTHHKA UTOr0BOI0 COYMHEHHMsA (M3710)KEHHUA) B CIydae:

OTCYTCTBHSA JOKYMEHTA, YJAOCTOBEPAIOUIETO JUYHOCTD, Y BBIITYCKHHKA MPOILIBIX JIET,
obyyaromerocs  cpeaHero  npodeccuonanbHoro  obpasoBaHus,  o0ywarouerocs,
nojayyamouero cpeaHee obmee oOpa3oBaHMe B MHOCTPAHHBIX — OpraHU3alMsX,
OCYUIECTBIAIOMMX 00pa30BaTE/IbHYIO JIEATEIBHOCTD;

OTCYTCTBHS  yYaCTHMKA HTOTOBOTO COYMHEHMs (M3JI0XKEHHMS) B  CIHMCKax
pacrpeie/ieHus B JaHHOE MECTO IIPOBEACHHS UTOIOBOIO COYMHEHHS (U3JI0KEHHSA ).

VKazaHHBI aKT IOJIMCHIBACTCS YIIOJHOMOYCHHBIM npexacraButenieM OMCY,
PYKOBOJUTEIEM W YYaCTHHKOM MTOrOBOTO COYHHEHMA (M3/10XKEHHA). AKT COCTaBJIACTCA
B JBYX 3K3eMIuiipax B cBoOoaHoit ¢opme. IlepBbiii sx3emiuisp BMeCTe C JIpPYIHMH
MarepHajaMid HTOTOBOTrO CouMHeHus (u3noxkeHus) mnepenaercs B PLIOW, BTOpOit
NPeIOCTABIAETCS YYaCTHUKY MTOrOBOIO COUMHEHUA (M3I0KEHHS).

9) BBIAATH WIEHAM KOMHCCHHU B y4eOHBIX KaOMHETax:

- HHCTPYKUHIO JUIA YYaCTHHKOB HTOrOBOTO COYMHEHHMS  (M3JI0XKEHHA),
3aYMTHIBACMYIO YJICHOM KOMHCCHH TIO TIPOBEJACHUIO HUTOTOBOIO COYMHEHMS (M3JI0KEHHA)
B yuyeOHOM KaOMHETE Mepe] HA4YalIOM TIPOBEJICHHS HMTOTOBOIO COYMHEHHs (M3JI0XKEHHS)
(oaHa MHCTPYKIMA HAa OJUH y4eOHBIH KabnHeT);

- MHCTPYKLUMH JUIf YYaCTHHKOB MTOTOBOTO COYMHEHMsS  (M3J10)KEHHS)
(Ha KaXkJ1I0r0 y4acTHHKA);

- 0JIaHKHM UTOrOBOI'0 COYMHEHHUS (M3T0KEHUA);

- JUCTHI OyMaru Juis YepHOBHUKOB (2 JMCTa Ha OJAHOrO Y4YaCTHHKa MTOrOBOIO
COYMHEHUS (H3I0KEHHSA);

- oT4eTHBIE GOPMBI /IS IIPOBEACHUA HTOIOBOIO COUMHEHHS (M3/10KEHH ),

- opdorpaduueckue cioBapH JUIA  YYaCTHMKOB HTOrOBOIO  COYMHEHMS,
opdorpaduuecKre 1 TOIKOBBIE CIOBAPH JUISl Y4ACTHUKOB M3JI0KESHHUA.

10)  BezaTh o6mecTBeHHBIM Habmoaarensm Gpopmy UC-12 «AKT 0011€CTBEHHOIO
HaGaI0/IeHHs 3a MpPOBEJEHHEM MTOrOBOro couumHeHus (m3nokenus) B OO  (mecte
IIPOBEACHUSA )»;

Jlate yKa3zaHHe TeXHH4YeckoMmy crieruanucty B 09:45 moayuuTs TE€Mbl COYMHEHHS
B COOTBETCTBHM ¢ MHCTPYKIMEH JUI TEXHHYECKOro CIELHAJINCTa MO0 [0Jy4YeHHI0
KOMIUIEKTOB TEM HTOIOBOr0 COYMHEHHUS (MIPUIOKEHHUE 4).

Hauunas ¢ 09:45 no MecTHOMY BPEMEHH BBIJATh WiIEHaM KOMHMCCHH B Y4eOHBIX
KabuHeTax TeMbl COYMHEHHMH (TEMBI COYMHEHMS MOryT OBITh pacnedaTaHbl Ha Kayao0ro
yYacTHMKAa WM Ppa3MeLleHbl Ha J0ocKe (MHGOPMAUMOHHOM  CTEHAE)), TEKCTHI
JUTSL U3JI0JKEHHS.

O6ecneunTh TEKCTAMHM HM3JIOKEHHMH TIyXUX, MO3JHOOIIOMKX H C1ab0C/IBIAIINX
YYAaCTHHKOB UTOrOBOTO M3JIOKEHMA, @ TAKXKE YYACTHUKOB C TSDKEJIBIMU HapYIICHHAMM PEYH,
C paccTpOMCTBAMM ayTHCTUYECKOTO CHEKTpa, € 3aJE€pPXKKOH IICHXHYECKOro pasBUTHA,



-

C HapYIIEHHAMH OMOPHO-IABHIaTEJIBHOTO amnmapara, CJEnblX, cJadOBHUAAIIUX YYaCTHHKOB
UTOrOBOI0 COYMHEHHSA (M3JI0eHUsI) (TEKCT UIS HU3JI0KEHHUS BBIJAETCA TAKMM Y4YaCTHHUKAM
Ha 40 muHyT (B HeM paspelnaercs aenarb noMeTkd). [1o ucTeyeHnn 3Toro BpeMeHH WieH
KOMMCCHH B yuyeOHBIX KaOuHeTax 3abupaeT TeKCT U B OCTaBINEECS BPEMs YYAaCTHUK ITHIIET
H3JI0JKEHHE).

IIpoBegeHHe HTOrOBOro COYHHEHHUS (M3/10KEHHS)

Ha sTane npoBeieHHsI HTOIOBOI'O COUMHEHUS (M3/10KEHHS) pYKOBOIUTEIIb:

—obecreynBaeT KOHTPOJb MPOBEACHUSA UTOMOBOIO COYHHEHHA (M3JI0KEHHA);

—HE 3aX0AUT B ydeOHbIe KaOWHETHI BO BpeMs I[POBEIEHUS HTOrOBOI0 COYMHEHHMS
(M3n10)KEHNA)

—paccMaTpuBaeT MHGOPMALHMIO, TOJYYCHHYIO OT YIEHOB KOMHMCCHH ITO IPOBE/ICHHUIO
UTOrOBOTO0 COYMHEHHS (M3JI0)KEHHA), OOIMECTBEHHBIX HabmoaaTeneli M HMHBIX JIUIL
O HapyUICHHAX, BBHIABICHHBIX TPH TPOBEACHWM HMTOrOBOIO COYMHECHHA (M3/T0XKEHHA),
NPUHUMAET MEphI M0 NPOTHBOAEHCTBHIO HapynieHuAM Ilopsaaka, B TOM uucjie OpraHusyer
MPOBEICHUE TIPOBEPOK M0 daxkTam HapymeHus Topsiaka;

— COBMECTHO C YINOJHOMOYeHHBIM mpejactaButesieM OMCY npuHuMaer pelieHue
00 yJajJeHMH YYacTHHKOB HMTOrOBOro COYMHEHHs (M3/10KeHHs), HapymMBIMX ITopsok.
B cnygae npuHATHA pelieHuMs 00 yAaJeHHH YYacTHHKa C MTOrOBOI0 COYMHEHHS
(M310’KEHHA) COBMECTHO C YIMOJIHOMOYEHHBIM npeacrasutesieM OMCY 3anonnser Gopmy
HUC-09 «AKT 00 ynaJeHMH y4aCTHHKA UTOTOBOTO COYMHEHMS (M3JIOKEHHA)» B ITOMEIICHHH
JUIA PYKOBOAMTEIA B 30HC BHIMMOCTH Kamep BuacoHaObmoaeHus. YieH KOMHCCHH
B y4eOHBIX KaOWHeTax IOAMMCHIBaeT JaHHYK ¢opMmy. PykoBoauresns Ha Kamepy
3aYUTBIBAET TEKCT JOKYMEHTA;

- B CJIy4yae €C/IH YYaCTHUK MUTOrOBOTr0 COYMHEHHS (M3JI0MKEHHUS) 10 COCTOAHUIO
3/I0pOBbSi HE MOXKET 3aBEpIINTh BBIMNOJIHEHHE HWTOIOBOIO COYMHEHHSA (M3JI0KEHHA),
PYKOBOJHTEIb COBMECTHO YMOJHOMOYEHHBIM mpeactaButeieM OMCY cocTaBinsfioT «AKT
O  JIOCPOYHOM  3aBEpIICHHWH  HANKCAHHA  MTOTOBOTO  COYMHEHHMS  (M3JIOXKEHHSA)
1o yBaXkuTeIbHBIM npuunHam» (popma UC-08). Unenom koMuccuu B yueOHOM KabuHeTe
MOJAIUCHIBACT JJAHHBIN aKT;

- B Clly4ae YIrpo3bl BO3HMKHOBEHHsS YpPE3BBIYAHHON CHTYallHd COBMECTHO
C YNOJHOMOYECHHBIM mnpeacrasuteneM OMCY  He3aMeUIMTEIBHO  HHGOPMHPYET
MUHHCTEPCTBO O CJIOKHBINECHCS CHTyauMd Ui NPHHATAA MHMHHCTEPCTBOM PEIICHUS
0 MepeHoce MPOBEJACHU UTOIOBOI0 COYMHEHHSA (M3JI0KEHHA) B APYTO€ MECTO IPOBEACHUA
WIN B JIPYro# JieHb, IPEeIyCMOTPEHHBIH pacnucaHUueM IIPOBECHUS UTOrOBOIO COYHMHEHHSA
(u3noxkenus). PyKoBOAUTEIb OMOBEIIAET BCEX YYACTHUKOB O BPEMEHH M MECTE MOBTOPHOIO
MpPOBE/IEHHsS HTOrOBOIO COYMHEHUS (M3JI0KEHMs);

= NpHHAMAET y 0OIIeCTBEHHBIX Habimojareneil 3anonaHenHyo ¢opmy MC-12
«AKT 0OLIECTBEHHOr0 HabII0JICHUs 3a MPOBEACHUEM HUTOTOBOTO COYMHEHHS (M3JIOKECHHSA)
B OO (MecTe npoBEACHHA )».

3aBepuieHHe HTOMOBOI0 COYHHEHHS (H3JI0KeHH )

Ilo OKOHYAaHHMM  MWTOrOBOrO  COYMHEHMs  (M3JI0K€HUs) B TOMELICHHH
JUIsi PYKOBOJHTENS, 3a CIICHMAIBHO IOJArOTOBJIEHHBIM CTOJIOM, HaxXOJsIEMCsi B 30HE
BHJIMMOCTH KamMep BMICOHAG/IIO/IEHHsl, [PUHHMAET Yy WICHOB KOMMCCHHM B Y4eOHBIX
kabunerax no ¢opme MC-14 «CBoaHas BEIOMOCTb y4€Ta yYaCTHHKOB M HCIIOIb30BAHHA
GJIaHKOB Y4aCTHMKOB HTOTOBOTO counHeHust (m3a0xenus) no OO (MecTe NpoBeeHHs)»:

— 3areyaTaHHBIN BO3BPATHBIN NOCTABOYHBIN MakeT ¢ 0JIaHKaMH perucTpalumn;

—  3anedaTaHHBI BO3BPATHBIA AOCTABOYHBIH MakeT ¢ GlaHKaMH 3aIMCH (BKIIOYas
JIONOJIHUTE/IbHbIE OJIaHKH 3aUCH);



- 3anevyaTaHHbIi BO3BpATHBIN JIOCTAaBOYHBIH Naker ¢ OllaHKaMH perucTpauuH
u OJaHKaMH 3alMCH  YYaCTHHKOB, /OCPOYHO 3aBEpPIUMBINMX HAlIMCAHHE WMTOrOBOIO
COYMHEHHs (M3JI0KeHUsA) WM (M) YAAJEHHBIX C MTOrOBOIO COYMHEHHs (M3JI0XKEHHS)
3a napymenue [Topsika (ecnu Takue yyacTHUKM ObLIH B yueOHOM KaOUHETE),

- 3are4yaTaHHbIi  BO3BpAaTHBIM JOCTAaBOYHBIM TAKET C MCIOJIb30BAaHHBIMH
nuctamu Oymaru 11 4epHOBHKOB;

- HEHCIIOJIb30BaHHbIE JIMCTHI OyMaru /Ui 4€pHOBHKOB,

- dopmy MUC-05 «BeaoMocTh MpoOBEACHUS UTOMOBOIO COYHHEHHUs (M3JI0KEHHS)
B yuebHOM kabunere OO (MecTe MPOBEACHHA )»;

- dopmy HC-05-01 «IIporokosn TpOBEIEHHUS  HTOrOBOrO0  COYMHEHHMS
(u3noxenus) B yaeOHoM kabuHeTe OO (MecTe npoBeIeHHs )»;

- dopmy MC-07 «BeaomMocTs KOPPEKIIMH MEPCOHAIBHBIX JAHHBIX YYaCTHUKOB
HUTOrOBOTO COYMHEHHUS (M3JI0KEHHA)» (IIpH HAJTHYMH);

— bopmy HC-08 «AKT O JOCPOYHOM 3aBEPUICHMM HAIMCAHUS MTOrOBOIO
COYMHEHUs (M3I0KEHHSA) 110 YBAKUTEIBHBIM MPUYNHAM» (TIPH HAJIMYUH);

- ¢popmy HC-09 «Axkr 006 yjnaneHHMM YYacTHHKa MTOTOBOrO COYHHEHUS
(u3s10KeHus)» (TMpH HAJTUYUK);

- ¢opmy MHC-13 «BenomocTte yyera BpEMEHH OTCYTCTBHSA YYaCTHHKOB
UTOrOBOro COYMHEHHs (M310KeHus) B yueGHOM Kabunere OO (MecTe npoBeIeHUA)»;

- dbopmy UC-17 «AxT 00 HAeHTHDHUKAUMH JHUYHOCTH Y4aCTHHKA HTOrOBOIO
COYMHEHHUS (U3/105KeHUA)» (TIpU HATTUYUHU);

- HEHCIIOIB30BaHHBIE MHIAMBUAYAJIbHBIC KOMIUIEKTHl YYaCTHHMKOB HWTOTrOBOIO
COUYMHCHHMA (U3JI0KEHHUS);

- HEHCIIOIB30BaHHBIE JIOTIOJHUTEIBHBIC OJIaHKH 3aIIUCH;

- ciyxeOHbIe 3aUCKH (TIPU HAJTUYUH).

PacneyaTeiBaeT  BO3BpaTHBIM  JOCTaBOYHBIM maker ¢  OJaHKaMM  3amucH
(nonoNHUTENBPHEIMM OJaHKAMM 3alIMCH) YYACTHHKOB MTOTOBOTO COYMHEHUS (M3JI0KEHWS)
U3 KaXIoro y4eOHOro kKaOWHeTa, NMEpPEeCHYMTHIBAET MX M OTJAeT HMX JUIS KOIHPOBAHUSA
TEXHHUYCCKOMY CIECLHAIUCTY.

KonupoBaHue OJIaHKOB 3anmucu (AONOJIHUTENIbHBIX OJIAHKOB 3allMCH) HWTOrOBOIO
counHeHMs (M3JI0KEHHs) OCYIIECTBIsETCS B JBYX dJK3emruispax. KomupoBanue 651aHKOB
UTOrOBOrO COYMHEHHSA (M3/I0’KEHHMS) C BHECEHHOH B OIaHK perucTpalud OTMETKOH «X»
B noJsie «He 3akonuni» u (win) «YaajieH», NOATBEPKAEHHON MOAIIMCHIO YIEHA KOMHCCHH
[0 MPOBEICHUI0 UTOrOBOIO COYHMHEHHUS (M3JI0XKEHUS), HE NMPOM3BOJUTCS, MPOBEPKA TaKUX
COYMHEHHH (M3JI0KEHHUI) HE OCYIIECTBIAETCS.

ITomy4aeT OT TEXHHYECKOro CrelHalncTa:

—opuruHaibsl OJIAaHKOB 3anmMcH  (JOIMOJHHUTEIbHBIX ONaHKOB 3alMcH) y4YaCTHUKOB
WTOrOBOIO COUMHEHHs (M3J10KEHUA);

—IBa OK3eMIUIApa KONHWii OJIAHKOB 3alMCH (JIONOJHHUTEIbHBIX OJIAHKOB 3aMuCH)
Y4aCTHHKOB HTOTOBOTO COUMHEHHUSA (M3I0KEHHUSA).

ITepecuUTHIBAET OPUTMHAJBI OJAHKOB 3amucy (JOMOTHHTEAbHBIX OJaHKOB 3aIUCH)
YUYACTHUKOB MTOrOBOTO COYMHEHMsI (M3JIOXKEHHsA) M YIIAaKOBBIBAET UX B HOBBIH BO3BPATHBIN
IIOCTaBO‘lelFl [aker, BKJIajbplBass B HEro BCKpblTB]ﬁ B03BpaTHblﬁ nocrasoquuﬁ IaKeT,
B KOTOPBIH YIIAKOBBIBAJIM OPHIHHAIEI GIaHKOB 3aITMCH (JIONOJIHUTEIBHEIX GJIaHKOB 3aITHCH)
YjIeHsl KOMHCCHMHM B y4eOHBIX KaOuHeTaxX. B/IaHKH 3amucu M JIONOJHHMTE/NbHbIE OJIlaHKH
3aMMCH JI0JIKHBI OBITH CJI0KEHBI TOKOMITJIEKTHO.
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Konuu 61aHKOB 3amucH  (QOMOMHHMTEIBHEIX OJAHKOB 3alMCH) YIIAKOBBIBAKOTCA
B OTJEJIbHBIE BO3BPATHbIE JOCTABOYHBIE MAKETHl MO ayJAMTOPHUAM: OJAMH KOMIUIEKT KOITHIHA
6nankoB 3anucH (kormuu O6naHkoB 3anucu Ne 1, Ne 2, 1OMOMHMTENBHBIX G/1aHKOB 3aMMCH)
noMeaT B KoHBepT Ne 1, BTOpo#i KOMILIEKT KOnHii 6J1aHKOB 3amMcH - B KoHBepT Ne 2.

3AITPEIIIAETCSl  wMenaTs opueHTaumil0 OJaHKOB  HMTOrOBOr0  COYMHEHH:A
(M3105keHMs) B BO3BPAaTHBIX JOCTABOYHBIX TIaKeTaX (BEpX-HH3, JMLEBas-000pOTHasA
CTOpPOHA).

BckpeiTHe M 3aneyarbiBaHue OJIAaHKOB 3allMCH MTOTOBOTO COUMHEHHS (M3JIOKEHHS)
B BO3BpaTHbIE JIOCTABOYHbIE [IAKeTHl, a TaKXKe KOMHpPOBaHHE OJIAHKOB TNPOU3BOIAMTCA
B 30HE BHIMMOCTH Kamep BuacoHaOmoaeHus. BkiajbiBaHue GJIaHKOB 3alIMCH HUTOrOBOIO
COYMHEHMs (M3JI0XKEHUS) B BO3BPATHBIC JOCTABOYHBIC INAKEThl HEOOXOAMMO IPOU3BOJMTH
JULEBOM CTOPOHOM BHYTPS IaKeTa.

VYnakoBsiBaeT oT4YeTHbIE (opMbl, ciayKeOHble 3anucku  (MpU  HAJIHYUHU)
B nanky (6e3 ¢aitio) B caeayiouiei nocae10BaTeIbHOCTH CBEPXY-BHH3!

- dopma UC-14 «Connas BeJOMOCTh y4éTa y4aCTHHKOB M HCIOJIb30BaHUsA
0IaHKOB YYaCTHHKOB UTOTOBOTO COUYMHEHMs (M3I0KeHHA) no OO (MecTe MpoBEACHUA)»;

- dopma MC-10 «Otuer ynonHomouyeHHoro mnpejacrasurenas OMCY
O MPOBEJACHUH UTOIOBOI0 COYMHEHMs (M3s103keHHnA) B OO (MecTe npoBeIeHHUA)»;

- tdopma UC-07 «BeaoMocTh KOPpPEKLHH MEPCOHAIBHBIX JIAHHBIX YYaCTHUKOB
UTOrOBOI0 COYMHEHUS (M3JI0KEHUS)» (TIPH HAJTMUHH);

- dopma HC-08 «AKT O JOCPOYHOM 3aBEpIICHHH HAITMCAHUSA HTOrOBOTIO
COYMHEHMS (M3JIOKEHUS) 110 YBAKUTEIBHBIM IPUYHHAMY (ITPH HAJTUYHH);

- KypHaJI  ydera  YYaCTHUKOB  HMTOrOBOINO  COYMHEHMA  (M3/I0KEHUS),
0OpaTHBILIMXCS K MEJULIMHCKOMY pabOTHUKY (TP HAJTUMYUHK);

- dopma MC-09 «AxkT 00 yJaJeHHMH YYacTHHKa MTOrOBOIO COYHHEHUS
(u3m0KeHus)» (IMpU HATUIUH);

- dopma HMC-03 «CrnHMCOK WIEHOB KOMHCCHH I10 TIPOBEJIEHHIO HMTOIOBOIO
CouMHEeHMs (M3T0KEeHHUs ) U o01IecTBeHHBIX Habmoaareneii»;

- dbopma UC-05 «BeaoMocTh MPOBEACHUS UTOIOBOIO COYHHCHHS (M3JI0KEHHS)
B yueOHOM kabuHeTe OO (MecTe npoBeaeHus )» (110 KOIUYeCcTBY y4eOHbIX KaOUHETOB);

- dopma HMC-05-01 «IIporokon MNpPOBEJACHHS MTOrOBOIO  COYHHEHHUSA
(u3noxenus) B yuebHom kabunere OO (Mecte mpoBeaeHHUs)» (MO KOMWYECTBY Y4eOHBIX
KaOWHETOB);

- dbopma MC-12 «AkT oOwmecTBeHHOro HaOMIOACHUA 3a IPOBEACHHEM
UTOrOBOro couuHeHus (m3nokeHuss) B OO (mecre npoBeneHus)» (MO KOJIHYECTBY
pacrpee/ieHHbIX 001LIeCTBEHHBIX Hab/oAaTenei);

- dopma HC-13 «BegoMocTh ydeTa BpEMEHH OTCYTCTBHA YYaCTHHKOB
WTOrNOBOTrO COYMHEHHs (U3nokeHHs) B ydeOHOM kaOuHere OO (MmecTe NpOBEIACHHUA)»
(1o konuuecTBy y4eOHBIX KaOMHETOB);

- bopma HC-15 «Axr npuémku-nepenaud wmatepuanos B OO (Mecre
MIPOBEICHHS ) »:

- dopma UC-16 «IIpoToKoa NMpoBeCHUs UTOrOBOIO COYMHEHHsS (H3JI0KEHHS)
B OO (MecTe MpOBEACHHS)»;

- dopma UC-17 «Akt 06 maeHTHPHKAIMK JHYHOCTH YYaCTHUKA HTOrOBOIO
counHeHus (M310KeHU)» (MPH HAJIMYHH);

- ciykeOHbIe 3anUCKH (TTpH HAJIMYHH).

VYNaKoBhIBAET OPMIMHAJIBEI M KOMMHM GJaHKOB MTOrOBOIO COYMHEHHS (M3JIOKEHHsA),
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HEHCII0JIb30BAHHBIE WHAHBHAYAJIbHBIE KOMIUIEKThl YYaCTHHKOB HTONOBOr0 COYHMHCHMSA
(M3n10kKeHHs), HEHCIONB30BAHHBIE JOMOJIHUTENbHbIC OJJAaHKH 3alliCH, HCII0JIE30BaHHBIC
nMUCTH GyMaru Juis YepHOBMKOB, (J1ajiee — MaTepualibl MTOrOBOTO COUYMHEHMs (M3JI0KEHHA))
B ceiid-naker. Ceiid)-nakeT ¥ Manky ¢ OTYCTHBIMU (HOPMaAMHU NEPEIAET YNOJIHOMOYECHHOMY
npeacrasuteao OMCY,

JlaeT yka3aHHe TEXHMYECKOMY CIELHAIUCTY NMPOU3BECTH OCTAHOBKY PEKMMa 3aIUCH
B MECTE MPOBEJICHUS WUTOTOBOIO COYMHEHMS M KONHPOBAHMS HAa OTYY/KIa€MBIC HOCHTEIIH
BH/ICO3AMKCH B JABYX 3K3EMIUIApaXx.

[lpyHuMaeT y TEXHHYECKOrO CHEIHAJIACTa Ha OTYYKIAEMBIX HOCHTEIAX
BHJICO3AITUCH MTOTOBOI'0 COYMHEHMA (M3JIOKEHHS) M3 MeCcTa IPOBEIAEHHS MTOroBOro
couMHeHMs (M3J10kKeHHs) (TIOMEeIIeHHe I PYKOBOUTENs, ydeOHble KaOHHEThI, KOPHIOPBI,
BXOJI B MECTO IPOBEACHUA HTOrOBOI0 COYMHEHHS! (M3JI0JKEHHA)) B ABYX 3K3eMruapax. OauH
IK3EMIUIAP  MepefacT  OTBETCTBEHHOMY  JIMILY 3a  XpaHEHHE  BHJEO3aluced
Ha MYHULHMIIAJIBHOM YPOBHE W Mepenady BUIE03aluced U3 MECT NPOBEJCHUS UTOINOBOTO
counHenus (uznoxenus) B PLIOW. Bropoit ocraercs Ha xpanenue B OO-mecTe NpOBeACHUA
HTOTOBOTIO COYHHEHMS (M3JI0KEHHUS ).




12

11

IIpnnoxenne 2

K NpuHKa3y MHHHCTepcTBA 00pa3oBanus
Bearopoackoii 06acTn

ot «/4 » nosGps 2022 rona Ne 365

HHCTPYKIHA A5 PpYKOBOAHTE sl 00pa30BaTe/IbHOM OPraHH3alHH, peann3yomen
obpa3zoBaTeibHbIE NPOrpaMMbl CpeaHero odmero o6pasosanus, Ha 6aze KOTOpPOH
OpPraHH30BAHO MECTO MPOBEAEHHS HTOrOBOI0 COYHHEHHS (M3JI0/KEHH)

Pykosoaurens OO COBMECTHO € PYKOBOAMTENEM 00f3aH 00€CHEeYUTh IMOArOTOBKY
¥ TPOBEACHHE MTOMOBOTO COYMHEHHS (M3I0XKEHHMS) C YYETOM COOJIIOJICHHS CaHWTapHO-
STH/IEMHOJIOTHYECKUX PEKOMEH/Iallui, TpaBHJl, HOPMAaTHBOB.

IMoaroroBKa K NPOBEIEHHIO HTOTOBOT0 COYHHEHHSA (H3J10KeHHS)

PykoBoaurens OO 10/15K€H 03HAKOMHTBCA C:

benepalbHBIMM  HOPMAaTHMBHBIMHM  IIPABOBBIMHM  aKTaMM, pPErIaMEHTHUPYHOLIMMH
NPOBEJACHHE MTOrOBOr0 COYMHEHHS (M3JI0XKEHHA), B TOM YHCIE€ METOJWYECKMMH
matepuaiaMu PocoGpHan3opa, peKOMEHAYEMBIMH K HCIOJb30BaHHIO IIPH OpraHU3aldd
¥ [POBEJICHHH UTOrOBOTO COYHHECHMS (M3/10XKEHHUA);

PErHOHAJILHEIMM  HOPMATUBHBIMH NPABOBBIMH  aKTaMH, pPErJIaMeHTHPYIOIIHUMH
IIPOBEICHHE UTOTOBOrO COUMHEHHS (M3105KeHuUs ), B ToM uncie [Topsiakom.

B uensix OpraHM30BaHHOTO [POBEAEHUS MTOrOBOr0 COYMHEHHUS (M3JI0JKEHMs)
PYKOBOAUTE/IKO HEOOXOAMMO ONpeleuTh H3MEHEHHS TEKYLIEro pachucaHus 3aHATHH
o6pa3oBaTeIBHON OpraHu3alMy B JTHU MPOBEACHUA UTOTOBOTO COUMHEHUS (M3JI0KEHH).

He mosanee 4yem 3a J€Hb [0 TIPOBEJACHHUS MTOrOBOIO COYMHEHHS (M3JI0KEHHA)
COBMECTHO C PYKOBOJIMTEJIEM:

1) mpoBecTH MPOBEPKY NOTOBHOCTU 0Opa30BaTEbHONW OpraHU3alvy K [IPOBEACHHUIO
HWTOrOBOT'0 COYMHEHHS (H3/T0KEHH )]

2) mNpOBECTH MPOBEPKY NOTOBHOCTH y4yeOHOro xkabuHeTa /Ui OpraHu3aliy MATaHHUs
YYaCTHUKOB HTOTOBOIO COYMHEHHUA (M3/10/KeHMs) (PpH HEOOXOAMMOCTH);

3) mnpoBecTH MPOBEPKY TOTOBHOCTH MEIUIIMHCKOro KaOuHeTa Ui [POBENCHHSA
MeIUKO-TIPO(HIaKTHYECKHUX TTpoLeayp (MpH HATHYHK);

4) mnpoBepuTh HaNUYHe U paboTOCIIOCOOHOCTH YacOB, HAXOAAIMXCS B I10Ji€ 3pEHHUS
YYaCTHHKOB, B KaXKJIOM KaOWHETE;

5) npoBepUTh HaIMYME MecTa JUIA XpaHEHHMs JMYHBIX BEIICH YYaCTHHKOB
HTOrOBOTO COYMHEHHsA (M3JI0KEHHE), KOTOpPOe I0JKHO OBITh OpPraHM30BaHO JI0 BX0Ja
B MECTO IPOBEAEHHS HTOrOBOIO COYMHECHUS (MU3/I0KEHHUA );

6) NPOBEPWTH HAJTHYHE MECTa JUll XPAHEHHUS JIMYHBIX BELICH 4YWIEHOB KOMHCCHH
110 POBEACHHIO UTOTOBOIO COYMHEHHS (M3JI0KEHHUA ), KOTOPOE JOJIKHO ObITh OPraHM30BaHO
JIO BXOJIa B MECTO MPOBEIEHUA HTOrOBOIO COYHHEHHUs (M3/I0KEHHUA);

7) NpoBepHTh HAIWYHE MECTAa IS XPAHEHHs JIMYHBIX Belled OOLeCTBEHHBIX
Habmoareseil, KoTopoe JA0/KHO OBITh OpPraHM30BaHO JI0 BXOJa B MECTO IPOBEACHUA
HTOrOBOT'O COYMHEHHUS (U3JI0XKEHHA);

8) NOArOTOBMUTL JIMCTHI OyMard I YEpHOBUKOB CO IUTAMIIOM 00pa3oBaTeIbHOMN
OpraHM3allMi Ha KaXIOr0 YYaCTHMKAa WTOTOBOTO COYMHEHHA (M3/10KeHHsA) (MHHHMAIbHOS
KOJIMYECTBO — JIBa JIMCTA), & TAK)KE JOINOJIHUTE/IbHBIE JIUCTHI GyMaru Uis 4epHOBHKOB;

9) ofecrneynTh M[OArOTOBKY B HEOOXOJAMMOM KOJHYECTBE MHCTPYKUMH 11
YYaCTHHKOB HTOrOBOTO COYHMHEHMS (M3J0XKE€HMs), 3aYHTHIBACMBIX WICHOM KOMWCCHH
B y4eOHBIX KaGMHETaX Mepejl HAyaloM MPOBEICHHS MTOTOBOIO COYMHEHMs (M3JI0KEHHS)
(01HAa MHCTPYKIMS Ha OMH y4eOHbIN KaGuHeT) (MPUIOKEHHEe 9 K HACTOSIIEMY NPUKA3Y);
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10) obecrnieddTh MOJArOTOBKY MHCTPYKUMA JUIS y4aCTHHKOB HTOrOBOr0 COYMHEHHS
(u3noxenus) (Ha Kaxaoro yyactuuka) (mpunoxkenus 10, 11 k HacTosmeMy npukasy);

11) obecrieduTs TMOATOTOBKY OTYETHBIX (OpPM Uit [POBEJACHHS HTOrOBOIO
COuMHEHUs (U3TI0KEHUA);

12) noAroTOBHTH BO3BpAaTHbIE [OCTABOYHBLIE MAaKEThl Ul YIAaKOBKH MaTepHajIoB
UTOrOBOr0 COYMHEHHUS (M3/I0KEHH):

- OpUrHHAIOB GJIAHKOB PErHCTpaLuy (10 KOTHYECTBY YUeOHBIX KAOMHETOB);

- OPUTHHAJIOB  OJIAHKOB  3alMCH  (JONOJHUTENBHBIX  OIaHKOB — 3allMCH)
(o konuyecTBy yueOHBIX KaOUHETOB X2);

- Konwuii 6;1aHKOB 3anmucH (JIOMOJHUTEIBHBIX OJIAHKOB 3arucH) (Mo KOJINYEeCTBY
y4yeOHBIX KaOUHETOB X2);

- OpPUTHHAJIOB OJIAaHKOB PETHCTpalMH M OJaHKOB 3aIIMCH YYaCTHUKOB, JOCPOYHO
3aBEpPIUMBIINX HAlKCAHHE WTOTOBOTO COYMHEHUs (M3JIOKEHMA) WIM (M) yJIaJCHHBIX
C UTOroBOro coyMHeHMs (M310KeHus) 3a Hapymenue [lopsaaka (Mo konuyecTBy yueOHBIX
KaOHUHETOB);

- HCITOJIF30BAHHBIX JIMCTOB OyMmard /Ui YEPHOBHMKOB I1OCJIE€ TNPOBEICHUS
WTOrOBOTO COUYMHEHUS (MU3I0KEHU) (10 KOMUYeCTBY Y4eOHBIX KaOMHETOB);

13) opranu3oBaTh  NMpPOBEPKY  paboOTOCHOCOOHOCTH  TEXHHYECKMX  CpelCTB
B IIOMEIIEHHH IS PYKOBOIMTENS, CPEACTB BHACOHAOMOJeHMA B yueOHbIX KaOHMHeTax,
B ITOMELICHHH U1 PYKOBOIMTENIA, B KOPHAOpaX, BXOJIE€ B MECTO IPOBEIAEHHA UTOIOBOIO
COYMHEHMS (M3JI0KEHHA);

14) opraHu3oBaTh obGecneyeHue Y4aCTHHUKOB HUTOrOBOI'O COYHMHEHUS
opdorpadHuEeCKUMHU CIIOBAPSIMH, YIaCTHHKOB UTOTOBOIO H3JI0XKEHUA — opdorpapuyecKuMu
¥ TOJIKOBBIMU CJIOBApSAMH;

B neHb NpoBeeHHS HTOrOBOI0 COYHHEeHHs (H3JI0KEeHHS)
pykoBoauTeas OO ob6s3an:

- obecrneuuTs SBKY 00y4aromuxcs Ha UTOrOBOe COUMHEHHE (M3JI0KEHHE);

B ofecrieyuTh HaJMyHe Yy o0OyyalomMXcsd [IOKYMEHTa, YIOCTOBEPSAIONIErO
JIMYHOCT;

- HAIlpaBUTL COTPYAHHKOB 0Opa30BaTebHON OpraHuU3aly, MpPHUBJIEKAEMBIX
K TpPOBEACHHIO WTOTOBOr0 COYHMHEHHMS (M3JI0XKEHHSA), B MeCTa IPOBEJACHHA HTOrOBOIO
COUMHECHHMSA (M3JI0KEHUA);

- npoundopmupoate OMCY o0 KojIMYecTBE M [PHYMHAX OTCYTCTBUSA
o0y4aromMxcss Ha MTOrOBOM COYMHEHHH (M3/10KE€HHH). Jlns IOBTOPHOrO JOMyCKa
npepoctaBute B OMCY J10KyMEHTBI, TOATBEPXKAAIOIINE TPHUUHY OTCYTCTBHS.

Bblaa4ya pe3ybTATOB HTONOBOI0 COYHHEHHS (M3JI02KeHH )

PykoBomurens OO  o6s3an  obecneyuTh  O3HAKOMJEHHE  O0yYarOLIUXCs
C YTBEP)KIAEHHBIMH pe3yJbTaTaMH MTOIOBOTO COYMHEHMs (M3/I0KEHHS) B TEYCHHE OTHOIO
pabodero aHS CO JHA TMOJYYeHHS pe3yJbTATOB HTOTOBOIO COYMHEHMs (M3JI0KEHHS)
n3 OMCY.

O3nakoMJIeHHe 00YdYaroIUXCs ¢ pe3yJbTaTaMi UTOrOBOrO COYMHEHHMs (M3JI0KEHHMS)
NOATBEPK/JAaeTCss WX TMOAMUCHI0 B IPOTOKOJE O3HAKOMIICHHS C YKa3aHHWEM JaThbl
O3HaKOMIICHHA.

Pykooaurens OO o00s3an o6ecneyuTh O3HAKOMJIEHHE POAMTENeH (3aKOHHBIX
npejcraBuTeneit) o6yYalOmMXCs C pe3yJbTaTaMH MTOrOBOTO COYMHEHMsS (M3JI0XKEHWs)
MO TIOJUTHCh.




14

13

IIpuaoxenne 3
K NpPHKA3y MHHACTEpPCTBA 00pa30BaHusA

Bearopoackoii 06.,1acTH Sl
ot «/4_» nondps 2022 roga Ne J6 4%

HMucTpyKuHs A/ YNOJIHOMOYEHHOT 0 NpeICTaBUTe/IA OPraHoB cCaMoynpaBJjieHHs,
OCYLIECTBJSIOIIHX ynpasJienne B chepe 06pazoBaHus MYHHIHNAILHBIX PAHOHOB H
ropoaACKHX OKpYyros

Ynonuomoyennslit npejacrasutens OMCY obecneunBaer cobmoaecnue [lopsjika,
B TOM YHCIIE:

- OCYIIECTBJISAECT B3aUMOJACHCTBHE C JIMI[AMH, TPUCYTCTBYIOLIUMH B MeECTE
MPOBEJICHUA HWTOrOBOTO COYHMHEHHA (M370)KEHHA), 10 OOecneyeHuro CoOM0ACHUA
tpeboBannii [lopsaka;

— B clydae BblsBIeHHS HapymeHuii Ilopsaka COBMECTHO C PYKOBOJMTEIEM
[IPUHUMAaET pelleHre o0 yoaJeHUHM YYaCTHHKOB HTOIOBOIO COYMHEHHS (M3JI0XKEHHS),
HapyUIMBIIHX YCTAaHOBJICHHBIH [lOpsAa0OK, a TakKe HMHBIX JHIl, HAXOMALIMXCA B MECTE
MPOBEICHUSA UTOTOBOTO COYMHEHHUS (M3JI0KECHHUA);

— B Clydae Yrpo3sl BO3HMKHOBEHHMS Ype3BEIYAHHOW CHUTyallMM COBMECTHO
C PYKOBOJMTEJIEM HE3aMeUTUTE/IbHO MH(pOpMUPYET MHHUCTEPCTBO O CIIOXKMBIIEHCS
CHTYaLHH JUIA NMPUHATHA MHHHCTEPCTBOM PELUCHHA O MEPEHOCE NMPOBEAEHHUA UTOrOBOIO
COYMHECHHUA (M3JI0KEHHA) B JPYyroe MeCTO TMPOBEJACHUA WJIM B JPYICH /I€HB,
NpelyCMOTPEHHBIA pacriuCaHHEM [TPOBEACHHUS UTOrOBOI0 COYMHEHHS (M3/I0KEHUA );

—  CIeauT 3a COOII0CHHMEM CAHUTAPHO-IIHASMHOIOIHUECKHX PEKOMEHIAIIHIA,
IpaBHJI, HOpPMaTHBOB.

Ynonnomouenubiii npeacrasure b OMCY HeceT OTBETCTBEHHOCTD 3a:

- LEJTOCTHOCTB, IOJHOTY M COXPAaHHOCTh OPHMIMHAJIOB M Komuid OlIaHKOB
UTOTOBOI0 COYMHEHMS (M3I0XKEHHS), OTYETHBIX (OPM, MCIOJIB30BaHHBIX JIMCTOB Oymaru
JUIs YEpPHOBHMKOB, BHEO3alMCeil MTOroBOIrO COYMHEHHs (M3JIOKEHHMS) NpH Mnepenave
HMX M3 MeCTa IPOBEJICHHUA UTOrOBOTO COYMHEHHUS (M3JI0KEHHUA) ULy, Ha3zHadeHHoMy OMCY
B Ka4YeCTBE OTBETCTBEHHOI'O 3a J10CTaBKY OJIaHKOB JUIA TPOBEIEHUS WTONOBOI'O COYMHEHMS
(n3noxkenus) us OMCY B PIIOU;

— cobmoaenne uHPoOpMaLMOHHONW O0e30macHOCTH Ha BCeX JTanax MpOBeIeHHS
UTOrOBOIO COUYMHEHUS (M3/I0KEHMS ).

Ha ynmonnomouennoro mnpencrasurens OMCY  Bosnaraerca  o0s13aHHOCTH
1o GUKCHPOBAHUIO BceX ciyuyaeB HapyuieHus [lopsjika npoBeaeHHUss HTOTOBOIO COYHHEHHS
(M3710)KEHHUA) B MECTE NIPOBEJICHHUS HTOIOBOTO COYMHEHHUS (M3/I0KECHHA).

Ha noaAroroBHTEILHOM 3Tamne NpoBeJeHHs] HTOTOBOT0 COYHHEHHN (H3JI0KeHHs)
YNOJHOMOYeHHbIH npeacrasutesb OMCY:

3HAKOMMTCH C:

dbenepaJbHBIMH  HOPMATHBHBIMH  [PABOBBIMM  aKTaMH, pPErIaMEHTHPYIOLIHUMH
IPOBE/ICHUE MTOrOBOIO COYMHEHHUS (M3JIOKEHHMsI), B TOM 4YHCIC METOJAWYECKHMH
MatepuanaMu PocoGpHam3opa, peKOMEHIYEMBIMU K HCIOJb30BAHUIO IIPU OpraHU3allvH
H I[MPOBCACHHUH UTOIOBOI'0 COYMHEHMUS (H3J’l0)KeHHH);

pPErHOoHAIEHBIMH  HOPMATHBHBIMH  IPAaBOBBIMU  aKTaMH, pPErJIAMEHTUPYIOIUMHA
MPOBEACHUE HTOTOBOTO COYMHEHMS (M3T0KEHUsA), B TOM uncie ITopsakom;

HHCTPYKIIMSAMH, ONpelelsioNMMH  NOpsSA0oK  paboThl  JIMI, TNPHUBJIEKAEMbIX
K MPOBEISHHUIO HTOrOBOIO COYMHEHHS (M3JIOKEHH).
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Ha 3Tane npoBeleHHsi HTOTOBOT0 COYHHeHHS! (M3JI0KeHHH) YNOJHOMOYEeHHbIH
npeacraBureas OMCY:

Jlo/keH SBHTBCS B MECTO TIPOBEICHHSA MTOTOBOIO COYMHEHHMS (M3J10)KEHUS)
He no3aHee 8:00 yacoB aHA MPOBEACHUS UTOTOBOIO COYMHEHUS (M3I0KEHHS ).

[TpoBOAUT MPOBEPKY T'OTOBHOCTH MECTa TIPOBEJCHHS HTOrOBOIO COYMHEHMS
(M37105K€HNA) B JICHb TIPOBEJICHUSA HTOTOBOTO COYMHEHHS (M3JI0KEHHA) /10 €ro HaJaJla:

- HAJIMYME MeCTa JUIA XpaHEHMs JIMYHBIX BElIEH YYaCTHHKOB HTOIOBOIO
COYMHEHUA (M3JI0KEHHME), KOTOPOE JIOKHO OBITh OpPraHM30BaHO [0 BXO/Ja B MECTO
MPOBEICHUSA HTOTOBOTO COYHHEHHUs (M3T0KECHHA),

- HaJIMYME MecTa JUISl XPaHEHHMs JIMYHBIX BELICH YIEHOB KOMMCCHH
10 MPOBEACHUIO UMTOTOBOTO COYMHEHMS (M3/I0JKEHHA ), KOTOPOE J0JKHO OBITH OPraHu30BaHO
JI0 BX0/1a B MECTO [IPOBEIECHHUA HTOIOBOI'O COYMHEHH (U3JI0KEHHA);

- HAIMYHE MecTa JUIA XpaHEHHMA JIMYHBIX  Belled  OOILIECTBEHHBIX
HaOmoaareneit, KOTopoe J0JDKHO OBITH OpPraHM30BaHO /10 BXOJa B MECTO INPOBEACHHA
HUTOrOBOI0 COUYMHEHHS (U3JI0KEHH);

- HAJIMYME CITUCKOB YYaCTHUKOB, CIAIONIMX HTOIOBOE COYMHEHHE (HU3JI0KEHHE)
B MECTE NMPOBEICHUS UTOrOBOIO COYMHEHHUS (M310KEHHU);

- paboTOCIOCOGHOCTh TEXHHYECKUX CPE/CTB B MOMEIIECHHH ISl PYKOBOIHTEIS,
cpencTB BuaeoHaOmoAeHHA B yueOHbIX KaOMHETaX, B IOMEIICHHH JUIA PYKOBOJMTENS,
KOPHIOpaXx, BXOJI€ B MECTO MIPOBEIECHHUS HTOTOBOTO COUYMHEHHS (U3J10KEHHA);

= HaiMyue M paboTocrnocoOHOCTH 4YacoB, HAXOAAIIMXCA B MOJE€ 3pPCHHA
YYaCTHHUKOB, B KaXKI0M KaOHHETE;

- HaJIM4YHe JTHCTOB OyMaru s YEPHOBUKOB Ha Ka)K10ro y4aCTHHKa HTOIOBOIO
courHeHus (M3IOKeHHs) (MHHMMaJIbHOE KOJIMYEecTBO — JiBa JIMCTa), a TaKxke
JIOIIOJIHUTEILHBIX JIMCTOB OyMaru uisi 4epHOBHKOB;

- HaIu4YHe B HEOOXOJAMMOM KOJMYECTBE MHCTPYKUMH JUIs YYACTHHKOB
HWTOrOBOIO COYMHEHHs (HM3JI0MEHHUs), 3a4HTHIBACMBIX YICHOM KOMHCCHH M0 IPOBEACHHIO
WTOrOBOr0 COYMHeHMs (M3JIokKeHHs) B ydyeOHOM KaOMHETE mnepell HaydajioM MpOBEACHHS
MTOrOBOTO COUMHEHHA (M3/103KeH ) (0/1Ha MHCTPYKLIMA Ha OJUH y4eOHbIH Kabuner);

- HA/IMYMe MHCTPYKUMil UIf YYaCTHHKOB HTOrOBOTO COYMHEHMS (M3JIOXKCHHSA)
(Ha KaXkJ10ro y4acTHHKA);

- HaJM4YHe OTYETHBIX (opM JUIsi TNPOBEACHHA MTOrOBOr0 COYMHEHMS
(M37103KEHUA);

- HaIMYMe HeoOXoAuMoro KosimdecTBa opdorpaduueckux ciaoBapei s
YUACTHMKOB MTOrOBOTO COYMHEHMS, Opporpaduyeckux M TOJNKOBBIX ClIOBapei i
YYaCTHUKOB HTOIOBOI'O M3JIOKECHHS,

- rOTOBHOCTh y4eOHOro KaOMHeTa JUld OpraHW3allMd NHUTaHUS Y4aCTHUKOB
UTOrOBOTO COUMHEHHA (M3/10KeHusA) (MPH HEOOXOIMMOCTH);

- FOTOBHOCTb  MEJMIIMHCKOro kaOuHeTa JUld  NPOBEJCHHS  MEIHKO-
npoHUIAKTHYECKUX Mponeayp (MpH HATHIHH).

ITpucyTCTBYET IIPH NPOBEICHUN PYKOBOAMTEIEM HHCTPYKTAXKA JIMLL, [IPUBJICKAEMBIX
K MPOBEIEHHUIO HTOrOBOTO COUMHEHHA (M3II0KCHHUA), 110 NOPAIKY H NPOLEAype MPOBEACHHA
HUTOrOBOTO COYMHEHHS (U3T0MKEHUA).

HpHCYI‘CTByeT [IpyU OpraHyu3alHH BXoJda Y4YacCTHHKOB HUTOIroBOro COYHHCHHAA
(M3n0)KeHHs) B MECTO MNPOBEJECHHsS MTOrOBOr0 COYMHEHHS (M3710)K€HUs1) M OCYLIECTBIIACT
KOHTpOJIb 3a cobioneHueM Tpebosanuit [lopsazaka, B TOM YHC/IE OCYMICCTBIACT KOHTPOIL
3a OpraHM3alMeil Cauyn JIMYHBIX Belleidl B ClelMalbHO BbIICICHHBIX MeCTax Ui XpaHCHHA
JIMYHBIX Bellel YYaCTHMKOB WTOrOBOTO COYMHEHMS (M3/IOXKCHHs) M “WICHOB KOMMCCHH
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M0 IPOBEACHUIO HMTOrOBOIO COYMHEHMs (M3JI0XKEHHS) [0 BXOJa B MECTO IPOBE/ICHHA
MTOrOBOTO COYMHEHHs (M3JIOKEHMA), KOHTPOIb 3a BBINOJHEHHEM TpeGOBaHHMA O 3ampere
YYaCTHHKaM HWTOrOBOrO COYMHEHHs (M3JOKEHHS), WIEHaM KOMHMCCHH IO TMPOBEIEHHUIO
MUTOTOBOI'0 COYMHEHMS (M3JI0KEHHS) UMETh NpH cebe cpeicTBa CBA3H.

IlpucyTcTByer mnpu 3anoiHeHuH conpoBoxaawomuMm ¢opmel MC-17 «Akt 06
MJICHTH(UKAIMH JIMYHOCTH YYaCTHMKA WTOTOBOIO COYHMHEHHS (M3/I0KEHHS)» B Cllydae
OTCYTCTBHsS Yy  YYaCTHHKAa  MTOrOBOI'O  COYHHEHMA  (M3JIOKEHHMA) JIOKYMEHTa,
YAOCTOBEPSAIOIIETO IHYHOCTD.

[TpucyTcTBYET NpH COCTAB/IEHUM PYKOBOIHUTENEM aKTOB O HEJOMYCKE B MECTO
IIPOBEACHHUSA UTOIOBOI0 COYHHEHUA (HU3/I0KEHHUA):

- Y4aCTHHKA UTOrOBOIO COYMHEHHUA (M3/10KEHHA), OTCYTCTBYIOMIEIO B CITHCKAX
pacripeie/IeH|s B JaHHOE MECTO MPOBEJICHUSI UTONOBOTO COYMHEHMS (M310)KEHHU );

- BBIITYCKHHKAa IpOUUIBIX JieT, oO0ydawmerocs 10 o0pa30BaTe/JIbHBIM
nporpaMMam CpeaHero rnpogeccuoHaabHoro 06pasoBanus, 00y4arouerocs B HHOCTPaAHHBIX
oOpa3oBaTeIbHBIX OpraHM3alMsiX B  ClIy4ae OTCYTCTBMA Yy HHMX  JIOKYMEHTAa,
YJAOCTOBEPSAIOLIErO JIUYHOCTb.

VKazaHHbIH aKT IIOANMCHIBAETCS YIIOJIHOMOYEHHBIM TmpeacraButenem OMCY,
PYKOBOIMTEIEM W YYACTHHKOM MTOTrOBOIO COYMHEHMs (M3JI0XKEHHsA). AKT COCTaBIAETCS B
ABYX 9K3eMiuisipax B cBoOoaHOM Qopme. IlepBhiii dSK3eMIUISAp  YIOJHOMOYCHHBIH
npeacrasurens OMCY nepenaer B PLIOM, BTOpoii NpeocTaBiseTcs y4acTHHKY UTOrOBOTO
COYMHEHMS (M3I0KEHHS).

Konrponupyer cobmoaenue ITopaaka, B TOM 4HC/I€ HE A0MyCKaeT HAJIMYHE B MECTE
IPOBE/JIEHUS HMTOrOBOTO COYMHEHMs (u3jioxkeHus) (ydeOHbIX KaOHWHETaX, KOpHIOpax,
TyaJeTHBIX KOMHATAX, MEIMLHMHCKOM KaOuHeTe ¥ T.J.), Yy YYacCTHMKOB MTOrOBOTO
COYMHEHHSA (MU3JI0KEHHsA), YICHOB KOMMCCHHM I0 TIPOBEJCHHUIO HMTOrOBOIO COYMHEHHUs
(M3MOXKEHHUA), CPEACTB CBs3H, (OTO-, ayauo- © BHACOANNapaTyphbl, ClPaBOYHBIX
MaTepuasoB, JIMTEPATYPHBIX HCTOYHUKOB, MMCbMEHHBIX 3aMETOK H WHBIX CPEICTB XPaHCHHUA
u mepenaun uHdopmanmu. He nomyckaer Hainyue y y4aCTHHKOB HTOrOBOrO COYHHEHMA
(M310%KeHNd) COOCTBEHHBIX opporpaduueckux U (UIH) TOJIKOBBIX CIIOBAPEH.

He nomyckaeT BIHOCA ITUCBMEHHBIX 3aMETOK M HHBIX CPEICTB XPaHEHHs U Nepeiatiu
uHpOpPMALMH, TEM UTOTOBOIO COYMHEHHs (TEKCTOB HTOrOBOTO M3JI0KEHHs) Ha OyMaKHOM
WIH DJIEKTPOHHOM HOCHTENSX M3 YYeOHBIX KaOMHETOB MECTa MPOBEACHHUA HMTOTrOBOrO
coyrHeHMA (M310XKeHus), a TaKKe GoTorpapupoBaHHs TEM HTOrOBOTO COYNHCHHS (TexcToB
WUTOrOBOI'O M3JIOKEHHUS ).

Oka3pIBaeT cojelcTBHE PYKOBOAMTENIO B pPEIICHHH BO3HHMKAIOIIMX B Ipolecce
HTOrOBOIrO COYMHECHMA (M3JI0JKEHUs) CHTyallMH, HE PErJIaMeHTHPOBAaHHBIX HOPMAaTHBHBIMH
MpaBOBLIMH aKTaMH M HacTosmel MHcTpyKkimeii.

B cioyyae TpUHATHA pemIeHHs 00 yJajleHHH YYacTHMKa C MTOrOBOrO COYMHEHMA
(M3J10’KEHHs) COBMECTHO C PYKOBOJHMTEIEM 3amoiHIeT popMy NC-09 «AkT 00 ynaleHuu
y4aCTHMKA UTOTOBOTO COYMHEHMsA (M3JI0XKCHHS)» B MOMELICHHH JUIS PYKOBOIHTEIA B 30HE
BUAMMOCTH Kamep BuaeoHaOmoneHus. YineH Komuccum B y4eOHBIX kaOuHerax
MOANMMCHIBAET JaHHYIO GopMy. PYKOBOAMTENb HA KaMepy 3a4MThIBACT TEKCT AOKYMCHTA.

Ipu HAJIHYHH B MeCTe NPOBeAeHHsI HTOrOBOI0 COMHHEHH (H3J107KeHH )
MeIHUHHCKOro paboTHHKA

[To NPUrIAMEHNIO AEKYPHOIO MPOXOAUT B MEAMIMHCKHH kabuHeT (B ciy4dae eciiu
YYaCTHHK HMTOTOBOTO COYMHEHHMs (M30XKEHHMs) [0 COCTOAHMIO 3J0pPOBBA HE MOKCET
3aBepLIMTh  BBHINOJHEHHE  WTOTOBOrO  COYMHEHHS (u3103KeHHA)) A KOHTPOJS
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MOATBEPXKACHUA (He MOATBEP)KACHHUSA) MEIUIMHCKMM pabOTHHKOM yXY/LIEHHS COCTOSHMS
3I0pPOBbsl y4aCTHHKA HTOTOBOTO COUYMHEHUs (M3105KEHHUA).

B ciaydae mnoAaTBepiKJAeHHS MEIULIMHCKUM PpabOTHUKOM YXYIAIUICHUS COCTOSHHS
3/I0POBbSI YYAaCTHHKAa HMTOrOBOrO COYMHEHMS (M3JIOKEHHMA) M IIPH COIJIaCHH Y4YacTHHKA
UTOrOBOI0 COYMHEHHs (M3JIOKEHUS) [OCPOYHO 3aBEPINMTH HAMMCAHWE MTOrOBOIO
COUuMHeHUs (M3IOKEHHUHA), COBMECTHO C MEIWIMHCKHM pabOTHMKOM  3allOJIHseT
coorBerctBytomme noust ¢opmer MC-08 «AKT 0 J0CPOYHOM 3aBEPLICHWH HANMCAHHSA
UTOTOBOI'0 COYMHEHHS (U3JIOKEHHSA) MO YBAKHUTEIBHBIM INPUYUHAM» B MEIULIHHCKOM
kabunere. [Tocne 3anonunenus dopmer MC-08 «AKT 0 1OCPOYHOM 3aBEPIICHHH HAIMCAHHSA
MUTOrOBOTO COYMHEHUSA (M3JI0KEHMS) 10 YBAXKHUTCIBHBIM INpPUYMHAM» B MEIUIIMHCKOM
KaOMHeTe yMoJHOMOYEHHBIH mnpeacraBuress OMCY npuHocHT naHHYO  Gopmy
B TMOMEIICHHE /U PYKOBOJMTEIS M Ha KaMepy 3a4HMThIBa€T TEKCT JOKyMmeHTa. YieH
KOMHCCHH B y4eOHbIX KaOMHETaX M PYKOBOJHMTE/b CTABAT CBOK IOANKCH B YKa3aHHOM
aKre.

Ipu 0TCYTCTBHH MeJHUHHCKOr0 paloTHHKA B MeCTe NPOBEIEHHS HTOr0BOI0
COYHHEHHA (H3/107KeHHHA)

YyYacTHUK WTOrOBOr0 COYMHEHUS (M3J10)KECHHA), KOTOPHIH 10 COCTOSHHUIO 3/10POBbS
HE MOXXET 3aBEpILUMTh HAIlMCAaHHE MTOTrOBOIO COYMHEHMs (M3JI0KEHHSA), IpHIJIAlaeTcs
B MOMELIEHHE Ul PYKOBOAMTENA. YTOMHOMOUYEHHBIH npeacraBuresis OMCY COBMECTHO
C PYKOBOIMTEJIEM COCTaBIAIOT «AKT O JOCPOYHOM 3aBEPIIEHHMH HANHCAHWA HMTOrOBOrO
COUMHEHHA (M3JI0KEHHA) 110 YBaKUTENbHBIM NpuunHam» (popma MC-08). Unen komuccuu
B yueOHbIX kaOMHeTax MOANMCHIBAET JaHHBIH aKT.

B ciyyae 3anmonsenuss ¢opMm dopmel MC-08 «AKT 0 JOCPOYHOM 3aBEPLUCHHH
HAlMCAHUA WTOrOBOIO COYMHEHHMs (M3JI0KEHHS) 10 YBAKHTEIbHBIM NMPUYHHAM» M (MIH)
UC-09 «AKT 06 yaaJeHHH Y4aCTHHKA HTOTOBOTO COYHMHEHMs (H3I0XKEHHA)» OCYIIECTBIAET
KOHTPOJb HAJIMYHS COOTBETCTBYIOIIMX OTMETOK, IIOCTABJICHHBIX UICHOM KOMHCCHH
B yueOHBIX KabuHeTax, B no/usix «He 3akonuna» u (win) «Yaanen» B 61aHKax perucTpauuH
TAKMX y4aCTHHUKOB HTOrOBOTO COTHHEHHS (M3J10KEHUA).

: Ynoi1HOMOYEeHHOMY npeacraam*emo OMCY Heo0X0AMMO MOMHHUTH, YTO morosoe
| COUMHEHHE (M3JI0KEHKE) TIPOBOUTCS B CIIOKOWHOM M 100poXkenaTebHOi 00CTaHOBKE. ,
! B JeHb TNpoBeAEHHSs WTOrOBOrO0 COYMHEHMS (M3JIOKEHHUS) YIOJHOMOYEHHOMY |
! npencrasuremnio OMCY B MecTe NpPOBEJICHHS MTOTOBOTO COYHHEHHs (M3JI0XKEHHA) :
: 3anpemaercs: .
I a) OKa3plBaTh COACHCTBHE YYACTHMKAM HTOTOBOIO COYHHCHHA (M3/I0XKEHHS) , B TOM |
| ypcsie TepenaBaTh UM CPEICTBA CBA3M, JICKTPOHHO-BBIYMCIUTEIbHYIO TEXHHMKY, (poTo-, !
: ayuo- W BHJEOANIapaTrypy, CIpPaBOYHBIE MAaTepHajbl,  JTMTEPaTypPHbIC HCTOYHHWKH,
| THCHMEHHBIE 3aMETKH ¥ HHBIC CPEICTBA XPaHEHHUA H Nepeaadyn HHpOopMaluu; |
! 6) mnoaB30BATHCA CPEJACTBAMH CBA3M BHE MOMEINEHHS IS PYKOBOJAMTENS |
: (mosb30BaHKME CPEACTBAMH CBA3H JIOIMYCKAETCA TOJIBKO B NOMEIICHHH JUIS PYKOBOJIHUTEA B :
| CTyuae ciykeGHOH Heo6X0AMMOCTH).

I[lo OKOHYAHHH TPOBEeJeHHSl  HTOrOBOr0  COYMHEHHs  (H3JIOKEHHSH)
yno,IHOMO4YeHHBbIH npeacrasutens OMCY:

OCYIIECTB/ISET KOHTPOJIb 3a IIOJYyYEHHEM MAaTepHajOoB HWTOrOBOr0O COYHMHCHHA
(M31105KeHKA) PYKOBOIUTEIEM OT YICHOB KOMHUCCHM B YueOHBIX KaGHHETaX B NOMEIIEHHH
Il PYKOBOJMTENSl 32 CHELMATbHO TMOATOTOBICHHBIM CTOJIOM, HaXOIANIMMCS B 30HE
BUAMMOCTH Kamep BuacoHabmonenuss no ¢opme MC-14 «Cpoanas BeAOMOCTH y4d€Ta
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YYaCTHHKOB M HCIIOJb30BaHUs OJIAHKOB YYaCTHHKOB MTOIOBOrO COYMHEHMs (M3T0KEHHs)
no OO (MecTy NpOBEACHHSA )»:

- 3anedaTaHHbIi BO3BPATHBIN JIOCTABOYHEIN MakeT ¢ 6JlaHKaMu perucTpalmm;

- 3ane4yaTaHHbIi BO3BpPATHBIM JOCTAaBOYHBIA Ilaker ¢ OJaHKaMH 3alucH
(BKJTIOYAs TOTIOJIHUTENbHEIC OJJAHKH 3aITHCH);

- 3arnevyaTaHHbId BO3BpPATHBIM JOCTAaBOYHBINH mnakeT ¢ OGJaHKaMM peruMcTpaiun
n OjJaHKaMM 3anNMCH  YYaCTHUKOB, JOCPOYHO 3aBEpPIIMBUIMX HalMCaHWE MTOrOBOTO
COYMHeHMS (M3NIOKEeHHUd) WM (M) YHAJIEHHBIX C HWTOrOBOIO COYMHEHHS (H3JIOMKEHMS)
3a Hapyuenune [lopsanaka (ecinm Takue ydacTHUKH ObutH B yueOHOM KabuHeTe).

- 3arevyaTaHHbId BO3BpAaTHBIN JIOCTAaBOYHBIM IaKeT C HCMOJIb30BAHHBIMH
auctaMu Oymaru JUis Y4epHOBUKOB;

- HEHUCI0JIb30BaHHbIE JTUCTHI OyMaru Ui Y4epHOBHKOB;

- dbopmy UC-05 «BeaomMocTs NpoBEICHHA UTOIOBOIO COYMHECHUA (HU3/10KEHHA)
B yueOHOM kabunere OO (MecTe MpoOBEACHUA)»;

- dopmy HC-05-01 «IIpoTokKosn nNpOBENEHHMS  HUTOrOBOIO  COYHMHEHHSA
(m3noxeHus) B yuebHom kabunere OO (MecTe NMpoBeIeHHS )»;

- dbopmy UC-07 «BeaomMocTh KOppEKLUMH MEPCOHAIBHBIX JaHHBIX YYaCTHUKOB
HUTOTIOBOTIO COYMHEHHA (M3JI0KEHNUS)»;

- dopmy HC-08 «AKT O OOCPOYHOM 3aBEPLIEHHHM HANMCAHUS MTOrOBOIO
COUYMHEHHSA (M3I0YKEHHS) 110 YBAXKUTEJILHBIM IIPHYHHAMY (IIpH HAJIUYHH);

- dbopmy MHC-09 «AxT 00 ynaneHuM y4acTHHKa HMTOrOBOIO COYHMHEHHS
(M3noxkeHus)» (IIpU HAJTUYHUH);

- dopmy MC-13 «Benomocte yuyera BpPEMEHH OTCYTCTBHA YYaCTHUKOB
MTOrOBOTO COUMHEHHs (M3s10KeHus1) B yaeGHOM KabuHeTre OO (MecTe npoBeICHMA)»;

- bopmy HUC-17 «Axt 00 mAeHTHQUKALMH JIMYHOCTH YYaCTHHKA HTOTOBOTO
courHeHHUs (M3/10)KeHHA )» (PH HATHYUHN);

- HEHCIIOIB30BAHHBIE WHIMBH/IYAJIbHBIC KOMIUIEKTBl YYaCTHMKOB HTOIrOBOIO
COYMHEHHA (M3JI0KEHHUSA);

- HEHCITOIE30BaHHBIE JIONIOJIHUTE/IbHBIE O/IaHKH 3aITHCH;

- cayxeOHbIe 3aIMMCKY (TIPH HAJTHYHH).

Ha KaXJI0M BO3BpaTHOM JIOCTABOYHOM MakKeTe JODKEH ObITh 3aloiHeH
CONMpOBOAMTENbHBIH 6JaHK K  MaTepuajiaM HTOrOBOro  COYMHEHHS (M3710KEHUA)
(bopma MC-11), ykasana crexyromas uHGOpManua: KOJA H HaHMEHOBaHHE BHA paboThI,
ko peruona, kog OMCY, kox OO-mecTa npoBeieHHs, HOMep KaOWHeTa, /1aTa NPOBEACHHA
MTOrOBOTO COUMHEHHS (M3n0keHus), HanMmeHoBanue OO-mecta nposenenus, aapec OO-
MecTa IpPOBEEHHs, TOCTaB/ieHa MeTKa «X» B COOTBETCTBYIOIIEM II0JIe B 3aBHCHMOCTH
OT COJIEPKMMOr'0 BO3BPATHOIO JOCTABOYHOI'O KOHBEPTA, YKa3aHO KOJMYECTBO BJIOMKEHHBIX
nucToB (01aHKOB).

[IpucyTCTBYET NMPH BCKPHITUM PYKOBOJMTEJIEM BO3BPAaTHBIX A0CTABOYHBIX [AKETOB
C OpMrMHajJaMu OJaHKOB 3amucH (JIONOJHMTE/bHBIX OJAHKOB 3aIMCH), TMONYYEHHBIX
OT 4YIEHOB KOMMCCHM B y4eOHBIX KaOuHeTax, lepecuere pYKOBOAWTEIEM OpUIHMHANIOB
61aHKOB 3amuch (JONOJIHUTENBHEIX OJaHKOB 3allMCH) M KOINMPOBAHHU MX TEXHHYCCKHUM
CHELMAIMCTOM ¥ Ha3HAYEHHBIMH PYKOBOIMTENIEM IXKYPHBIMH (IPH HEOOXOAMMOCTH).

KomnupoBanue OJaHKOB HTOIOBOIO COYMHCHMA (M3510:KE€HMUA) C BHECCHHOH B OGnaHk
peructpaiun oTMeTKol «X» B nose «He 3akoHYWI» HIH «Ynanen», NMOATBEPKIACHHOM
[IOAMNCHI0 WIEHA KOMHMCCHHM MO TIPOBEJEHHMIO MTOrOBOIO COYMHEHHs (M3IO0KCHHA)
B yuyeOHBIX KaOMHEeTax, HE IPOU3BOJUTCS.

[Tocsne KONMUPOBAHUS TEXHHYECKHH CIEIHATNCT NnepejaeT pyKOBOJUTEIIO:
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- opurvHagsl  OJIaHKOB  3amMCH  (JIOTMOJHUTEABHBIX ONIAaHKOB  3aITHCH)
VYaCTHHKOB UTOrOBOI'O COYMHEHHS (M3JI0KEHHA);

- J1Ba 9K3eMIUIApa Konuii 6JaHKOB 3arMcH (JIOMOJHUTENBHBIX OJIAHKOB 3aITHCH)
YYaCTHHKOB HTOIOBOIO COYMHEHUS (U3JI0KEHHUA ).

PykoBoauTEIb TEpPeCYMTHIBACT OPUIHHAIBl OJIAHKOB 3amucH (JONOJHHUTEIbHBIX
0J1aHKOB 3aIlMCH) YYAaCTHHKOB MTOrOBOIO COYMHEHMS (M3JIOKEHHs) M 3amnedarbiBaeT
HUX B HOBEII BO3BpaTHLIA JOCTAaBOYHELIA MakeT, BKJIaAbIBasgs B HEro BCKPHITHIA BO3BpaTHBIA
JIOCTAaBOYHBII MakeT, B KOTOPhIA YNAKOBBIBAJIM OpUrMHaiAbl OJaHKOB  3alluCH
(;tonoaHUTENBHBIX 0JJAHKOB 3aIlTHCH) YWIEHBI KOMMCCHH B y4eOHBIX KaOuHeTax.

Konuu OsaHkoB 3anucd (AOMOJHUTENbHBIX OJIAHKOB 3allMCH) YIAKOBBLIBAIOTCS
B OT/IEJIbHbIE BO3BPATHBIE JIOCTABOYHBIE IMAKETHI MO ayJAUTOPHAM: OJAWH KOMIUIEKT KOITHMH
OnaHkoB 3anmucH (kornuu O1aHkoB 3anuck Ne 1, Ne 2, 1onosHHUTENBHBIX OJIAaHKOB 3aIlMCH)
IIOMEINaoT B KOHBepT Ne 1, BTOpOi#i KOMITJIEKT KOmnuii 6J1aHKOB 3amucy - B KoHBepT Ne 2.

BcekpeiTHe U 3anedaTeiBaHue 0J1aHKOB 3alIMCH UTOrOBOI'O COUHHEHMSA (M3J10JKEHHS) B
BO3BpaTHBIC J0CTABOYHBIC MAKEThl, a TAKKE KOIIMpOBaHHE OJaHKOB NPOU3BOJUTECA B 30HE
BUJIMMOCTH KaMep BUIE€OHAOIIOACHHS.

Ynonnomouennsiit npeacrasurens OMCY coBMeCTHO ¢ pyKoBoaMUTEIEM O0DOPMIISET
HeoOXOaMMBIE JOKYMEHTBl II0 pe3yjbTaraM [IPOBEJCHUS HWTONOBOIO0  COYMHEHHS
(M3J10KEHHS) B MECTE MPOBEIECHHUS HTOTOBOIO COYMHEHHS (M3JI0KEHNU).

[lo 3aBepuIeHWH  HWTOTOBOTO  COYMHEHHS  (M3JIOKEHMSA)  YIOJIHOMOYCHHBIH
npeacrasutenns OMCY  cocraBiser OT4e€T O INPOBEJAEHHM MTOTOBOTO COYMHEHHS
(u3noxenus) B Mecte npoBeneHus (popma UC-10). [lepenaer ero pyKoBOJUTETIO.

IIpucyTCTBYET NpH YNAKOBKE MAaTE€pPHAJIOB MTOrOBOTO COYMHEHHUA (M3JI0KEHU)
B ceii-naker. [IpuHUMaeT OT pyKOBOAMTENA ceii)-NakeT M Manky ¢ OTYETHBIMA (opMaMH
JUIsi TIepeflayM B JIEHb IIPOBEJCHMS WTOrOBOIO COYMHEHMS (M3JIOKCHHA) JIHLY,
HazHayenHoMy OMCY B KayecTBe OTBETCTBEHHOIO 3a J0CTaBKy OJIaHKOB JUIS NMPOBEICHUA
UTOroBOro coynHeHus (nznoxenus) uz OMCY B PLIOU.
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IIpunoxenne 4
K NMPHKAa3y MHHHCTepcTBa 00pa3oBanus
Benaropoackoii obracTa

ot «77 » mos6ps 2022 roxa Ne ?/ééf

HUHCcTpyKUHs A8 41eHA KOMHCCHH, 0Ka3bIBalOLero HHPopMauHOHHO-
TeXHHYECKYIO MOMOIIb, B TOM YHCJIe 110 OPraHH3alHH BHAeoHAO/II01eHN,
NOJIy4eHHI0 KOMIIVIEKTOB TeM COYHHEeHHH, OPraHH3alHH NeYaTH TeM COYHHEeHHI,
TEKCTOB H3JI0KeHH i, HHCTPYKUHH /1A YYACTHHKOB HTOrOBOI0 COMHHEHHHA
(M3/107KeHHs) H KONMHPOBAHHIO 6/IAHKOB HTOrOBOI0 COMHHEHHS (H3J107KeHH )

IoaroTroBKa K NpoOBeJIeHHIO HTOrOBOI0 COYHHEHHS (H3JI0KEeHH )

TexHHYECKHH CNIeNHANUCT J0/DKEH 03HAKOMHTECS C:

¢denepaslbHBIMM  HOPMAaTUBHBIMH  MPABOBBEIMH  aKTaMH, pPErIaMEHTHPYIOLIHMMH
NPOBEACHHE HWTOTOBOTO COYMHEHUA (M3/10KEHHsS), B TOM YHCIE METOJAMYECKUMH
matepuanamMu PocoOpHaa3zopa, peKOMEHAYEMBIMH K HCIIO/Ib30BAHHMIO MPH OpPraHM3aluv U
MPOBEACHHUH UTOTOBOI'O COYMHCHUA (U3II0KEHHUA);

perOHAJIbHEIMKH  HOPMATHBHBIMH IPaBOBBIMH  aKTaMM, PpeErlaMEHTHPYHOIIHMH
NMPOBEJAEHNUE UTOrOBOIO COUMHEHUS (M3JI0XKEHMU ), B TOM umcie [lopsijikom.

He mno3aHee 4YeM 3a JAeHb [0 HA4a/ia NpPOBeJeHHS HTOrOBOr0 COYHHEHHS
(M3J102K€HHN) TEXHHYECKHH celHaJ HcT 00s13aH:

[ToArOTOBUTE M IIPOMU3BECTH IPOBEPKY pabOTOCTIOCOOHOCTH TEXHUYECKHX CPEJICTB B
MOMELIEHHH JUId  pyKoBoautens. [loMemieHHe [UId pPYKOBOAMTENS JIODKHO OBbITh
000py10BaHO CIEAYIOMUMH TEXHUYECKHMHU CPE/ICTBAMH:

—Tesie()OHHOM CBA3BIO;

—IIPUHTEPOM;

— KOITMPOBAJIbHBIM anmapaToM;

—[IEPCOHAIBHBIM KOMITBIOTEPOM, TOAKIIOUEHHBIM K ceTH «MHTepHeT», wist gocTyna
Ha CrHEeUUAJM3HpPOBaHHBIE caliTbl M TOpTajbkl B LEIAX TMOJYYCHHS KOMIUIEKTOB TEM
HTOTrOBOI'0 COYMHEHHUs (TEKCTOB JUISl H3JI0KEHHS).

OpraHu3oBarh ne4aTb OTYETHBIX (OPM [UIA TPOBEJCHHA HMTOrOBOr0 COYHHEHHA

(M3n0KEeHus).

3anpemeno  KONUpOBaHHE  OJIAHKOB ~ MTOIOBOIO  COUMHEHMsI  (W3JIOKEHMS)
MpHM HEXBATKE pPACTEYaTaHHBIX OJIAHKOB HTOrOBOTO COYMHEHMs (M3/I0XKEHHs) i3 MecTax
MpOBEIEHUA UTOrOBOTO COYHHEHMS (M3/I0KEHMsA), TaK Kak Bee OJIAHKH MMEIOT YHHKaIbHBIH
KoJ paGoThl M pacreyaTblBalOTCSA I[OCPEACTBOM CIICLHATM3HPOBAHHOIO IMPOrpaMMHOr0
obecneyeHus.

B 1eHb NpOBeIeHHS HTOTOBOr0 COYHHEHHS (H3JIOKEHHS) TEXHHYECKOMY
CNeHAJTHCTY HeoOXxoaumo:

SIBUTCS B MECTO IPOBEJIEHHsI HTOTOBOIO COMMHEHMs (M3J10/KeHNUs) He mo3/Hee 7:45.

Cobmonars CaHUTAPHO-3ITHACMHUOIOTHYECKHE pEeKOMEH/IaluH, rpaBHJIa,
HOPMAaTHBBI.

He no3zanee 08:00 BKIIOYHTH BUACO3ANMUCh B MOMENICHHH U1 PYKOBOJMTENA MECTa
IPOBE/IEHUS UTOrOBOTO COYMHEHHS (M3TOKEHHs), KOPUAOpax, BXOJE B MECTO IPOBEACHHS
UTOrOBOIO COYMHEHUS (M3JI0KEHNMA).

B 09:00 BK/IIOYMTH BHI€O03aIACh B y4eOHBIX KaOuHeTax.

B 09:45 no MecTHOMY BpPEMEHH I10JIYYMUTh TEMbl COYUHEHMS.

TMoay4yeHHe KOMILIEKTOB TéM HTOrOBOI0 COMHHEHHS
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KoMmiiekTsl TeM WTOrOoBOro COYMHEHMS 3a 15 MHHYT /10 NpOBEAEHHS WTOrOBOIrO
COYMHEHMS 110 MECTHOMY BPEMEHM pa3MeIlaloTcs Ha topic.rustest.ru, cChuika Ha JaHHBIH
pecypc Takxe pazMmernaercs Ha opunmansHoMm caiite ®I'BY «®LIT» (rustest.ru).

Jlns mosrydeHHs KOMIUIEKTa TEM HTOIOBOINO COYHMHEHHMS HEOOXOAMMO BBINOJIHHMTH
CJICAYIOLIHE ACHCTBHUA:

ITepeiith Ha pecypc www.rustest.ru MWId 10 TNpPAMOH CCBUIKE Ha pecypc
topic.rustest.ru;

OToOpa3uTcs ri1aBHOE OKHO ¢ TEMaMH UTOTOBOI'O COYHHEHHS.

B cpenneit obnactu  orobpaxcaercst nepeyeHb CyOBEKTOB B pa3OuBKe
1o penepanpubiM okpyram (LIEHTPAJIbHBIN ®EJIEPAJIBHBIN OKPYT).

Jnis mpocMoTpa TeM COYMHEHMH BbIOepUTE HEOOXOAMMBIH CYOBEKT M INEIKHHUTE
1o ero HaumenoBanuio (benroposackas obaacts).

B cnygae ecnm TeMbl s BRIOpaHHOro cyObekTa eime He OnyOJIMKOBaHbI,
HamMeHoBaHue cyObekTa OyJer BbIJEJICHO CHHHMM IIBETOM M NPH TNEPEXO/]e Ha CTPaHMILY
cyonexra Oyaer BeiBejeHO coobuenue «Ilepedens TeM Oyaer aoctyneH HauuHas ¢ 9.45
10 MECTHOMY BPEMEHH.

B cinyudae ecnu Tembl y)Ke OIMyOJIMKOBaHBI, TO HauMeHOBaHMe cyObekra Oyner
BBIJIEJICEHO KPACHEIM, U IIPH Iepexo/ie Ha CTpaHMIly cyObeKTa Oy/IeT BEIBE/ICH KOMILIEKT TEM
HUTOTOBOT'O COYHHEHHS.

Jlns Toro uTobsl cKkayaTh KOMIUIEKT TEM MUTOrOBOTO COYMHEHHSA HAXMHMTE Ha KHOIIKY
«CKayaTtb».

ITocne HaxaTus Ha KHONKY OyJeT nmpou3BejieHa 3arpyska daiina B ¢popmate *.rtf .
B caiine Oyzner ykazaHa MHCTPYKIUS 110 BBINOJHEHUIO, HAMMEHOBAHME PETHOHA U TEMBI
HWTOTOBOI'0 COYMHEHHUS.

Yr1oObI pacrie4aTaTh TEMBI, HCIIOIB3YHTE KHOMKY «Pacnedararsby.

ITocne  wHaxatus Ha  KHomKy  «PacreyataTh»  OTKpPOETCs  CTpaHMIIA,
ONTUMH3MPOBaHHAasA /Ul 1eYaTH.

Pa3MHOKHTH TEMBl HTOrOBOTO COYMHEHHs B HEOOXOAMMOM KOJIMYECTBE M IEpeaaTh
PYKOBOIMTETIO (T€MBI COYMHEHHS MOTYT OBITH pacrneyaTaHbl Ha KaXXJIO0ro y4acTHHKA HIIH
pa3MeIeHsl Ha Jocke (HHGOPMAIIMOHHOM CTEHIE).

Ilepenats TEKCTHI M3JIOKEHHs, Pa3MHOKHB MX B HeoOXoaumom kosuyectse. [lns
VYaCTHUKOB HM3JI0KEHHS C OIPAHWYCHHBIMH BO3MOXKHOCTAMH 3J0pOBbs  (IUTyXHX,
MO3HOOIVIOMHKX M ¢IabOCHBIIANIMX YYAaCTHHKOB HTOrOBOI0 H3JIOKEHMS, a TaKKe
YVYACTHUKOB C TSDKCJIBIMH HapylIEHUAMH pPEYH, C pacCTPOHCTBAMH ayTHCTHYECKOIO
CIIEKTpa, C 3a/IePXKKOH TCUXHYECKOTO Pa3sBUTHA, C HAPYUICHUSAMH OINOPHO-IBUIaTEILHOTO
anmapara, cJIenbIX, CIab0BHUIAIIHMX YYaCTHUKOB HTOTOBOrO COYMHEHUS (M3JI0KEHUSI)) TEKCT
JUIS M3JI0KEHHS e9aTaeTcs Ha KaK10ro y4aCTHHKA H3JI0KEHUS OTAEIBbHO.

Oka3plBaTh TEXHHYECKYIO TIOMOIIb PYKOBOJMTEIO W 4YICHaM KOMHCCHH
110 MPOBEICHUIO HTOrOBOTO COYMHEHHS (M3/I0XKEHHS).

TTo OKOHYAHHH HTOTOBOI'0 COYHHEHHS (M3/107KeHHS) TEXHHYECKHH CNIeHATHCT!

ITpousBoaHT NpOBepKy paboTOCOCOOHOCTH KOMUPOBAIBHBIX CPE/ICTB.

IlpyHuMaer y pYKOBOIWTEIS OpPUrHHaibl OJIAaHKOB 3alMCH  (JOTIOJTHMTEJILHBIX
6/1aHKOB 3aITMCH) VTS OCYIIECTBICHHUS UX KOITHPOBAHHS.

Konuposanue 61aHKOB HTOTOBOIO COYHHEHHS (M37105KeHHUA) C BHECEHHON B OJaHK
perucTpanuu oTMeTKoi «X» B mone «He 3akoHuna» u (mian) «VY panen», MOATBEPKACHHOM
MOANUCHIO WIEHA KOMHCCHH TIO TPOBEIEHHMIO HTOIOBOTO COYMHEHHs (M3JI0KEHUs), He
TPOM3BOJIMTCS, TIPOBEPKA TAKUX COYMHEHMH (M370KEHHH) HE OCYIECTBIAETCS.
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IIpousBoaut KonupoBaHue GJIAHKOB 3aruCH (JAOMONHUTENBHBIX OJIAHKOB 3aITUCH)
B JIBYX 2K3eMIUIIpax 1o y4eOHbIM kaOuHeTaM. BlaHku 3anmucu, JONOJTHUTEIbHBIE GJIaHKH
3alMCH KaKJIOr0 YYaCTHHKA IPH KOITMPOBAHHH JOJDKHBI HITH APYT 33 APYIOM.

KonupoBanue O6naHKOB 3amucH  (JIOMTOJHUTENBHBIX OJIAHKOB 3amMCH) JIOJKHO
NMPOM3BOJAUTECA B XOPOIIIEM Ka4eCTBE, BCE CMMBOJIbI JOJIKHEI OBITH OTIIEYaTaHbl U YATAEMBI
JUIS1 IKCIIEPTOB IO NPOBEpKE paboT yYaCTHUKOB MTOIOBOI'O COYMHEHHS (M3JI0KEHMS ).

[Tocne konupoBaHus nepeaaeT pyKOBOAUTEIO:

- opurvHagbsl  ONaHKOB  3anmMcH  (JONMOJIHMTEIBHBIX  OJIAHKOB  3aITMCH)
YYaCTHUKOB UTOIOBOTO COUMHEHHUS (M3I0XKEHHS);

- JIBa 3K3eMILIsipa KOonuii GJIaHKOB 3aMMCH (JIOTIOTHUTEIBHBIX OJIAHKOB 3aITHCH)
Y4aCTHUKOB MTOrOBOI'O COUMHEHHUA (M3JI0KEHUA).

[Tocine ynakoBKM pYKOBOAMTEIEM BCEX MAaTepHalioB MTOrOBOTO COYMHEHHS
(n3noxeHuil) B ceiip-nmaker U nepeaayu ero ymnoJHoModeHHOMY npejacraBurento OMCY,
OCTaHaBJIMBAET BHJICO3ANTHCH B MECTE MPOBEJCHHSA HUTOrOBOIO COYMHEHMSA (M3JI0XKEHHA).
3anMceIBaeT Ha OTUYXKJAAEMbIe HOCHTE/H B JABYX 3K3€MILIApax BHIAEO M3 MECTa MPOBEACHUs
UTOrOBOr0 COYMHEHMs (M3/10KeHHs) (Bce y4yeOHble KaOMHETHI, KOPHUAOPHI, BXOJ B MECTO
MPOBE/IEHUS UTOIOBOI'O COYMHEHMS (M3/10XKEHH)) U TIEPEAET UX PYyKOBOIUTETIO.
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IIpunoxenne 5
K NPHKA3y MHHHCTEPCTBA 00pa3oBaAHHS
Bearopoackoii o6sacrTu

0T « ﬁ_» HosiOpst 2022 roaa Ne i 48

HHcTpyKuHS A5 4/1€HOB KOMHCCHH MO NPOBEAEHHI0 HTOr0BOro COYHHEHHS
(H3/107K€HH ), Y9aCTBYIOIIHX B OPraHA3alHH NPOBeJeHHA HTOrOBOr0 COYHHEHHSA
(u3102keHNs) B y4eOHBIX KaOHHeTax

IMoAroTOBKA K MPOBEAEHHIO HTOTOBOr0 COYHHEHHS (H3JI0KeHHS)

UieHsl KOMHCCHHM B YYeOHBIX KaOMHETax [0 Hayajla IpPOBEJCHUH WTOTOBOrO
counHEeHMs (M3/100KeHUs ) 00s13aHBI 03HAKOMUTHCS C:

dbenepasibHBIMM ~ HOPMATHUBHBIMHA  TPAaBOBBIMM  aKTaMH, PpETJaMEHTHPYIOIIMMH
MpOBEJI€HUE WTOrOBOr0 COYMHEHHS (M3/I0KeHUs), B TOM YHCIE METOIANYECKUMHU
MarepuaiaMu PocoOpHaa3opa, peKOMEHAYEMBIMH K HCIIOIB30BAHUIO IIPH OpPraHU3alMH H
[IPOBEICHUMA UTOTOBOIO COUHHEHNS (M3JI0KEHUS);

PEerHOHATBHBIMH HOPMATHBHBIMM [PAaBOBBIMHM  aKTaMH, pPETJIAMEHTHPYIOLIMMHU
IIpOBeJ€HHUE UTOTOBOIO COUMHEHMS (M310KEHHU), B TOM yuciie [Topsaakom.

B 1eHb NpoBeleHHA HTOrOBOr0 COMHMHEHHS (M3JI03KeHHH) YJIEeH KOMHCCHH B Y4eOHBIX
KaOHHeTaX J0JI2KeH:

SIBUTBCS B MECTO IPOBEJEHHUS] UTOTOBOIO COUHMHEHUs (U3I0XKEHUS) HE TO3/HEe
08:00.

3aperucTpupoBaThCs Yy OTBETCTBEHHOTO  J@XKYPHOrO,  YIIOJHOMOYEHHOIO
PYKOBOJMTEJIEM Ha TIIPOBEJACHUE PETHCTPAlUU YJIEHOB KOMHCCHHM IO TPOBEACHHIO
UTOTOBOI'0 COUMHEHHUS (M3T0XKEHHUS).

Cobmonars CaHUTAPHO-3MUAEMHOJIOTrHYECKHE pEeKOMEHALINH, IpaBuiIa,
HOPMAaTHBBHI.

ITpoiiTH MHCTPYKTaXX y PYKOBOJMTENS IO TIOPANKY M MpONEAype NpPOBEIACHHS
HUTOTOBOIO COYMHEHHS (U3TI0KEHHUS).

[Tonmyunts y pykoBoaHTedss HMH(POpPMaAUMIO O HA3HAYEHUH WIEHOB KOMHCCHH
IO MPOBECHUIO HTOTOBOIO COYMHEHHS (M3T0KEHHUS) 110 yueOHbIM KaOuHETaM,

[lonyuuTs y pyKOBOJMTES CIEAYIOUIHE MaTepHaIbl:

- MHCTPYKUMIO U YYaCTHHKOB MTOTNOBOIO COUMHEHHS  (HM3JIO0KECHH:),
3aYUTHIBAEMYIO YIEHOM KOMHCCHH I10 MPOBEICHHIO UTOrOBOIO COUMHEHHS (HM3JIOKEHHS) B
yyeOHOM KabuHeTe nepejl Ha4yaioM MPOBEICHHS UTOTOBOTO COYMHEHHS (M3JI0KeHuA) (01Ha
HMHCTPYKIIMS Ha OUH Y4eOHbIH kaOuHeT);

—HHCTPYKUHH JUI Y4YaCTHAKOB MTOTOBOIO COYMHEHHMS (M3JI0KeHMs) (Ha KaKIoro
YYacTHHKA);

—OIaHKH HTOTOBOIO COUYMHEHHS (M3JI0KEHUS);

—JIHCTEI Oymaru Ui YEpHOBUKOB (2 JMcTa Ha OJHOr0 YYaCTHMKa HTOrOBOTO
COYMHEHHS (M3/I0KEHHA);

—OT4eTHbIE (POPMBI IS IPOBE/ICHUSI HTOIOBOI'O COUMHEHHS (M3JI0XKEHNS);

—opdorpadpudeckne  croBapy  JUIA  YYaCTHMKOB ~ HMTOrOBOrO  COYMHEHHA,
opdorpabuyecKkrie 1 TOJKOBEIE CIOBAPH I YYaCTHUKOB H3T0XKEHHUS.

[Ipoiit B cBOM yueOHBIH KaOMHET, NPOBEPUTH €ro TOTOBHOCTH K MPOBEACHHIO
HTOTOBOTO COYMHEHMS (M3/10)KEHNA) U TIPUCTYITHTE K BHITIOJHEHHIO CBOMX 00A3aHHOCTEH.

Pasnoxurh Ha paboune MecTa Y4aCTHUKOB HMTOTOBOTO COYMHEHHSA (HM3Ji0KEHHs)
AMCTHl OyMmaru Juis 4epHOBHKOB (He MeHee IABYX JHMCTOB), opdorpaduyeckue ciioBapH
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(ophorpadudeckie M TOJKOBBIE CJIOBapH I YYaCTHHKOB HTOrOBOIO H3JIOXKEHHA),
MHCTPYKLHH /I YYACTHUKOB HTOTOBOI'O COUMHEHHS (M3JI0XKEHUs) Ha KayKI0ro y4acTHHKA.

[ToaroroBuTh Ha J0ocKe (MHGOPMAIMOHHOM CTeHJE) HeOoOXOAMMYI0 HH(OOpPMAIMIO
JUIsl 3ar0JIHeHUs OJIaHKOB PEerucTpaluu.

OfecrieynTs  OpPraHM30BaHHBIA  BXOA  YYaCTHHKOB  HTOrNOBOrO  COYHMHEHHUSA
(u3n0keHMs) B yueOHbIH KaGMHET B COOTBETCTBMM C pACNpE/ICNEHHMEM M0 y4YEeOHBIM
KabuHeTaM.

[Ipu Bxoze B y4eOHbIH KaOHMHET Y4aCTHHUKH WTOrOBOIO COYMHEHHS MNPEAbABIAIOT
JNOKYMEHTBI, YA0CTOBEPSAIOIIHE JIMYHOCTE.

CooOUMTh YYaCTHMKY HWTOrOBOTO COYMHEHMs (M3JI0KEHWsS) HOMEp €ro Mecra
B yyeOHOM Kabuuere.

ITpocneauth, YTOOBI YYaCTHHK HMTOTOBOTO COYMHCHMSA (M3JIOKEHHA) 3aHsI
OTBEJIGHHOE €My MecTO cTporo B cootBercTBUH ¢ dopmoit HMC-05-01 «IIporokon
MPOBE/ICHUSI MTOTOBOTO COYMHEHHs: (M3/0okeHus) B yueOHoMm Kabunere OO (mecta
IIPOBEICHUSA )».

Cneauts, 4ToOBl YYAaCTHHKH HMTOTOBOIO COYMHEHHMs (M3/10KE€HHS) HE MEHSIHCH
MECTaMH.

B ciydae OTCYTCTBHMS Y YYaCTHHKA UTOTOBOI'O COYMHEHHUS (M3J0XKEHHSA) IOKYMCHTa,
YIOCTOBEPSAIOIIEr0 JHYHOCTh, WJIEH KOMHCCMM B Y4YeOHBIX KaOWHETax [IOIMyCKaeT
B yueOHBIN KaOMHET yJ4aCTHHKA MTOTOBOIO COYMHEHHS (M3JI0KEHHA) IOC/Ie NPEAbsBICHNUA
uM opmer UC-17 «AKT 006 naeHTHPHUKALMHA JIMYHOCTH YYaCTHHKA UTOMOBOIO COYHMHEHHA
(M3710)KeHUsA)», KOTOpYHO 3a0HpaeT y yY4YaCTHMKAa MTOTOBOTO COYMHEHMS (HM3JI0KEHHS)
JUISL alIbHEHIIeH nepeiayv pyKOBOIUTEIIO.

Bo BpeMms NpOBEJEHHS HMTOrOBOTO COYMHEHUs (M3nokeHus) Ha paboyem crose
Yy4aCTHMKa, KpOMe ONaHKa perucTpalud M OJaHKOB 3anicH (IONOJHUTENBHOrO OiaHKa
3aIIACH), TUCTOB OyMaru s Y4epHOBHKOB, HAXO/UATCSA:

—pyuka (resieBas Wi KalWUISpHAs ¢ YEPHWIAMU YEPHOTO 1BETA);

— IOKyMEHT, YAOCTOBEPAIONIUH THIYHOCTD:

—opdorpadpuyeckuii  cioBapp I YYaCTHHKOB ~ HTOTOBOIO  COYMHEHMA
(opdorpaduueckuii ¥ TONKOBBIA CIIOBapH JUIS YYaCTHMKOB HMTOTOBOIO H3JI0XKEHHSA),
BbI/IAHHBIN B MECTE MPOBEICHUS HTOTOBOTO COYMHEHHS (M3I0KEHHA);

— MHCTPYKLHSA [UTA Y4aCTHHUKA HTOTOBOTO COUMHEHHS (M3JI0XKEHHUA);

—crieuMajbHble TeXHHYeCKHe cpejcTBa (JUIs YYaCTHMKOB MTOTOBOrO COYMHCHMSA
(u3noskenus) ¢ OB3, aereii-MHBaIMAOB, MHBAJIHIO0B) (IMPH HEOOXOIUMOCTH);

—JIEKapCcTBa U IMUTaHue (Mpu HEOOXOAMMOCTH).

CrneauTts, 4TOOBl YYACTHMKH HTOTOBOTO COYMHEHHUSA (M3JI0KEHHA) HE HMEJIH ¢ Co00H
MHBIE NPEMETHI, HE BKJIIOUEHHbIE B TIEPEYEHb IIPEJIMETOB, NIEPEUYHCIICHHBIX BhIIIIC.

Haumnas ¢ 09:45 no MeCTHOMY BpPEMEHHM TOJIYYHTH OT PYKOBOAMTEJS TEMBI
COUYMHEHMs (TEKCThl UIs W3JI0XkKeHus). Tembl coYMHEHMss MOryT OBITH pacriedaTaHbl
Ha Ka)KJ0r0 y4acTHHKA W/IH pa3MelleHbl Ha J0cKe (MH(GOPMALMOHHOM CTEH/E).

TekcT A1 W3JI0XKEHWS pacredyaThlBaeTcs Ul YYacTHHKOB HMTOTOBOIO H3JIOKEHHsA
C TOKEIBIMH  HApYLIEHHAMH  pedd, C  3aJIepXKKOH  IMCHXWYEeCKOro  pa3sBUTHA,
C paccTpoiicTBAaMH aYTHCTHUYECKOTO CIEKTpa, ¢ HapyUICHMAMH OIOPHO-/IBUIaTEIbHOTO
anmapara, CjenblX, ci1a0oBUIAMIMX, TIYXMX, TMO3HOOMIOXIKX W  ciabocbImammx
Y4aCTHUKOB HTOIOBOIO M3JT0KEHHA

Jlo HA4aja MTOrOBOr0 COYHHEHHN (M3/10’KeHHN) WIeH KOMHCCHH B y4eOHBIX
KaOHHeTaX J0JIZKeH:

—TIPOBECTH MHCTPYKTAXK YYaCTHHKOB HTOTOBOTO COYMHEHMS (M3JI0XKEHHS), KOTOPbIH
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COCTOMT M3 IBYX 4yacteif. [TepBas yacTh HHCTpyKTaxa mpoBoauTes 10 10:00 no mectHOMY
BPEMEHH M BKIO4YaeT B cebGs MH(OpMHpoBaHME ydyacTHMKOB O llopsake, B TOM 4HMCIe
O CcrnyyasX yHaleHWsi C HWTOrOBOrO COYMHEHHS (M3JIOKEHHS), IPOJOIKHTEIBHOCTH
HAMMCAHUS HMTOTOBOIO0 COYMHEHHS (M3JI0KEHHUA), O BPEMEHHM M MECTE€ O3HAKOMJICHHA
C pe3yJIbTaTaMH HTONOBOTO COYMHEHHUS (M3JI0XKEHHS), @ TAKOKE O TOM, UTO 3aMHUCH Ha JIUCTaxX
Oymaru /Ui 4epHOBUKOB He 00pabaThIBalOTCs ¥ HE NPOBEPSAIOTCS;

—BBIJIaTh YYaCTHMKAM WTOTOBOTO COYMHEHMA (U3/10%Ke€HHA) OJaHKM PErucTparuH,
OJIAaHKH 3aITHCH;

—MpPOBECTH BTOPYI0 YacTh MHCTpyKTaXka, KOTopas HauumHaerca He panee 10.00
110 MECTHOMY BPEMEHH;

— 03HaKOMHTh YYaCTHUKOB MTOTOBOTO COYHMHEHHA (M3JI0KEHMSA) C TEMAaMH MTOrOBOro
COYMHEHHMs] (TeKCTaMM JUIS M3JIOKEHHA) (COAepKaTelbHOE KOMMEHTHPOBAHHE TEM
HTOrOBOr0 COUMHEHHS ¥ TEKCTOB JUISi HTOTOBOT'O M3JI0KEHMS 3aIPEIIEHO);

—nocjJe O03HaKOMJIEHHS [JaTh YKa3aHWE€ Y4YaCTHHKaM HMTOroBOro COYHMHCHHSA
(u3j10keHHsA) CBEpHTH KOA paboTel Ha OnaHkax, MPHCTYNHTE K 3AIOTHCHHIO
PErMCTPALMOHHBIX TIOJIel GJaHKOB MTOrOBOTO COYMHEHMA (M3NIOXKEHHMS), yKa3aTb HOMep
TE€MBbl MTOrOBOTO COYMHEHHs (TEeKCTa I MU3JIOKEHHA), 3anucaTh B OJIaHK 3aNMCH Ha3sBaHUE
BBIOpAHHO TEMBI COYMHEHUS (TEKCTa JUIA H3JI0KEHHUS).

YeHsl KOMUCCHH B y4eOHBIX KaOMHETax NMpOBEPSIOT:

1) NMPaBWJIBHOCTh  3alOJHEHHWA  YYaCTHHKAMH  MTOrOBOr0O  COYMHEHHs
(M3/10)KeHHUs) PEruCTPALMOHHBIX Tosielt OJIaHKOB, COOTBETCTBHE JIAHHBIX Yy4YaCTHHKa
B JIOKYMEHTE, YA0CTOBEPSAIOIIEM JIMYHOCTD, U B OJIaHKE PErucTpaliuu;

2) COOTBETCTBHE KOMOB paborhl Ha OnaHkax perucrpaiuud ¥ OnaHkax 3almucH
y KaKJIOr0 y4aCTHHKA HTOrOBOTO COUMHEHUS (M3JI0KEHH);
3) OmaHk perucrpallid W OJaHKK 3alMCH KaXKJ0ro y4aCTHMKa HTOroBOTO

COYMHEHHUs (M3JI0KEHU) HA KOPPEKTHOCTH BITMCAHHOIO YYaCTHUKOM MTOrOBOI0 COYMHEHHS
(M3710%KEeHHsT) HOMEpPA TEMbl HTOIOBOTO COYMHEHHMS (TEKCTa IS M3JI0KEHHUA).

YneHsl KOMHCCHM B ydeOHBIX KaObuHeTax 3anosHstoT none «JImer Ne » B Gmankax
3aInCH.

[Mocie mnpoBefeHHs BTOPOH YacTH HHCTPYKTaXka WIEHbBl KOMHMCCHM B y4eOHBIX
KabuHerax OOBABIAIOT HA4aJlo, NPOJO/DKHTE/IBHOCTE M BpeMs OKOHYaHHUs HarucaHusd
UTOrOBOTO COYMHEHHMS (M3JIOKEHHA) M (PUKCHUPYIOT MX Ha J0cKe (MHPOPMaLMOHHOM
CTEHJIE), IM0C/Ie€ Yero Yy4YacTHHKH WTOMOBOTO COYMHEHHUS (M3JI0KEHHA) IPUCTYIAKT
K HAIlMCaHMIO UTOTOBOTO COYMHEHUS (M3JI0KEHH).

B ciydae omo3jaHus  yYaCTHMKAa  MTOTOBOTO  COYMHEHMsA  (M3JIOKEHHMSA)
OH JIOIYCKAaeTCs K HAIHCAHUIO HTOrOBOTO COYMHEHHUS (M3JI0XKEHHs), NPU 3TOM BpeMmd
OKOHYAHMUsl HAlMCAHMsA MTOrOBOr0 COYMHEHHUs (M3JI0XKeHHs) He npoieBaercs. [loBTopHEIA
oOIMii MHCTPYKTaK /I ONO3JaBUIMX YYAaCTHUKOB HE NpOBOAUTCHA. TakoMy y4acTHHKY
npejocTaBiseTcss HeoOXoauMas uH(OpMaLUs IS 3aMOJHEHUS] PErMCTPAIIMOHHBIX I0JIeH
O01aHKOB COYMHEHHS (H3I0KEHUs).

IIpoBeeHHe HTOrOBOr0 COMHHEHHs (M3J10KEHHA)

[Ipy MpoBeeHUH H3IOKEHUS TEKCT JUIA M3JIOKEHHWS 3a4MThIBACTCS YYaCTHHUKAM
MTOTOBOIO M3JIOKEHUs BCIIYX TPHIKIBI NOciae 0ObABICHHUA Havalla MPOBEICHHA H3JI0KEHHA.
WHTepBan MEXy YTEHHEM COCTABJISET 2 MUHYTHI.

IayxuM, c1aboc/bIIIauM, MO3JHOOTJIOXIIMM YYaCTHHKAM, a TaKKe YYaCTHHKaM C
TSKEJBIMM HApyIICHUSIMH PEYH, C 3aJCPIKKOH ICHXHYECKOTrO pPasBUTHSA, ¢ HAPYIICHUAMH
OIOPHO-/IBUTaTEJILHOIO ammapara, ¢ paccTpoHCTBAMHM ayTUCTHUYECKOTO CIEKTpa, CICIMbIM,
cnaboBUIAIMM TEKCT JUIS H3JI0KeHHs Bblaaercss Ha 40 MHHYT, [0 MCTEYEHHH ITOrO
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BpEMEHM 4IeH KOMHMCCHM B y4eOHBIX KaOMHeTax 3a0Mpaer TeKCT M yYAaCTHHKH IHLIYT
U3IIOXKEHHUE.

Bo BpeMsl NIPOBEIEHNUS WTOMOBOIO COUYMHEHMS (M3JI0KEHMS) y4aCTHUKAM HTOrOBOTO
COUYMHEHNS (M3JI0KeHMA) 3ampellieHo UMeTh npu cebe cpeacTsa cBA3H, (oTo-, ayano-
W BMJIEOANIApaTypy, CINpaBOYHBIE MaTepUaibl, NMMCbMEHHBIC 3aMCTKM W WHBIE CPEICTBA
XpaHeHUs ¥ mepenaud uHpopmauuyu, coGecTBeHHbIe opdorpapuueckne u (WiH) TOIKOBEHIE
cnoBapy. YYaCTHHKAM MTOMOBOTO COYMHEHHs (M3J0KEHHs) TakoKe 3anpemacrcs
M0/Ib30BAThCS TEKCTaMU JIHTEPaTYpHOro Mmartepuaja (XyIOKECTBCHHBIC ITPOU3BEACHMS,
JHEBHHUKH, MEMyapsl, Iy OJIMIMCTHKA, APYTUHe JTUTEPaTyPHBIE HCTOYHUKH).

VYacTHUKM MTOTOBOIO COYMHEHHS (M3/I0KE€HUs), JOIYCTHBINHE HApYLICHHA
IMopsjka, yAAIsSIOTCA € WUTOTOBOTO COYMHEHHsA (M3J10KeHus). PyKoBoauTenh COBMECTHO
¢ ynojHoMoueHHbIM npeacTaButeneM OMCY cocTapiasiioT «AKT 00 yJaneHUH yJacTHHKA
uToroBoro counHenus (usnoxenus)» (popma MC-09) B noMmemenun uisi pyKOBOJUTENA
B 30HE BHJIMMOCTH KaMep BuAeoHaOmoaeHHUs. Y JANCHHBIM YYaCTHHUK, WIE€H KOMHCCHH
B y4eOHBIX KaOMHeTaX MOANMCHIBAIOT 9TOT aKT.

UneH KOMHCCHHM B Y4YeOHBEIX KaOHWHeTaX BHOCHUT COOTBETCTBYIONIIYIO OTMETKY
B «BeIOMOCTh NMPOBEICHHS UTOTOBOTO COYMHEHMs (M3NI0KeHHsa) B yueOHoM kaGunere OO
(Mecre nposenenus)» (popma MC-05). Y4yacTHHK HTOTOBOTO COYMHEHHMS (M3JIOMKEHHA)
IOJDKEH TTOCTABUTH CBOIKO MOAIKMCH B YKa3aHHO#H (Gopme.

B 6naHKe pericTpalMH yKa3aHHOrO YYaCTHUKA HTOrOBOTO COYMHEHUs (M3JIOKEHHS)
HE06X0AMMO BHECTH OTMETKY «X» B 1ojie «Y 1ajeH». BHeceHHe OTMETKH B ToJie «Y JajleH»
[IOATBEPIK/IAETCS TOJIMMACHIO YiI€Ha KOMUCCHM IO TPOBEJCHHUIO HTOTOBOTO COYMHEHMS
(u3rmoKeHus).

B cirydae HEXBATKHA MeCTa BO BTOPOM OIHOCTOPOHHEM OJ1aHKe 3amucH (3alOIHEHBI
NBa OJHOCTOPOHHHMX OJaHKa 3aMMCH), BBHIJAHHOM B OCHOBHOM KOMIUIEKTE, IO 3arpocy
YYaCTHUKA UTOTOBOTO COYMHEHHUS (M3JIOXKCHUS) YIEHbl KOMHUCCHM B y4eOHBIX KaOHMHeTax
BBIJIAIOT JIONOJIHUTEIBHEIN GJIaHK 3aM1CH.

IIpy BbIIade JOTOJHUTENBHOTO OlaHKa 3alMCH WICH KOMHCCHH B y4eOHBIX
KaGuHeTax BHOCHT B noje «JIucT Ney mopsAKoBbIi HOMEp jucTa paboThl y9aCTHHKA (1pU
srom juctamu Ne 1 u Ne 2 gBisioTcs JBa OJHOCTOPOHHHX Os1aHKa 3alMCH, BEITAHHBIE

B OCHOBHOM KOMIUIEKTE), HauuHasi C IEPBOH IMO3ULIHH, HaNpUMEp, , a TaKxKe
NEePEHOCUT KOJ paboTHl yYacTHHMKA B COOTBETCTBYIOLICE IO/ JOTOJHHTEILHOIO Oanka
3aIIMCH, B COOTBETCTBHH ¢ 0Opa3iioM Ha OJlaHKe.

Crneayromuii JI0moTHHTENbHEIH 6/1aHK 3anucH 0QopMIISETCS aHAIOTHYHO.

ITo Mepe HEOOXOAMMOCTH Y4aCTHHKAM MTOrOBOIO COYMHEHHS (M3JI0KEHNS) BRINAIOTCA
aucTsl GyMaru JUis 4epHOBHKOB CO IITAaMIOM 00pa30BaTeIbHON OpraHHU3alHH.

Bo Bpems [IpOBEIEHHSA MTOTOBOI0 COYMHEHHs (M3JI0)KEHHA) 4YJIE€H KOMHCCHH
M0 MPOBEJEHHIO UTOTOBOTO COUMHEHHS (U3JI0KEHHs) PUKCUPYET BCE BBIXO/bl yUACTHHKOB
MUTOrOBOr0  COYMHEHHsS  (M3JIOKeHMsA) M3 ydueOHoro KabuHeTa B BEIOMOCTH
NC-13 «BeaoMocTh yudeTa BpEeMEHH OTCYTCTBHS YYaCTHMKOB MTOTOBOTO COYMHEHHS
(u3n0>enns) B yaeGHoM kabunere OO (MecTe MPOBEACHHUA)».

B cioydae ecaM YYacTHHK MTOrOBOTO COYMHEHMA (M3JI0XKEHWs) IO COCTOAHMIO
3I0POBbS WM APYIMM OOBEKTHBHBIM IPHYMHAM HE MOXKET 3aBEPUIMTH HAaNMMCaHHEe
UTOrOBOrO COYMHEHMSA (M3JI0KEHHS), OH MOMKET MOKHHYTh MECTO NMPOBEACHUA MTOrOBOTO
COUHMHEHUs (U3J10KEHUA).

JUis 9TOr0 OH CONpPOBOXKIAETCS AEKYPHBIM B MEIMIMHCKHHA KaOHHET WM
TIOMCIIICHUE I8 PYKOBOIMTENS, TIE COCTaBIACTCS «AKT O JO0CPOYHOM 3aBEepLICHHM
HAIMCAHMS MTOrOBOrO COYMHEHHs (M3JIOKEHHs) 10 YBaXHTENBHBIM NpuuMHaAmM» (popma
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BPEMEHHU 4ieH KOMHCCHH B y4eOHBIX KaOuHeTax 3a0MpaeT TEKCT M yYAaCTHHKH IHLIYT
U3IIOXKEHHUE.

Bo Bpemsi IPOBEICHHs UTOrOBOIO COUYMHEHMS (M3JI0XKEHNUS) y4aCTHUKaM HTOrOBOTO
COUYMHEHNS (M3JI0KEHMA) 3ampelieHo MMeTh mpu cebe cpeacTsa cBA3H, (OTO-, ayaHo-
W BMJIEOANIApaTypy, CIpaBOYHbIC MaTepHasbl, MMCbMEHHBIC 3aMCTKM W WHBIE CPEICTBA
XpaHeHHs ¥ Tepefauu MHdopMaunu, cobcTBeHHBIe opdorpapuyeckue U (WIH) TONKOBHIE
cnoBapd. YYacTHHKAM HTOrOBOTO COUMHEHMs (M3JIOKEHMs) TakkKe 3anpernaercs
M0/JIb30BAaThCA TEKCTAaMH JIHTEPaTypHOro Marepuaja (XyI0KECTBCHHbIC MPOU3BEICHUA,
JIHEBHUKH, MEMYaphl, IyOIHIMCTHKA, IPYTUe JTUTEPaTyPHbIE HCTOUHHKH).

VYacTHUKM MTOTOBOIO COYMHEHHWS (M3JI0KEHHMs), JOIYCTHBINHWE HapyLICHHA
IMopsjka, yIalasIOTCS C MTOTOBOrO COYHHEHHS (M3/10KeHUs). PyKOBOAMTENb COBMECTHO
¢ ynosHoMo4YeHHBIM npeactasureeM OMCY cocTaBisiioT «AKT 00 yAaJieHUH y9acTHHKA
UTOroBOro coumHenus (uznoxenus)» (popma MC-09) B nmomemeHnun s pyKOBOJUTENSA
B 30HE BHIWMOCTH Kamep BHACOHAOMOAeHUs. Y IANCHHBIH YYaCTHHK, WIEH KOMMCCHH
B yu4eOHBIX KaOMHETaxX NOANUCHIBAIOT STOT aKT.

YneH KOMHCCHMM B Y4eOHEIX KaOMHeTaX BHOCHUT COOTBETCTBYIOLIYIO OTMETKY
B «BeIOMOCTb IPOBEIEHUS HTOrOBOrO COYMHEHMs (M3N0keHusn) B yuebHom kabunere OO
(Mecre mnposenenus)» (popma MC-05). YuacTHHK HTOrOBOTO COYMHEHHMs (M3JIOXKEHWS)
I0JKEH TIOCTaBUTh CBOIO MMOAIKCH B YKa3aHHOH (opMme.

B 61aHKe perucTpaluy YKa3aHHOTO yYaCTHUKA HTOTOBOTO COYMHEHHMS (U3IIOKECHUSA)
HE06XOMMMO BHECTH OTMETKY «X» B mnoiie «Y aneH». BHeceHHe 0OTMETKH B 10JI€ «Y JajieH
[IOATBEPIKAA€TCS TOJITHCHI0 4jl€HAa KOMMCCHH II0 TPOBEJEHHIO HMTOTOBOTO COUMHEHMS
(u3510KEHU).

B ciydae HEXBAaTKH MeCTa BO BTOPOM OIHOCTOPOHHEM OJiaHKe 3amucH (3aroIHEHbI
NBa OJHOCTOPOHHHMX OJIaHKa 3arMcH), BBIJAHHOM B OCHOBHOM KOMIUIEKTE, I10 3arpocy
YYaCTHUKA MTOTOBOrO COYMHEHHs (M3JIOKCHMS) 4ICHbl KOMMCCHM B y4eOHBIX KaOHHeTax
BEIJAIOT JOTIOJTHUTE/IBHBIN OJIaHK 3aliCH.

[Ipu BbIIade JOTOJHUTENBHOrO OlaHKa 3alMCH WICH KOMHCCHH B YueOHBIX
KaOHHEeTaX BHOCHT B mnojie «JIuet Ne» mopsiikoBbiii HOMep nucTa paboThl y4acTHUKA (IpH
stoM nuctaMu Ne 1 u Ne 2 gBisIoTCS IBa OJHOCTOPOHHMX OJlaHKa 3allMCH, BHITAHHBIC

B OCHOBHOM KOMIUIEKTE), HauuHas C IEPBOH IMO3UIIHH, HANpHMeED, , a TaKKe
IIEPEHOCHT KOJ paboThl y4acTHMKa B COOTBETCTBYIOIIEE MOJIE JOMOJHHTENBHOIO Oanka
3aIIMCH, B COOTBETCTBUH ¢ 0Opa3iioM Ha OJaHKe.

Cnemyromuii JOIOIHHTEIbHBIH G1aHK 3anuc 0QOpMIIAETCs aHAJIOTUYHO.

ITo Mepe HeOOXOMMOCTH YYaCTHUKAM HTOTOBOIO COUHHEHMS (M3JI0KEHN) BBIAIOTCS
auCTHl 6yMaru Ui Y4epHOBMKOB CO IITaMIIOM 00pa3oBaTeIbHON OpraHU3alkH.

Bo Bpems [NpPOBEICHHS HWTOrOBONO COYMHEHMA (M3JIOKEHHS) HWICH KOMHCCHH
10 MPOBEIEHHUIO UTOTOBOTO COUYHHEHHS (M3JI0XKEHHUs) (PUKCUPYeT BCE BBIXOJIbl yIaCTHHKOB
HTOrOBOr0  COYMHEHHS  (M3JiokeHus) ©3 ydeOHoro kabuHeTra B BEIOMOCTH
MC-13 «BeaoMocTh ydera BpeMEHH OTCYTCTBHA YYAaCTHHKOB HTOTOBOTO COYMHCHMS
(n3noxeHns) B yueGHoM kabunere OO (MecTe MPOBEACHHUS)».

B ciaydae eciM YYaCTHHK MTOTOBOTO COYMHEHMA (M3J10XKEHHs) MO COCTOAHMIO
3/I0POBbS WJIM APYIUM OOBEKTHBHBIM I[PHYHMHAM HE MOXKET 3aBEpPIIMTH HamMcaHue
WUTOrOBOIO COYMHCHUs (M3JI0XKEHHA), OH MOMKET MOKHHYTH MECTO TNpPOBEAEHHUA HUTOTrOBOTO
COYHHEHHS (U3JI0KEHUA).

Jlis STOr0 OH CONMPOBOXKAAETCS JEKYPHBIM B MEIMIMHCKHHA KaOWHET HIH
[IOMCIIICHUE JIIA PYKOBOJAMTEJNIS, TJIe COCTAaBIACTCA «AKT O JOCPOYHOM 3aBEpIICHUH
HAIMCAHMUS WTOFOBOrO COYMHEHHs (M3IOXKEHHMs) [0 YBAKHUTETBHBIM NpuuuHam» (dopma
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MTOrOBOTO COYMHEHMS (M3JI0XKEHMS) 3aBEpIIMJI HAlMCAHWE CBOEr0 MTOTOBOTO COYMHEHHA
(u3nokenus) ¥ Gojee He Oyner BO3BpaumlaTbes K OQOPMIICHHIO CBOEro HTOrOBOrO
courHeHus (M3JI0KEeHHs) Ha COOTBETCTBYIOMMX GiaHKaX (IMPOI0IKEHHIO OQOPMIIEHHS).

VYKa3aHHBIH 3HAK MPOCTABJAETCS Ha MOCIESAHEM JHCTE COOTBETCTBYHOIIEro OiaHKa
sanucu. Hampumep, €ciM YYacTHHMK MTOTOBOTO COUMHEHHMS (M3JI0XKEHHS) 3aBEpLIH
HATIMCAHHE WTOTOBOrO COYMHEHHS (U3JI0XKEeHHS), OPOpPMUII CBOE MTOrOBOE COYMHEHHE
(u310)keHME) Ha JIByX OJIHOCTOPDOHHHX  OnaHkax 3almMcH M OXHOCTOPOHHEM
JIOTIOJIHUTENBbHOM OJlaHKE 3anmucH, TO 3HaK «Z» CTaBUTCA Ha OJXHOCTOPOHHEM
JIOTIOJIHATEILHOM ~OnaHke 3anMcu B o0jiacTd  yKa3aHHOro OnaHka, OCTaBIIEHCS
HE3aIOJHEHHOM YYaCTHUKOM HMTOIOBOTO COYMHEHHs (M3/I0KeHHsA). 3HAK «Z» B JaHHOM
Cllydae Ha OCHOBHEIX OJHOCTOPOHHHX OJaHKaxX 3alMCH HE CTABUTCA, JaXKE €CIIM Ha HHX
umeercs HeGobIIAsA He3anoIHeHHas 001acTh.

B 6naHkax perMcTpallid y4aCTHHKOB HUTOTOBOTO COUMHEHMS (M3JIOKEHHS) YICHbI
KOMHCCHH B yueOHBIX Kabunerax sanonHsioT none «KommuecTBo GranHkos 3amucu». B
yKa3aHHOE MO0JIe BIIUCHIBACTCS TO KOJIMYECTBO OJAHKOB 3alMCH, BKJIKOYas JIONONHNTEIbHEIC
6y1aHKM 3anucH (B clydae ecjid TaKMe BBIAaBaIMCh 110 3alpocy yYacTHHKA), KOTOpoe ObLI0
MCII0IB30BaHo yyacTHUKOM. [Tone «KomnuecTBO OJAHKOB 3aIMCH» 3aIONHACTCS 4ICHOM
KOMHCCHHM TI0 NPOBEJEHHIO HMTOrOBOTO COYHHCHHS (M3/I0XKEHMs), HayuHas C IepBOH

[103ULIHH, HAIPUMEP, [o]o]3],

UneHs! KOMHMCCMM B y4eOHBIX KaOMHETaX 3aloNHAIOT OTYETHbIE  (QOPMEI,
HCIIO/IB30BAHHBIE BO BpEMs IIPOBEIACHHS HMTOTOBOTO COYMHEHHs (M3JIOKEHMs), a TaAKKe
popmy MC-05 «BeaoMOCTh MPOBEJCHUA HUTOrOBOrO COYMHEHHs (M3JI0OXKEHHS) B y4eOHOM
kabunere OO (Mmecrte mpoBeaeHus»). B cBoro ouepens, y4acTHHK INpOBepsAeT AaHHBIE,
BHECEHHBIE B BEJIOMOCTD, ITOATBEP>KAasd UX JIAYHOM IOIMHUCHIO.

Odopmiienne OTYETHBIX (OPM, MCIIOJIB3YEMBIX BO BpEeMsi MPOBEICHHS HWTOrOBOIO
counHeHMs (M3JI0KEHHNA), OCYIIECTBICHHE PACKIAaJKH U MOCIeAYIOIIeH YIIaKOBKHA YWICHaAMH
KOMHCCHMM B yueOHBIX KaOuHerax OJIaHKOB  perucTpanuy, O/laHKOB  3amucH
(1onoMHUTENBHEIX OJIaHKOB 3amucH), COOpaHHBIX Y YYaCTHMKOB HTOTOBOTO COYMHEHHSA
(M37105KE€HHs), OCYLIECTBIISETCS B CIEHHMAIBHO BBIJICICHHOM B yueOHOM KaOuHeTe MecTe
(cTone), HaXoAAIMEMCs B 30He BHIHMOCTH KaMep BU/ICOHA0I0IeHHU

CxeMa YNAKOBKH IPHHATBIX OT YYaCTHHKOB MAarepHalJOB HTOrOBOTO COYUHCHHA
(M3nMOXKEHUA):

1) mnepecuurarTh GJaHKH PETHCTPAIMK U 3a1ledaTaTh MX B BO3BPATHEIN J10C1aBOYHBIH
MaKeT;

2) nepecuuTaTh OnaHKM 3anmMcH (BKIIOYAS JIOTOMHUTENbHBIE OJaHKH 3aIlHCH)
W 3aI1e4aTaTh UX B BO3BPATHBIH J1OCTABOYHBIH MaKeT MOKOMILIEKTHO;

3) mnepecunTarh OJIAHKH perucTpanuy M OJIaHKH 3aMCH YYaCTHHUKOB, JIOCPOYHO
3aBEPIIMBIIMX HANMCAHME WTOrOBOTO COYMHEHHs (M3M0XKEHMA) WM (M) YHAICHHBIX
C WTOroBOro coyumHeHus (uasoxenws) 3a HapyweHue [lopsaka (ecid Takue yJaCTHUKH
ObuIM B yueOHOM KaOMHETE), U 3aredyaTaTh MX B BO3BPATHBIN JI0CTaBOYHBIH MaKeT;

4) mepecyMTaTh HCIOIB30BaHHBIC JIMCTHI OyMaru Ui YepHOBUKOB U 3amedararhb
WX B BO3BPATHbIN 0CTaBOYHBIH MaKeT.

BxiajbiBanue OIaHKOB perucTpauvu v 0JIaHKOB 3allMCH HTOrOBOTO COYHMHEHHSA
(M3710K€HHA) B BO3BpATHbIE JOCTABOYHBIE IAKEThl HEOOXOAMMO NPOMU3BOIUTE JIMUEBOMH
CTOPOHOM BHYTPH MaKeTa.

ITpouecc 3aneyaThiBaHHs OJaHKOB HMTOrOBOTO COYMHEHHMs (M3JI0XKEHHS) WICHBI
KOMHCCHH B y4eOHBIX KaGHHETaxX JeMOHCTPHUPYIOT Ha KaMepy BHICOHAOIIIO ICHUS.

Ha Ka’kIOM BO3BPaTHOM JIOCTABOYHOM ITAKETE 3aMONHNTH COTMPOBOAMTEIbHEIH GlaHK
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K MarepuajaM HTOroBOro COYMHEHHA (M3nokeHus) (popma MC-11), ykasas cieayrouyo
uHDOpMaIMIO: KOJ M HaMMEHOBaHME BHa paboTel, koa perwona, koax MCY, kox OO,
HOMEp KaOuHeTa, JaTa MpOBeNEHHs HTOrOBOrO COYMHEHHMS (M3JIOKEHHS), HaMMEHOBaHHE
00, agpec OO, mnocraBUTh METKY «X» B COOTBETCTBYKOLIEM I10JIe B 3aBUCUMOCTH
OT COEPKUMOr0 BO3BPAaTHOTO JIOCTABOYHOIO KOHBEPTA, YKa3aTh KO/IWYECTBO BIIOYKCHHBIX
nUcTOB (61aHKOB).

[Ipu 5TOM 3anpemaercs:
— HMCMOAB30BaTh Kakue-JIHu00 HHbIE MaKeThl (KOHBEPTHI M T.J.) BMECTO BbIJIAHHBIX
BO3BpaTHBIX J0CTABOYHBIX MTAKETOB;
- BKJa/IbIBATH BMECTE C MarepUajaMH MTOrOBOIO COYMHEHHMS (M3JI0KEHHS) KakHe-IHbo
IPYTHE MaTepHabl;
- CKpeIIaTh 6J1aHKM UTOrOBOTO COYMHEHUs (M3I0JKeHNUS) (CKPENKaMH, CTEIJIEPOM M T.IL.);
- MEHATh OPHMEHTAIMIO OJAHKOB HTOTOBOrO COYMHEHHA (M3JIOKEHHs) B BO3BPATHBIX
JIOCTAaBOYHBIX MaKeTax (BepX-HH3, JUIeBas-000poTHas CTOPOHA);
- pasjeNaTh KOMIUIEKT Ha OCHOBHBIE M JIONIOJHUTEIbHBIE OJIaHKH.

UseHsl KOMHMCCMM B y4ueOHbIX KaOMHETaX MNEpenaroT PYKOBOIUTEIIO CIIEAYHOILIHE
MaTepHalIbl HTOrOBOr0 COUMHEHUS (M3J10XKEHHUA):
- 3anedaraHHbIi BO3BPATHBIN J0CTABOYHBIH MaKeT ¢ OJIaHKaMM pErucTpauuu;
- 3anedyaTaHHbIil BO3BpaTHBIM JOCTaBOYHBIH NakeT ¢ OgaHKaMu 3alMCH (BKIIOYas
JIOTIOJTHUTEIbHBIE OJIAHKH 3aITMCH);
= 3aneyaTaHHbIil BO3BpPATHBIH JIOCTABOYHBIH IMaKeT ¢ OJaHKaMU pPETUCTpAlMM M
GIaHKaM¥ 3aMUCH YYaCTHUKOB, JIOCPOYHO 3aBEPIUIMBIIMX HAIIMCAHUE UTOrOBOIO COYMHEHHS
(u3noxkeHus) WM (M) yIOaJeHHBIX C HTOTOBOTO COYMHEHHs (M3JI0KEHHs) 3a HapylleHHe
[Topsinka (eciiu Takke y9acTHUKM ObuTH B yueOHOM KabuHeTe).
= 3areyaTaHHBIH BO3BPATHBINH JOCTABOYHBIH IMMAKET C HMCIOJIB30BAHHBIMM JIMCTAMHU
Oymarwm juisi 4epHOBHKOB;
- HEUCIIOJIb30BaHHEIC JIMCTHI OyMaru Juisi 4€EpHOBUKOB;
- dbopmy HC-05 «BeaoMocTb NMpPOBEAEHHA HTOrOBOIO COYMHEHHSA (M3JI0KEHHSA) B
yueoHoM Kabunere OO (MecTe npoBeaeHHUA)»;
- dopmy MC-05-01 «IIpoTOKOJ MPOBEAECHHS MTOrOBOTO COYMHEHMs (M3IOXKCHHUSA) B
yue6HOM Kabunere OO (MecTe nMpoBeaeHHA)»:
- dopmy HC-07 «BenomocTs KOPPEKIIMM II€PCOHANBHBIX J[IaHHBIX YYaCTHHKOB
HUTOTrOBOI'0 COYHMHEHHS (M3JI0KEHHA)»;
- dbopmy MC-08 «AKT 0 AOCPOYHOM 3aBEPIICHHH HAMHUCAHHWA MUTOrOBOI0 COYMHEHHA
(M3105K€eHNUs) 110 YBAKUATEIBHBIM IIPUYHHAM (ITPH HATHYHH);
- dopmy UC-09 «AKT 06 y[JaJeHHH y4aCTHHKA HTOTOBOIO COYMHEHHSA (M3JI0XKECHHA)»
(rIpu HAJTMYMK);
= dopmy MC-13 «BemoMocTh ydeTa BpPEMEHH OTCYTCTBHS YYaCTHHKOB HMTOIOBOTO
counHeHns (u3noxenus) B yuebnom kabunere OO (MecTe NPOBEICHHSA ),
- dopmy HC-17 «Axr 00 HAeHTHQHKALMH JIMYHOCTH YYaCTHHKAa MTOroBOro
counHeHns (M3/103KeHHA)» (TTPU HAJTUYHH);
- HEHUCIIOJIb30BAHHBIE  WHIMBHAYAJIBHBIC  KOMIUIEKTH  YYaCTHHKOB  HMTOIOBOIO
COYHHEHMS (M3JI0MKEHUS);
- HEMCII0/Ib30BaHHBIE JONOIHHUTEIbHbIE OJIaHKH 3alTMCH;
- cayxeOHble 3aITUCKH (MTPH HATHIHMH).

YjleHbl KOMHCCHM M0 TMPOBEJACHUIO HTOrOBOrO COYMHEHMS (M3I0XKEHHs) mocie

nepefiaud  BCEX MAaTepHaioB  HTOrOBOTO COYMHEHMS (M3JI0JKEHHMs) PYKOBOIMTEIO,
KOMMpOBaHUA OJAHKOB 3amucH (OTOJIHMTENBHBIX OJAHKOB 3alUCH) TIOKHIAIOT MECTO
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MIPOBE/ICHHS UTOTOBOTO COYHHEHHA (M3/I0:KEHHA) C pa3pelleHHs pyKOBOAUTEIA.
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Ipunoxenne 6
K NpHKa3y MHHHCTEPCTBA 00pa3oBaHHs
Bearopoackoii o6acTi
ot « /4 » nonbps 2022 roxa Ne .4 4%

HHCTPYKUHS A5 41eHOB KOMHCCHH 0 NPOBEICHHIO HTOr0BOI0 COYHMHEHHS
(M37107K€HHs1), YIACTBYIOLIHX B OPraHH3alHH HTOrOBOI0 COYHHEHHS (H3JI0KeHHs)
BHe y4eOHBbIX KaOHHETOB

IToAroTOBKA K NMPOBEeHHI0 HTOrOBOI0 COYHHEHH (H3/105KeHH)

JlexypHBle 10 Hayaia MPOBEACHHH HTOTOBOTO COYMHEHHs (M3/I0XKEHHUs) 00fA3aHbI
03HAKOMMTLCHA C:

besepaTbHBIMM  HOPMATHBHBIMH  PABOBBIMHM  aKTaMH, PpPErJIaMEHTHPYIOIIHMH
[POBEJICHUE MTOrOBOIO0 COYMHEHMS (M3JI0KEHHA), B TOM YHCIE METOJAUYECKHMH
matepuasiamu PocoGpHan3zopa, peKOMEHIYEMBIMU K MCIIOJIB30BAHMIO NMPH OpraHU3alfy M
MIPOBE/ICHUH UTOIOBOTO COYMHEHUS (M3JI0KEHHUSA);

pEerdOHAJBHEIMH  HOPMATHBHBIMHM  [PaBOBBIMH  aKTaMH, pPErIaMEHTHPYIOLIMMH
MPOBEJIEHNHE HTOTOBOrO COYMHEHHUs (M3/10KEeHU ), B TOM yHcie [Topsiakom.

B neHb nNpoBeAeHHs HTOTOBOI0 COMHHEHHS (H3/107KeHH) eKYPHBIE TOJIKHbI:

- SIBUTBCS B MECTO MPOBEICHMSI HTOTOBOIO COYMHEHHs (M310KkeHus ) He nosaHee 8:00;
- 3apErHCTPUPOBATBCA Y  OTBETCTBEHHOIO0  JIEXKYPHOIO,  YIMOJHOMOYEHHOIO
PYKOBOJMTE/IEM Ha [POBEJACHHE PETHCTPALlMH WICHOB KOMHCCHH IO MPOBEAECHHIO
HUTOTOBOTO COYMHEHUSA (M3I0KEHUS);

- co0JII01aTh CAHUTAPHO-ITUAEMHOJIOTHYECKHNE PEKOMEHIAIIMH, TIPABHJIa, HOPMATHBBI.
- OTBETCTBEHHBIA JCKYPHBIN, YIMOJIHOMOYCHHBIH PYKOBOJIMTEIEM Ha IpPOBEICHHE
PErUCTPalliM YIEHOB KOMHCCHHM MO IIPOBEJCHHUIO MTOrOBOIO COYMHEHHMS (M3JI0KEHHA),
JIOJKEH SBUTHCS B MECTO TPOBEJAEHUS MTOrOBOrO COYMHEHHS (M3JI0XKEHHUs) HE IO03/Hee
07:45 u noayuutrs y pykoBoauteas ¢opMy HMC-03 «Cnucok 4YIE€HOB FOMHUCCHH
10 NPOBEJCHHI0 UTOTOBOTO COMMHEHHs (M3JIOKEHHA) M 0OIIECTBEHHBIX Habimoxaresch.
He mno3anee 08:00 mo MecTHOMY BpEMEHM Ha BXOJE€ B MECTO IMPOBEACHHSA HTOrOBOIO
coynHeHusl (M3J0KEeHMs) IPOBEPUTh HAJIW4YMEe [JOKYMEHTOB Y WICHOB KOMHCCHH
Mo TNPOBEJEHHIO MTOrOBOIO COYMHEHHMS (M3JI0XKCHHSA), YCTAHOBHUTH COOTBETCTBHE
MX JIMYHOCTH MPEACTABICHHBIM JIOKYMEHTaM, a TaKXKe IMPOBEPUTh HAJIMYHE YKA3aHHBIX JIHLL
B CIIMCKE YWICHOB KOMHMCCHH TIO TPOBE/ICHHIO HTOTOBOIO COYMHEHHS (M3JI0KEHHA);

- OCTaBMTh JIMYHBIE BEIllM B MECTE JUIS XPAaHEHUS JIUYHBIX BEIIECH JIMILL, IPUBJICKACMbIX
K TPOBEJICHHIO HTOrOBOIO COYMHEHHS (M3JIOKEHMA), KOTOPOE pacIiOjIOKEHO JI0 BXOJa
B MECTO INPOBEIECHHS MTOTOBOTO COYMHEHHA (M3710XKeHHs). BX0IOM B MECTO NMPOBEJICHHSA
WTOTOBOI0 COYMHEHHS (M3JIOKEHHs) ABISETCS MECTO, TIE JEKYPHBIC, pacrpeleICHHbIE
Ha OpraHM3allMi0 BXOJa YYAaCTHHKOB HMTOTOBOrO COYMHEHMs (M3JIOKECHHS) B MECTO
MIPOBEICHUSI UTOTOBOTO COYMHEHMA (M3/I0XKKeHMA) (Hajee — JAeKYpHBIC, OCYLIECTBIAIOMHNE
OpraHu3allii0 BXOJa YYaCTHUKOB MTOrOBOIO COYMHEHMS (M3JI0KEHHSA), OPTraHH3YIOT BXOJ
YYaCTHHKOB UTOTOBOTO COYMHEHMA (M3I0KEHHS);

— NpOWTH MHCTPYKTAX Y PYKOBOAMTEN [0 IOPSAKY M Mpoueaype TpOBeJICHHA
HWTOTOBOI0 COYMHEHUS (M3JI0KEHUA);

- NOJYyYUTh Y PYKOBOAMTESE HHPOPMALIMIO O Ha3HAYE€HUH U Pacrpe/le/ICcHuH Ha MeCTa

JIEXKYpPCTBA;
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He nosauee 08:45:
- noayuuts ot pykosomutens ¢opmel MC-04 «Crnmcok y4acTHHKOB HTOrOBOrO
counHenuss (u3noxkenus) B OO  (Mecte mnpoBeleHHA)» A pasMELIECHHA
Ha HMHPOPMALIMOHHOM CTEHJEe NpH BXOJE B MECTO INPOBEJCHHA HTOrOBOI0 COYMHEHMs
(M3710KEHM );
- MpONTH HAa CBOE MECTO JCKYpPCTBa M MPHUCTYNHTH K BBIMOJIHEHHIO CBOMX
00s13aHHOCTEH.
lIex<ypHomy Heoﬁxommo nommm, YTO WTOrOBOE COYMHEHHE (mnoxceﬂue),
MPOBOAUTCS B CIIOKOMHOM U 106poskesaTebHON 00CTaHOBKE. |
B /ieHb TPOBECHMS MTOTOBOTO COYHHEHHs (M3I0XKeHHs) (B MEpHOJ ¢ MOMeHTa !
BXOJda BMECTO IPOBEJCHMS WTOIOBOTO COYMHEHMs (M3IOKEHHA) W 110 oxouqam«m:
WTOrOBOTO COYMHEHMS (M3JI0XKEHHS) B MECTe I[IPOBEICHHMS HWTOrOBOIO COYMHEHHA |
(M3710KEHMs ) 3anpeLaeTcs: |
a) uMmerh npu cebe CpeacTBa CBA3H, JIEKTPOHHO-BBIYHCIHTEIBHYIO Tnx}mxy,:
, boro-, ayano- U BHAEOANmapaTypy, CIPaBOYHBIE MAaTe€pUalIbl, MMCbMCHHBIC 3aMCTKH M
| MHBIC CPEJCTBA XpaHCHHUS M nepeaadyd HHGOpMaIMH, XYI0KCCTBEHHYIO JIUTEpaTypy H |
T.I.; !
I
I
I
1
I
1
I
[
I
I
I

I
: 6) oka3bIBaTh COAECHCTBHE YYaCTHHKAM MTOTOBOIO COYHHEHMS (M3JI0KEHHS), B TOM
| YMCJIEe MEepe/laBaTh UM CPEJICTBA CBA3H, IEKTPOHHO-BBIYHCIHTEIBHYIO TEXHHKY, (OTO-,
| ay/iM0- W BHEOAINNapaTypy, CIPaBOYHBIE MaTepHajbl, JIMTEPATYpPHBIC MaTCpHalbl,
: NMCHMEHHBIE 3aMETKH M MHBIC CpEeACTBA XpaHEHWS M Iepeaaud HH(popMauuu,
| XyJI0’)KECTBEHHYIO JINTEPaTypy H T.JL.;

1 B) BEIHOCHTH M3 y4eGHBIX KaOMHETOB U MECT NMPOBEJIEHUsS HTOMOBOIO COYMHEHUS
'(n:moxcenuﬂ) TEMbl COYHMHEHHMM, TEKCTHI M3JIOKEHHH Ha OyMaKHOM WM 3JIEKTPOHHOM
| HocuTensx, GoTorpapupoBaTh WM NEPEIUCHIBATH HX.

JleKypHBIf, OCYLIECTB/IAIONIMA OpraHM3alui0 BXOJa YYaCTHHKOB HTOrOBOTO
courHEeHHUs (M3JI0XKEHU), JO/DKEH 00ecneynTh OpraH|3aliMio BX0/1a Y4aCTHHKOB HTOrOBOI'O
COUMHEHHMSA (M3/I0KEHHS) B MECTO NMPOBEAEHHI UTOIOBOIO COYMHEHHUS (M3T0KEHHUS).

Jlo Bxona B mMecto nposeaeHus (Haunnas ¢ 09:00) aeskypHBIH, OCYLIECTBIIAIOLIMAMN
OpPraHu3alMil0 BXOJa YYaCTHMKOB HTOTOBOTO COYMHEHMs (M3JIOXKEHHUs), HODKCH yKas3aTh
YYaCTHHKAM HMTOTOBOIO COYMHEHMs (M3/I0)KEHHA) Ha HEOOXOAMMOCTH OCTABHMTEH JIMYHBIC
Bemy (CpecTBa CBA3M M MHBIE 3aMpelleHHBIe CPEICTBA H MAaTEPHAIIBl M JIp.) B CHELHAIIBHO
BBIJICJIEHHOM MeCTe /Ul JIMYHBIX Belled [0 BXO0Ja B MECTO IIPOBEICHHS HTOrMOBOrO
COUYMHEHHS (M3/I0KEHUA).

Ilpu BXOJ€ B MECTO NPOBEACHHS HTOrOBOIO COYMHEHHs (M3JIOKEHHS) JEKYPHBIH,
OCYHIECTB/ISIONIMI OpPraHU3alMi0 BXOJa y4aCTHHKOB HTOTOBOIO COYMHEHMs (M3JI0KEHHS),
JOJKEH TNPOBEPHTH JOKYMEHTBI, YAOCTOBEPSIOIIHE JIMYHOCTH YYACTHHKOB MTOrOBOro
cOYMHEHMs (M3JIOKEHHS), M HAJIMYHEC YYaCTHMKOB B CIHUCKAX pacHpeiciiCHHd B JaHHOE
MECTO TMpOBEJEHH MTOrOBOrO COYMHeHHMs (u3nokenus). B ciaydae orcyTcTBMA
Mo O6BLEKTHBHBIM MPHYHHAM Yy OOydaromerocs JOKyMEHTa, YAOCTOBEPSIONICTO JTUYHOCTD,
OH JIOMMyCKAaeTCi B MECTO [IPOBE/ACHHA HTOrOBOTO COYHHEHHMA (M3JIOXKEHHs) nocie
[TUCBMEHHOTO TOATBEPKIACHUS €ro JUYHOCTH JIHLIOM, OCYIICCTBIISIOIIAM COMNPOBOXKICHHE
YYaCTHMKA MTOrOBOIO COYMHEHHS (M3JI0)KEHHMS) Ha BpeMs TIIPOBEACHHA HTOrOBOrO
counHeHns (M3/I0XKeHNA) (KTACCHBIM PYKOBOJMTENIEM HIH YIOJHOMOUEHHBIM JIHIIOM).
Jluo,  ocylwiecTBasiomee — comnpoBoxkaeHue, 3amomuser  ¢opmy HC-17  «AkT
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06 WaeHTH(GHKAIMK JIMYHOCTH YYaCTHUKA MTOrOBOTO COUMHEHHMs (M3noxkeHus)». dopma
HUC-17 «AxT 00 wuaeHTUPUKALMKA JIMYHOCTH Y4YaCTHHMKAa MTOrOBOro COYHHEHHS
(M37105KeHHs)» OT/AeTCs YYAaCTHMKY HTOrOBOIO COUMHEHMS (M3NI0XKEHMs) IS Tepesiauu
YJieHYy KOMHCCHH B yUeOHBIX KaDHHeTax.

B ciayuyae OTCYTCTBUS JOKYMEHTA, YIOCTOBEPSIOIIEro JIMYHOCTH, Y BBIITYCKHHUKA
NpouulBIX  JieT, oOywaromerocs Mo  o0Opa3oBaTelbHbIM  [POrpaMMaM  CPEIHEro
npodeccHoHaNBHOr0 00pa3oBaHus, OOyYalOEerocs B HHOCTPAHHBIX 00pa3oBaTE/NBHBIX
OpraHM3alMisX, OHH HE JIOMYCKAlOTCid B MECTO NPOBEAEHHUA HTOrOBOIO COYHHEHHSA
(M31M0KEeHHU ).

Ilpy OTCYTCTBMM YYaCTHHKA HTOTOBOIO COUMHEHMs (M3J10K€HHMsA) B CIHCKaX
pacripe/ie/ieHus B JIaHHOE MECTO MPOBEJACHHUA HTOrOBOIO COYMHEHH (M3JI0KEHHA) YIACTHHK
HUTOrOBOTO COYMHEHMS (M3JI0XKEHMS) He [OIYCKaercs B MECTO IPOBEJICHHS HMTOrOBOIO
COUYMHEHHS (U3JI0KEeHU ).

B BEIIIENIEPEYHCIICHHBIX CTy4asX HE0OXOIUMO NPUIIaCHTE PYKOBOIMUTENS, KOTOPEIH
B NPHUCYTCTBHHM ynojHomoueHHoro npeacrasurels OMCY cocraBiger akT 0 HEJIOIyCKe
TaKUX YYaCTHHMKOB MTOIOBOIO COYMHEHHS (M3JI0KEHHUS) B MECTO NPOBEJECHHUS HMTOIOBOIO
COYMHEHMs  (M3JIOKeHMs). YKa3zaHHBIH  aKT  [OANMCHIBAETCS  YIIOJHOMOYEHHBIM
npeacrasurenem OMCY, pykoBoauTeleM M YYaCTHHKOM HTOrOBOIO  COYMHECHHSA
(u3noxkeHus). AKT COCTaBIseTCs B [BYX JSK3eMiuisipax B cBobGomHoi ¢opme. Ilepssiii
SK3EMILIAP YTOJIHOMOYEHHEIH npeacraButesib OMCY BMecTe ¢ OCTallbHBIMH MaTepHalaMH
UTOrOBOI'0 COYMHEHMS M3JIOKEHHs Tepenaer JiMily, HazHayeHHomy OMCY B kayectse
OTBETCTBEHHOI'0 3a JOCTAaBKy MATEpHaJIOB MTOrOBOro coumHeHus (u3yioxeHus) us PILIOU
B OMCY, BTOpPOI#i Npe10CTaBISIeTCS YYaCTHUKY HTOTOBOIO COYMHEHUS (U3JI0KEHHUSA).

JlexypHbIii, OCYLIECTBIAIOIIMI OpraHUM3alldi0 BXOJa YYacTHHKOB HTOIOBOIO
COYMHEHHS (M3JI0KEHHS), HAIOMHHAET YYAaCTHHKAM HTOINOBOIO COYMHEHHS (M3JI0KEHHS),
yTO B COOTBETCTBHM ¢ IMyHKTOM 27 Ilopsiaka mpoBeaenus I'MA-11 B neHes npoBeieHHsA
HUTOTOBOTO COYMHEHUs (M3JIOKEHHS) (B MEPHOA ¢ MOMEHTa BXOJa B MECTO IPOBEICHUA
WUTOTOBOTO COYMHEHHUS (M3IOKEHHA) M J0 OKOHYAHHS WTOrOBOrO COYMHEHHUS (M3JI0KEHHA)
B MeCTe IPOBEJIEHUss UTOrOBOrO COYMHEHHUs (M3JIOKEHHS) 3anpernaercss UMeTh npu cebe
cpecTBa CBA3M, IEKTPOHHO-BBIYUCIHUTEIBHYIO TEXHHKY, doro-, ay1o-
H BHJeEOaIaparypy, CIpaBOYHBIC MaTepHalbl, JUTEpaTypHbIE MaTepHalbl, NMACHBMEHHBIE
3aMCTKM M MHBIC CpEACTBA XpaHeHUs M Tnepeaaud uHpopMmaumu. JlexypHBIi,
OCYIIECTBIJISAIOIINN OpraHu3alMi0 BX0/Ja Y4aCTHUKOB UTOIOBOIO COYHMHEHHS (HM3JI0KCHHSA),
npejlaraerT ciaTbh BCE 3alpelleHHBIE CpeACTBAa B MECTO XpaHEHMs JIMYHBIX BELICH
YYaCTHHKOB UTOTOBOIO COYMHEHHUS (M3JI0/KEHHA) UM CONPOBOXKIAIOMIEMY .

Ha smane nposeedeHus umoz06020 CO4UHEHUA (UTONCEHUA) OEHCYPHBII OONICEH:

— IIOMOraTh y4aCTHUKaM UTOrOBOIO COYMHEHMS (M3JI05KEHHS) OPHEHTUPOBATHCA
B IIOMEILICHUSAX MeCTa TIPOBEJCHHUS MTONOBOrO COYMHEHHMS (M3JI0KEHHSA), YKa3blBaTh
MECTOHAaXOKJIeHHEe HY)KHOro y4yeOHOro kabuHeTra, a TakKKe OCYILIECTBJIATH XOHTPOJIb
3a TIEpeMELIEHHEeM II0 MECTY IMpPOBEJCHHMS HMTOrOBOIO COYMHEHHUs (M3JIOKEHMSA) JIMLL,
HUMEIOIIMX ITPaBO MPUCYTCTBOBATH B MECTE MPOBEAEHHUA HTOTOBOIO COYMHEHHUS (M3JI0XKEHHS )
B JIEHb NPOBEJEHUS UTOIOBOIO COUMHEHHUS (U3JI0KEHHS);

~ CIeIUTh 3a COOMIIOJCHMEM THIIMHBI M TIOPSAKa B MeECTE€ MpOBEIEHUS
WUTOrOBOI'0 COYHHEHHs (M3JI0KEHHA):

- CleAuTh 3a COOMIOACHHEM TIOpsSiKa IIPOBEJICHHS MTOrOBOIO COYMHEHMs
(M3710KeHUsI) B MECTE IPOBEIACHUSA MTOrOBOI0 COYMHCHHMSA (M3JI0KEHHA) M HE JIOMYCKaTh
creayomux HapyweHui I[lopsaka y4acTHMKaMHM MTOIOBOTO COYMHEHMS (M3JI0XKEHMS),
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YjJeHaMH KOMMCCHM 110 NPOBEIEHMIO HTOrOBOTO COYMHEHMsS (M3JIOXKEHHMS), B TOM 4YHCIE
B KOPHJIOpaX, TyaJIeTHBIX KOMHATaX, MEAUIIMHCKOM ITyHKTE ¥ T.1.:

- HAJIMYAS B MECT€ [POBEJACHUSA MTOrOBOTO COYMHEHHUS (M3JIOKEHHMA)
y YKa3aHHBIX JIMIl CPEJCTB CBSI3U, JIEKTPOHHO-BBIYMCINTEIBHON TEXHUKH, $OTO-, ayauo-
W BUJICOANNaparyphl, CIIPaBOYHBIX MAaTEPHAJIOB, JIHTEPATYPHBIX HCTOYHHUKOB, IIHChMEHHBIX
3aMETOK M MHBIX CPE/JCTB XpaHEHHs U nepeaadu nHpopmaluu;

- BBIHOCA U3 y4eOHBIX KaOMHETOB M MECTa IPOBEJICHUS MTONOBOI0 COYMHEHUS
(M3710’)K€HHsI) MaTepUaJiOB MTOIOBOIO COYMHEHHA (M3/IOKEHMA) Ha OyMaXkKHOM WIH
2JIEKTPOHHOM  HOCHTeNsX, (oTorpadupoBaHHs MaTepHalOoB MTOrOBOTO COYMHEHMS
(H3JI00KEeHHA);

- COMPOBOK/1aTh YYaCTHHKOB UTOIOBOI0 COYHHEHHA (M3JI0XKEHHUA) NPH BBIX01E
u3 yueGHOro kabuHeTa BO BpeMs NPOBEICHUA HTOTOBOr0 COUYHHEHHMS (U3JI0KEHHUS).

B ciayyae CONPOBOKIACHWS YYaCTHHKA MTOrOBOTO COYHHEHHS (M3JI0)KEHHA)
K MEIMIIMHCKOMY pabOTHMKY NpPUIJIACHTh YITOJHOMOuYeHHoro mnpexacrasurens OMCY
B MCMIIMHCKHI KabuHer.

B ciyyae BBISBICHMS HapylICHHWI TMOps/Ka IPOBEAECHHS HTOTOBOIO COYMHEHHS
(M3N10KeHHs) ClIeyeT He3aMeUIMTEIBHO 00paTUTECS K YIIOJTHOMOYEHHOMY IPEICTABHTEIO
OMCY w1H pyKOBOUTEIIO.

Ha sTane 3aBeplIeHHs MTOrOBOIO COYMHEHMS (M3I0JKEHMS) JEKYPHBIH JOJDKEH
BBITIOJIHATE BCE YKa3aHWs PYKOBOJMTENS M YHNOJHOMoOYeHHOro npeacrasureinss OMCY,
OKa3blBaTh COJNEHCTBHE B PpELIEHUH CHUTYaUuH, HE MpPeAyCMOTPEHHBIX HacCTOSICH
HucTpykumei.

ITocnie 3aBepIICHHA UTOMOBOIO COUMHEHUS (M3JI0KCHHA) JICKYPHBIE ITOKHIal0T MECTO
IIPOBEJICHUS HTOTOBOTO COYMHEHHUs (M3/I0KEHHA ) TOIBKO 10 YKa3aHHIO pYKOBOIUTES.
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Ipunoxenue 7
K IPHKa3y MHHHCTEPCTBA 00pa3oBanus
bearoponckoii obaacte
OT « _'/Z» Hosiopsa 2022 rona Ne 34 45

HUHCTPYKIHSA 1)1 MEAHIHHCKOI0 pablOTHHKA MeCTa NMPOBeAeHHSI HTOr0BOI0
COYHHEHHS (M3J107KeHHs)

B leHb npoBeAeHHSs HMTOrOBOr0 COYHHEHHS (H3JI0KeHHS) MeAHUHHCKHA
PabOTHHK J0JIKEH:

B 08:30 sBUTECA B MECTO TMPOBEACHHS HWTOrOBOTO COYMHEHHS (M3JI0KEHHS)
M 3aperuCcTPUPOBATHCS Y JICKYPHOrO, YIOJTHOMOYEHHOIO PYKOBOJIMTEIEM Ha IPOBEIACHHE
PErUCTpaLy WIEHOB KOMHUCCHHM IO IIPOBEICHUIO UTOTOBOI'O COYMHEHMUS (M3J10KEH1IA);

OCTaBUTh JIMUHLIE BEIIH B MECTe Ul XpaHECHUs JIMYHBIX BELIel JINIl, MPUBIEKAaeMBIX
K TPOBEAECHHIO MTOIOBOIO COYMHEHHS (M3/I0KEHHUs), KOTOPOE pacrojokeHO J0 BXoja B
MECTO MPOBEACHUS HTOMOBOIO COYHHEHHUA (M3JI0KEHHA);

cob6mo1aTh CAHUTAPHO-3THAEMHOIOTHYECKHE PECKOMEH IAIINH, MpaBhjia, HOPMaTHUBbI;

MOJAYYUTh OT PYKOBOAMTEISN YKa3aHHYK) HHCTPYKLHMIO M O3HAKOMHUTBCA C HEH,
a Taxke JKypHai y4yera ydaCTHUKOB HTOTOBOIO COMMHEHHs (M3JI0JKEHMS), 0OpaTUBIIMXCS K
MEIMIHHCKOMY paboTHHKY (nanee — XKypHan);

NMPOWTH B OTBEJACHHOE /UIS HEro IOMELICHWE B MECTE IMPOBEJEHHS HTOrOBOI0
COYMHEHHUS (H3JI0KEHUS) ¥ MPUCTYITUTH K BBIITOTHEHHIO CBOMX 00S43aHHOCTEH.
IIpoBe/ieHHe HTOrOBOro COMHHEHHS (H3JIOKEHHA)

B JeHb mnpoBeJeHHS HMTONOBOr0 COYMHEHMS (MU3JIOKEHHUs) (B MEpHOA ¢ MOMEHTa
BXOJa B MECTO IIPOBEJACHHS HMTOrOBOI0 COYMHEHUS (M3JI0KEHMS) M 10 OKOHYAHHS
HWTOrOBOIO COYMHEHHMS (M3JIOKEHMS) B MECTE TMIPOBEJCHHS WTOrOBOIO COYHMHEHUS
(M3/107KEHUA) METMIIMHCKOMY pabOTHHKY 3allpeliaeTcs:

a) umerh npu cebe cpeacrBa cBA3M (B ciiyyae HeOoOXOAMMOCTH BBI30Ba OpHranasl
CKOpOH IOMOIIM B TOMEIIEHHH UIA PYKOBOIHTENSA ecThb TellepoH), IJIEKTPOHHO-
BBIYMCIIMTEIbHYIO TEXHHKY, GOTO-, ay/IMO- M BHJEOAMNIapaTrypy, ClpaBO4YHbIE MaTepHaIbI,
NMUCBMEHHBIE 3aMETKH M HMHBIE CpeJCTBa XpaHEHUs M Tepefadyu  MHGOpMaIvH,
XY/10)KECTBEHHYIO JIMTEPATYpy M T.[1.;

0) oKka3bIBaTh CO/ACHCTBHE YYACTHHMKAM HMTOIOBOIO COYMHEHHUS (M3I0KEHHS), B TOM
yHuciie mnepejaaBarh (MOJIy4YaTh OT HHX CPEJCTBA CBSI3M) WM CpeICTBA CBS3M, 3JI€KTPOHHO-
BBIYMCIIMTE/IBHYIO TEXHHUKY, GOTO-, ayMo- U BUACOANNaparypy, CrpaBO4Hble MaTepuallsbl,
NMUCbMEHHBIE TMPHHAUICKHOCTH, TMHUCBMEHHBIC 3aMETKHM M MHBIE CpEJCTBA XpaHEHUs
U niepeadyd HHGOpMalUH, Xy10KECTBEHHYIO JTHTEPATYpy H T.1.;

B) BBIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT IPOBEIACHHSA WTOrOBOrO COYMHEHHS
(M37IOKEHUsI) TEMBI COYMHEHHH, TEKCThl H3JIOKCHHMA Ha OyMaKHOM WM 3JIEKTPOHHOM
HOCHTeJISX, HOTOrpadpupOBaTh WK NEPENUChHIBATE UX.

-

P e e s o e e e e e e e e e e e e e e e e

VY4yer yYacTHHKOB HTOrOBOr0 COYHHeHHS (H3JI0KeHHsI), OOpaTHBIIHXCH
B MeIHUMHCKHH NMYHKT, H COCTABJIeHHE aKTA O JOCPOYHOM 3aBePIIEHHH HANHCAHHSA
HTOrOBOr0 COYHHeHHs (M3/10KeHHus) M0 00bEeKTHBHBIM NPHYHHAM

MeaunmHckuii paboTHuk gosnkeH Bectd XKypuan. Bee nons Xypnana o6A3aTe/bHbl
K 3aMo/IHEHUIO. YYaCTHUK MTOTOBOIO COYMHCHHSA (M3JI0KEHHUA), MOJYYHUBIIHN NOJDKHYIO
MEIUIIMHCKYIO [IOMOINlb, BIPAaBE OTKa3aThCAd OT COCTABJIEHMS aKTa O JOCPOYHOM
3aBEpLICHNUH HAlMCAaHUA UTOTOBOIO COYMHEHMS (M3JI0XKEHUs) 10 OOBEKTUBHBIM NPUYHHAM
M BEPHYThCS B yueOHBIH KaOMHET Ul NPOJIOKEHUs HAnMCaHUs UTOTOBOI0 COYMHEHUs
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(M3/10KEHNA). MeaHIUHCKOMY pabOTHHKY HeoOXxo0 Mo MOCTaBUThH «X»
B COOTBETCTBYIOLIEM Mosie XXypHaina.

B ciayyae €clM YYaCTHHK MTOTOBOTO COYMHEHMS (M3JIOKCHHMS) XOYET JOCPOYHO
3aBEPIINTh HAMWCAHMA MTOTOBOTO COUYMHEHHMS (M3JIOXKEHHS), MEIMLMHCKUH paboOTHHK
MOATBEPKAAET YXYAIICHHE COCTOSHHSA 3[0pOBbS YYaCTHHKAa MTOrOBOTO COYHHCHHA
(M3710)KEHHMA) ¥ TPH MOMOIIM JEXKYPHBIX IMPHIVIAMIAET YIIOIHOMOYEHHOIO NMPEACTaBHUTENA
OMCY B MeIMIMHCKHH KaOHMHET I COCTaB/IeHHd aKra O JIOCPOYHOM 3aBCPIICHHHU
HANMCAHMS MTOrOBOrO  COYMHEHHS  (M3N0XKeHHs) N0 OOBEKTUBHBIM  IPHYMHAM.
MeuiHcKkoMy paGOTHHKY HEOOXOIMMO MOCTaBUTh «X» B COOTBETCTBYIOIIEM MOJ€
Kypnana. B dopme MC-08 «AKT 0 D0CPOYHOM 3aBEpPIICHMM HANMCAHWA HTOrOBOroO
COYMHEHHA (M3JOKEHMS) MO YBAXKHTEIbHBIM IIPUYHHAMY», BBIJIJAHHOW PYKOBOIUTEICM,
3anoJHUTh MHpopMaumio «JlocpouHO 3aBepUIMI  HANHUCaHHE HTOrOBOIO COYHHCHMS
(M310%KeHHUs) 1O CIEAYIOUMM ITPUYUHAMY» U ITOCTABUTH CBOIO MOJINKCH B COOTBETCTBYIOIIEM
MecTe.
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punoxenne 8
K NpPHKA3y MHHHCTEPCTBA 00pa3oBaHusA
_Bearopoackoii obiacta
oT «_/L» HosOpa 2022 roxa Ne _Jfff'
HMHCTpYKUHS AJisi 00LIeCTBEHHOro HadJIIoAaTe s NPH POBeleHHH
HTOrOBOT0 COYHHEHHN (M3JI0KEHHA)

OO6uecTBeHHBIN HabMIOAaTeb JAOJDKEH SIBUTHCS B MECTO NPOBEACHUS HMTOTOBOTO
counHEeHHA (M3710KEHMsA) HE MO3/THEeE YEM 3a OJMH 4ac [0 Hayaja MpPOBEJCHHS WTOroBOro
counHeHua (M3noxkenus). Ilpu cebe MOKEH HMMETh JOKYMEHT, YAOCTOBEPSIOLIMH
JTAYHOCTb.

Cobmonats CaHUTAPHO-3ITH/IEMHOJIOIHYECKHE PEKOMEHJALIUH, npaBuia,
HOPMATHBBI.

B nensx ofecrnieueHus coONIOJEHUs TOPAAKa IPOBEICHUS WTOrOBOr0 COYHHCHMA
(M3s10KeHMsA) OOINEeCTBEHHBIM HA0II0AaTe/ 1AM NPEIOCTABIAETCS MPABO MPH NPEAbIBICHNH
JIOKYMEHTA, Y/I0CTOBEPAOILErO THIHOCTD, ¥ YI0CTOBEPEHHUs 00LECTBEHHOTO HabmoaaTe
IPUCYTCTBOBATH HA BCEX JTAlaX MPOBEICHMS HTOTOBOTO COYHHEHHUS (M3NIOKCHHSA) B MECTE
NpOBEJCHHA UTOrOBOIO COYHHEHMSA (M3NoKeHus) Oe3 3axoja B yueOHbIe KaOMHETHI, B TOM
yucie:

—IPY OPraHU3alMM BXOJa YYaCTHUKOB MTOTOBOIO COYMHEHMsA (M3JI0KEHHS) B MCCTO
NPOBEJIEHHS HTOTOBOTO COUMHEHUA (M3I0KEHHMA);

—B KOpH/I0paxX MecTa NMPOBEJCHHUA HTOrOBOIO COYMHEHUs U3JIOKCHHA;

—B TIOMELIEHHUH JUIS PYKOBOJWTENSI TPH IPOBEJCHHH WTOrOBOrO COYHUHEHHS
(M3710KEeHNA);

—B [OMEIIEHHM JUIS PYKOBOAWTENIS [PW KONHPOBAHMM OPMIHHAIOB O/IaHKOB
perucTpanuuM M GJaHKOB 3allHCH YYACTHHKOB WTOrOBOTO COYMHEHHMs (M3JIOKEHHS), NpH
YIaKOBKE OPMIMHAIOB M KOMMi GJaHKOB pEerMcTpaudd H ONaHKOB 3alMCH YYaCTHHKOB
HUTOrOBOTO COYHHEHUs (M3TOKEHMS).

OOulecTBeHHbIC HAOI0/1aTelIM UMEIOT IPAaBO UCIOJIB30BaTh CPEJICTBA CBA3U TOJIBKO
B [IOMEIIEHUH [UISL PYKOBOIMTENS ¥ TOIBKO B CBA3H CO CIyKeOHOH HE0GX0AMMOCTEIO.

OO6uiecTBEHHBIM HaAOMIOAAaTeNlh HMMEET IIpaBO HANpaBHMTh B JICHB TIPOBEACHHA
WTOrOBOIO COYMHEHMS (M3J0XKeHUs) HHGPOPMALMIO O BBIABJICHHBIX HApYIICHUAX IpH
POBEICHMH UTOTOBOTO COYMHEHHMS! (M3/10’K€HHA) B JAHHOM MECTE IPOBEJICHUA UTOrOBOro
courHeHus (u3nokeHus) B MUHHCTEPCTBO.

OG61ecTBeHHBIH HaOMOIaTeh 0053aH:

- 3a0/1arOBpeMEHHO  O3HAKOMHMTBCA € (elepajbHBIMA ~ HOPMATHBHBIMH
NMpaBOBEIMM  aKTaMM, PEMIAMEHTHUPYIOLIMMH  MPOBEJCHHE  HTOrOBOTO  COYMHCHHSA
(M3n0KeHMs), B TOM 4HMClIe  MeTOAWYeCKMMH  Marepuaiamu  PocoGpHaisopa,
PEKOMEHIYEMBIMH K HCIOIb30BAHMIO IPH OpraHM3allid M [POBEJICHHM HTOrOBOTO
CouMHCHUA  (M3I0JKEHMs); PETHOHAIBHBIMH  HOPMATHBHBIMH  IIPABOBBIMH  aKTaMHu,
pernaMeHTHPYIOUMMHI TPOBE/ICHHE HMTOTOBOTO COYMHEHHMs (M3JIOXCHHA), B TOM 4HCIe
ITopsiakom;

- UMeTh ¢ cOOOM MpH IMOCEeHMIeHHH MeCTa TMPOBEACHUS MTOrOBOI0 COYHHCHUS
(M3/T0KEHUs) U TIPEABABIATE WICHAM KOMHCCHH TIO NPOBEJICHHIO MTOIOBOTO COYHHEHHA
(M3/10KeHNs) JOKYMEHT, YJOCTOBEPSIONMIA JIMYHOCT, U YIOCTOBEPEHHE OOIICCTBEHHOrO
Habro1aTens;
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- mepel  HAYaJOM ~ MTOTOBOTO  COUMHEHHMs  (M3/I0XKCHMA)  MHOIYYHTh
y pykosomurens ¢opmy MC-12 «AKT 0OIECTBEHHOr0 HAOMIONCHUSA 3a MPOBEACHHCM
HUTOTOBOrO counHeHus (u3noxenus) B OO (MecTe MPOBEICHUA)»;

- MOJTYYUTh OTMETKY B YJAOCTOBEPEHMM OOIIECTBEHHOrO Habmonarens O aare
M BPEMEHH TOCELIeHHs MM MeCTa MPOBEJICHUS WTOIOBOr0 COYMHECHHS (M3noxeHus),
3aBEPEHHYIO MOANMKUCHIO PYKOBOIUTEIS;

- 3aMOJHUTE aKT OOIECTBEHHOro HaOmIoJeHUs 3a NPOBEJICHHEM HTOTOBOIO
cOYyMHEHMs (M3T0KEHHUSI) B MeCTe MPOBEIACHHA WMTOTOBOI0 COUYMHEHMS (U3)100KeHus )
(dbopma UC-12) u caTh €ro pyKOBOAMTEIIO;

- co6m01aTh YCTAHOBJICHHBIH IOPSIOK MPOBEACHHS HTOTOBOrO COYMHEHMS
(M3NOXKEHHUs1), peKUM HHPOPMAIMOHHON 0e30MacHOCTH, TPeOOBaHMS HICHOB KOMHMCCHH
0 [POBEJIEHNIO WTOrOBOTO COYMHEHMsS (M3JIOKEHMS) B MECTE MPOBEICHUS HTOTOBOTO
CoYMHEHHUs (U3TOKEHHUS).

2.2, OO6mecTBeHHbIM HaOMIOAaTeNh HE BIpaBe BMEIIMBATBCA B XOJ IMOATOTOBKH
M NpOBEIEHHs WTOrOBOIO COYHMHEHHs (M3JI0XKEHHs) (paccaiku YYaCTHHKOB HTOrOBOTO
COYMHEHHUS (M37T0KEHHUs), BCKPBITHSA KOHBEPTOB ¢ OJlaHKaMd HMTONOBOTO COYMHEHHA
(M37107KEHHS), KOTMPOBAHMUS, YIIAKOBKH M OTIPABKH KOHBEPTOB C OPUTMHAIAMH U KOIHUAMH
G/IAHKOB PETHCTPALMK M GJIAHKOB 3aIIMCH YYaCTHUKOB HTOTOBOTO COUMHEHHUS (M3/I0KEHNUA).

2.3. OG1ecTBeHHBI HAGMIOAaTe b HECET OTBETCTBEHHOCTD 3a 370ynoTpeb.eHue
CBOMM IIOJIOKEHWEM B LEIIX VY/OBJIETBOPEHHMS KOPBICTHOW MJIM MHOH JIHYHOM
3aHHTCPCCOBAHHOCTH B IOPAAKE, YCTAHOBIECHHOM 3aKoHonarenscTBoM Poccuiickoit
denepanum.
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Mpunoxenne 9
K NpPHKAa3y MHHHCTEpCTBA 00pazoBaHusl
Bearopoackoii 061acTi o
ot « 7 » mosGps 2022 roga Ne b6

HHCcTpyKUHs /I Y9aCTHHKA HTOTOBOI0 COYHHEHHS (M3/107KeHHs ), 3a49HTbIBaeMas
Y/JI€HOM KOMHCCHH 110 NIPOBEJIeHHI0 HTOrOBOr0 COYHHEHHH (H3JI0JKEeHHS), YIaCTBYIOHM
B OPraHH3alHH NPOBEJeHHS HTOrOBOI0 COMHHEHHs (H3/I05KeHHs) B y4eOHbIX
KaOHHeTax, nepeJ HAYAJIOM NMPOBeeHHS HTOrOBOI0 COYHHEHHS (H3JI0KEHHH)

TeKCT, KOTOPbIii BBIJIEJIEH KUPHBIM MWPHPTOM, N0/DKEH OBITH NMPOYUTAH yYaCTHUKAM
MUTONOBOTO COYMHEHHs (U3JI0KEHMs) CIIOBO B CJIOBO. DTO JIEJACTCs JUIS CTaHIapTH3ALMH
NpoLEeaypPsl MPOBEICHHS UTOTOBOTO COUMHEHUS (M3/10KEHHS).

Kommenmapuu, ommeuenHble Kypcueom, He dumalomcs ywacmuuxam. OHuU OaHbl
6 NOMOWb YAEHY KOMUCCUU 6 YuebHbix kabunemax.

WHCTPYKTaX YYaCTHMKOB M TPOLEJypa WTOTOBOTO COYMHEHMA (M3JI0XKEHHS)
NPOBOIATCA B CIIOKOHHOM M 106poskenaTebHOH 06CTaHOBKE.

Iloocomoeumenvrble MEPONPUAMUA:

Ho 09:45 no mecmromy épemernu ogpopmume Ha docke 6 yuebHom xabuneme obpasey
Pe2UCMPAYUOHHBIX NONeU OIAHKO8 YYACMHUKA UMO206020 COYUHEHUA (UBNONCEHUS).
3anonnume nons: «Koo pezcuona», «Koo obpazosamenvhoii opzanuzayuu», «Mecmo
nposedenusny, «Homep kabunemar», «Hdama nposedenus», «Kod euda pabomoly,
«Haumenoeanue éuoa pabomy.

Ocmaswuecs noas — «Knacc: nomep u byxea», «Homep memwry, ®HO, oannvie
0oKymenma, yYO0OCmogepsaiouje20 JAUYHOCMb — VYACMHUKU  UMO0206020 COYUHEHUS
(uznoocenus) 3anoansiom camocmosimenvro. Ilone «Konruvecmeo 6Grankoe 3anucuy
3aNONHAEMCA YNEHOM KOMUCCUU 6 YuebHbiX Kabuwemax noO 3a6epuieHUU UMO206020
COYUHEHUS (UBNONCEHUA) 8 NPUCYMCMBUU YYACMHUKA (8 YKA3AHHOE nolie 8NUCHI8Aemcs mo
Ko/uYecmeo 6iankoe 3anuci, KkaYas OONONHUMeNnvHvle OIaHKU 3anucu (8 ciyyae ecau
maxue 6b10a6aiuCy N0 3aNPocy Y4acmHuka), komopoe 6bi10 UCNON308AHO YUACMHUKOM).
ITone «Konuuecmeo ONAHKOE8 3GNUCU» 3ANONHAEMCS YIEHOM KOMUCCUU NO NPOBEOCHUIO

UMO206020 COYUHEHUA (UINONCEHUA), HAYUHAA C NEPEOU NOZUYUU, HANPUMED, 0[o[3]

B VTorosoe covviHeHne (ano>xeHnes) K3
Daanr Ml'!mmUlll |
p(”lllcmlpail,ull o
::;:"ri Kxfgﬁ:{;’:)""" mt; ’C",'m Macra neaBenmHms Howuep KfuHaTa mjj’:ﬁ““"
Ko snna HanmeNoEanAe BHRZ [ataTh Homop T Konwyecrso Kon padore

pabots DHEHKDS 3aNCH

@ pyuxoi YEPHBIMU yeprunamu SATTABHBIMW NEYATHLIMWA BYKBAMM no cnetyiolumm oGpaauam:
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Caeneriisd 00 yHac THAKE

DEIMATRAST

i

Orwecrao

e eveesan)

Flevweynaesor gt

IToasi, 3an0/1HAEMbI€
YYACTHHKOM 110 YKA3aHHIO
Y/IeHa KOMHCCHH

VKa3aHHs 10 3aNM0JTHEHHIO

Kox pernona

31 - koa Benropoackoi 06aCcTH B COOTBETCTBHHM C
KOJMPOBKO#M (heiepaIbHOro CrpaBoYHUKa CyOBEKTOB
Poccuiickoii Peepanuu

Ko oGpasoBareipHOM
OpraHu3auuu

Koz o6pa3oBaTe/IbHOH OpraHU3aliviM, B KOTOpOi
o0y4aeTcs y4aCTHHK, B COOTBETCTBHH ¢ KOJHPOBKOH,
npuHATOM B Benropoackoit o6nactyu (y4aCTHUKA
HTOrOBOI'O COYMHEHHS, Y4acTBYIOLIHE B COYMHCHUH 10
MEJIaHUIO, BITUCBHIBAIOT KO 00pa30BaTeIbHON
OpraHM3aIliM, B KOTOPOH TaKOM y4aCTHHK IOy YHII
yBE€JIOM/IEHHE Ha HTOTOBOE COUMHEHHE)

Knacc: Homep, 6ykBa

Uudopmanus o kiacce, B KOTOpoM 00ydaeTcsi y4aCTHHK
(Y4aCTHMKHM MTOTOBOI'O COUHHEHHMS, YUaCTBYIOLIHE B
COUYMHEHHH 10 JKETaHUIO, YKa3aHHbIE T0JIs HE 3aIl0JIHAIOT)

MecTo nposeeHus

Konx o6pa3oBaTe/ibHON OpraHU3alvM, B KOTOPOH y4acTHUK
NHIIET COYMHEHHE (M3TTOKEHHUE)

Homep kabunera

Homep yueGHoro kabunera, B KOTOpOM IPOBOIUTCS
counHeHue (M310KEeHHNE)

Jlata npoBeneHHUsA

Jlata npoBeAeHHs] COUHHEHHUS (U3T0KEHH)

Ko Buza paboTsl

20 — counHenue, 21 — U3I0KEHHUE

HanmeHoBaHue BUa paboTsl

VkassiBaeTcsi BUJl paboThl: CO4MHEHHE WIH U3JI0XKEHUE

Howmep Tembl

VKa3sIBa€TCA B COOTBETCTBUM C BEIOpaHHON TEMOM

Ha umozoeom covurenuu 00nyckaemcs uUCnonb306anue opghozpaguieckozo cioeaps,
Ha u3NoNCeHuU — opghospagpuuecko2o0 U MONKOB020 CNO6apew, 6blOAHHBIX Y4ACMHUKY
YNEHOM KOMUCCUU 8 YHEDHbIX KabuHemax.

HHCTPpYKUHSA VIS Y9ACTHUKOB HTOrOBOr0 COYHHEHHH (A3/710KeHHA)

Iepsas wacms uncmpyxmasca (nasano nposedenus 0o 10.00 no mecmnomy 6pemenu):
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VBaxkaemble YYACTHHKH, CeroiHsi Bbl Y4YacTByeTe B HANHCAHHH HTOroBOro
counnenusn (u3joxkenus). IlpocaywaliTe HHCTPYKUHIO O TNOpsi/iKe TNPOBeAeHHS
MTOroBOr0 COYHHEHHUN (M3JI0KEeHHS ).

HanoMuHnaeM, 4TO BO BpPeMsl NMPOBeJEeHHS HTOrOBOro COMHHEHHS (M3/10XKEHHS)
BaM HeoOxoauMo co0aKaaTh NOPHAOK TNPOBeJeHHSl HTOrOBOro COYHHEHHs
(M3J107KeHHs).

Bo Bpems paGoThl B yueOHOM KaOHHeTe 3anpelaercs:

uMeTh npu cebe cpeacrBa cBs3H, (oTO0-, ayaAHO- H BHAEOANNAapaTypy,
CIpaBoOYHbIE MATEPHAJIbl, NHCbMEHHbIE 3aMETKH H HMHbIE CpeACTBa XpaHEeHHS
H nepeaav HHGopManuu;

N0JB30BATHCH TEKCTAMH JIATEPATYPHOro MaTepHada (Xya0mKeCTBEHHBIMH
NpoU3BeJeHHAMH, AHEeBHHKAMH, MeMyapamH, nyO0/IHIHCTHKOMH, APYrHMH
JHTEPATYPHBIMH HCTOYHHKAMH), coOcTBeHHbIMH opdorpadudeckumn H  (HIH)
TOJIKOBBIMH CJIOBAPSIMH.

Y4acTHHKH HTOrOBOr0 COYMHEHHMs (M3JI0’KeHHs), HAPYLUHBIIHE YCTAHOB/ICHHbIE
TpeboBaHus, YAAJIAIOTCH ¢ HTOrOBOI0 COYHMHEHHS (H3JI07KeHHs).

OGpamaemM Balle BHHMaHHE, YTO BO BpeMs NPOBeJAeHHS HTOrOBOr0 COYHHEHHS
(w3103keHus) Ha paGodeM cToJie MOMHMO 0JIAHKA perucTpauHH H 0JIAaHKOB 3aNHCH,
HAXOAATCH:

py4kKa (rejieBasi HJIH KANKWLIAPHAA ¢ YePHHJIAMH YE€PHOIO IBETa);

AOKYMEHT, YA0CTOBEePHAIOIIHHA JIHYHOCTE;

JIEKAPCTBAa H NUTAHHE (MPH HEOOXOAHMOCTH);

opdorpaduyecknii  cjJoBapb JIA  YYACTHHKOB  HTOrOBOI0  COYHMHEHHS
(11 Y4aCTHHKOB HTOTOBOI0 H3/102KeHHS — opdorpaduvecKHii H TOIKOBbIH CJ10BapH);

HHCTPYKUMSA VIl YYACTHHKA HTON0BOI0 COYHHEHHS (HM3JI0KEHHS);

JHCTBI OyMard 1Jisi 4epHOBHKOB;

cnenHajbHble TeXHHYecKHe cpeacrBa (mim ywactaukoB ¢ OB3, jerei-
HHBAJIH/I0B, HHBAJIHA0B) (IpH HEO0X0AHMOCTH).

Hubie npeaMerbl, He BKJIWYeHHble B /aHHbIH ¢epe4YeHb, SBJIAIOTCH
3anpenieHHbIMH.

Bbl MozkeTe AeiaTh NOMETKHM Ha JIHCTax Oymaru Qs YepHoBHKoB. OOpamaem
Balle BHHMAHHE HA TO, YTO0 3amHCH B JHcTax Oymarn /Isi 4YepPHOBHKOB
He NMPOBePAIOTCH.

IMpoa0/KHTENLHOCTL  BBINMOJHEHHS HTOrOBOr0 COYHHEHHS  (H3JI0XKEHHS)
cocrasaser 3 yaca 55 MuuyT (235 MHHYT).

O3HAKOMHTBCS € Pe3yJILTATAMH HTOTOBOI0 COYMHEHHS (M3JI07KeHHs) Bbl MOJXKeTe
B CBOEii IMIKOJIe HJIH B MeCTaX, B KOTOpPbIX ObLIM 3aperucTPHpPOBaHbI HA Yy4YacTHe
B HTOrOBOM COYHHEHHH (M3J10KEHHH).

Ilo Bcem BoONmpocaMm, CBSI3aHHBIM ¢ TNOPSAKOM NpOBeleHHEM HTOroBoro
counHeHHs (M3JI0KeHHs), Bbl MOkKeTe of0pamarbesi K Ham. B ciaydae HeoOxoaumMocTH
BBIX0/1a M3 KaOMHEeTa 0CTABLTE BAIIM MATEPHAJbI HTOrOBOI0 COYHHEHH (M3JI0/KEHHH)
M JHCTBI OyMarm AJisi YePHOBHKOB Ha cBoem paGouem crose. Mbl mnposepum
KOMILTIEKTHOCTh OCTABJIEHHBIX BAMH MATEPHAJIOB H JIHCTOB OyMaru JJisi 4epHOBHKOB,
mocjie Hero Bbl CMOKeTe BbIHTH H3 y4deOHoro kabunera. B mecre mposexeHus
HTOrOBOI0 COYHHEHHA (H3/103KeHHA) Bac OyaeT cONpoBOXKIAATH €KY PHBIH.

B ciaydyae IJIOXOro CcamMO4YyBCTBHS He3aMeIJHTeNbHO ofpamadTech K HaM.
HanoMHHaeM, 4TO N0 COCTOSHHIO 3/I0POBbS HJIH APYrHM 00beKTHBHBIM NPHYHHAM Bbl
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MoKeTe [J0CPOYHO 3aBePIIHTh HANHCAHHE HTOrOBOTO COYHMHEHHS (H3JI0KeHHs)
H NPHHTH HA Nepecaavy.

Bmopas uacme uncmpyxkmasica npogooumcs He paree 10:00 no mecmnomy epemenu:

CTa/ld H3BECTHBI TEMbI COMHHEHHS (TEKCThI H3/I0OXKEHHS).

Ynen KoMuUccuu 6 y4ebHolXx Kabunemax 3a4umosléaiom Y4acmHuKam membl UMo206bix
COYUHEHUN (MeKCm UZTIONCEHUA He 3aUUmbléaencs).

IIpucTynaeM K 3ano/IHeHHIO 0J1aHKA PerHCTPallHH.

3anuceiBaiiTe 6YKBHI H HHPPHI B COOTBETCTBHH ¢ 00pasuom Ha Oaanke. Kaxnas
uHdpa, CHMBOJI 3aNIHCHIBAETCH B OTAEJbHYIO KJIETKY, HAYHHAsA ¢ NePBOH KIETKH.

3ano/IHHTEe pPerdcTPpalHOHHBIE MOJIA B COOTBETCTBHH ¢ HHpopmanHeid Ha J0CKe
(aHpOpPMALHOHHOM CTeH/AE) rejleBOH HJIH KANHW/UIAPDHOH pPY4YKOH ¢ YepHHJIaMH
gyepHoro usera. [Ipn oTcyTcTBHHN TakoH py4KH odpamairech K HaM.

Obépamume 8HUMaHUe Y4acmMHUKO8 HA OOCKY.

3ano/iHsieM KOJX PerdoHa, KoA oOpa3oBaTe/IbHON OpPraHH3alHH, HOMep H OyKBY
KJjlacca, MeCTO TNpoBeJeHHsl, HoMep KaOuHeTra, JaTy MNpPOBEIEHHHS HTOroOBOroO
COYMHEHH (M3J/I0’KeHHs ), KOJA BHAAa paboThbl, HAUMEHOBaHHE BHAa paboThl.

3anosiHsieM cBeleHHs 00 y4YacTHHKEe MTOrOBOro COYHHeHHs (H3JIOKeHHs), MOJIf:
damMuun, HMS, 0TYECTBO, JaHHbIE JOKYMEHTA, Y10CTOBEPAIOIIEro JHYHOCTD.

Coenamo nay3y ons 3anoIHeHUA YHACMHUKAMU noael 6aanka pecucmpayuu.

OsnakombTech ¢ HHPpoOpmauueidl B cpeaHedi 4YacTH 0JaHKa perucTpauHH
H MOCTABbTE Balmly MOANHCH B MNOJie «MOANHCH YYAaCTHHKA», pPacnojioKeHHOM
B cpeaHeii 4acTH 6,1aHKa perHcTpanHH.

CayxeOHble m0s1 «3aN0/IHAETCH OTBETCTBEHHBIM» He 3anoJIHsiTe.

IpucTynaeM K 3anMo/IHEHHIO PerHCTPAllHOHHBIX NoJ1ei 0J1aHKa 3aNHCH.

PerucTpaunoHHble MNoJiss B OJlaHKe 3anHCH 3aN0JHAKOTCH B COOTBETCTBHH
¢ naHopmaumeii Ha JocKe H 61aHKe perucTpalnHH.

Unenvt kKomuccuu 6 yuebHvbIX KabuHemax npoeepsom npasulbHOCMb 3ANOIHEHUA
bnankoe  pecucmpayuu, coomeemcmeue  OAHHLIX  YYACMHUKA 6  OOKYMeHme,
yoocmogepsioujem TuHHoCmy, U 6 baanke peeucmpayuu. 3anonnaiom noas «/Iucm Ne_ »
80 6cex GAaHKAX 3aNUCU.

HMHCeTPpYKTAXK 3aKOHYEH.

Ilepen TemM, KakKk Bbl MNPHCTYNHTEe K HANHCAHHIO HTOroBOro COYHHEHHS
(M3107KeHHs), BOHIINTE HOMep, BbiOpanHoii Bamu Tembl, B noje «Homep TembD»
B O/laHKe PerHcTpauHH H O0JIaHKAaX 3aNHCH, NepeNHIIHTe TeMy COYHHEeHHs (TekcTa
H3JIO’KeHHs1) B OJAaHKH 3aNHCH, BHHMAaTEJbHO MPOYHTAHTEe HHCTPYKUHIO
AJIf YYACTHHKA HTOrOBOr0 COYMHEHHS (HJIM H3/10’KeHHs), KOTopasi JIeKHT Y Bac
Ha pabouem cToJie.

(Coenamo naysy)

Bbl MOeTe NPHCTYNATh K HATTHCAHHIO HTOrOBOT0 COYHHEHHS (M3JI0KEHHS).

Ha4ai0 HANHCAHASA HTOrOBOI0 COYMHEHH (H3/10KeHHs): (00va6UMb 6peMs).

OKoHYaHHE HANTHCAHHS HTOrOBOro COMHHEHHUs (HM3JIOKEeHHN): (YKazamb 6pems).

3anuwume Ha O0ocke 8pems HAYANA U OKOHYAHUA HANUCAHUA UMO208020 COYUHEHUS
(U3100CeH ).

BPEM}!. omeedeHHoe Ha UHCMPYKmMAdMC U 3dnojHeHue pecucmpayyuoOHHbIxX noneu
O1aHKO8 UMO206020 COUUHEHUS (U3nodCeHus), 6 obwee epems NPOBEOEHUS UMO208020
COYUHEHUA (U3N0NHCEHU) He EKNI0YAECMCS.



43

42

IIpu_npoeedenuu usznoxcenus nocae 00bAeNeHUA Havana NpOGeOeHUs UImo206020
UBNONCEHUS, UYNeH KOMUCCUU 6 YuebHblx Kabunemax pa3bopuueo uYumaem _mekcm

uznodceHUs mpudicobl. HHmepean mMesicoy YmeHuem cocmaesiiem 2 MuHymal.

st yYacmHuko8 umo206020 UBNONCEHUA € MANCENbIMU _HADVULEHUAMU _peYdl,
C 3Q0epIHCKOU NCUXUHECKO20 PA36UMUA, C PAcCmpoucmeamu aymucmuy4ecko20 cnekmpa,
C__HaPYWEHUAMU _ONOPHO-08USAMENbHO20 _annapama, CHenvlx, C1abo6UOAUUX, 2NVXUX,
NO30HO02NOXUWIUX U CAABOCAbIUAWUX __ VIACMHUKOE  UMO206020  UBNONCEHUA _MEeKem
ONA_UMO206020 UBNONCEHUA EbIOACMCA ONSL YMEHUA U_NPOGEOeHUs NOO20MOEUMENbHOU
pabomur Ha 40 munym. B smo epems yuacmHuxu mocym_pabomame c_nucmamu_oymazu
O/ 4epHOBUKOG6, _ 6bINUCHIBAS _ KNIOYEBble _ CN06d, COCMABNAA  NIAAH _ UNONCEHUA
(nepenuceigams _mexcm_OJIA_Umo208020 U3NONCEHUS 8 JNucmbvl _bymazu _Ons 4epHOBUKOE
sanpeweno). Ilo ucmeyenuu 40 munym unex _xomuccuu 6 yuebOnwvlx kaburnemax zabupaem
mexem Ol UWMo2068020 UBNONCEHUS., U YYACMHUKY NPUCMYNAIOM K _HANUCAHUIO UiMO208020
UBNI0HCEHUSL.

Kenaem yaauu!

3a 30 mumym 00 OKOHYAHUA HANUCAHUA UMO208020 COYUHEHUR (UNOJHCEHUS)
HE0bx00UMO 06bABUMD:

JIo OKOHYAHHMS HANHCAHHUS HTONOBOr0 COYHHEHHS (HM3/I0KeHHS]) OCTAJIOCh
30 munyr. He 3a0biBaiiTe NepeHOCHTH 3aMHCH H3 JHCTOB Oymard AJisi 4epPHOBHKOB
B 0JIAHK 3aNHCH.

3a 5 MuHym 00 OKOHYAHUS UMO208020 COYUHEHUA (U3NOJHCEHUs) HeobXoo0umo
0bvABUMD:

JIo OKOHYAHHMS HANHCAHHS HTOrOBOro COYHHEHHS (M3JI0JKeHHsI) OCTAJI0Ch
5 MHHYT.

ITo oxoHnuaHuu 6pemeHU UMO2068020 COYUHEHUA (UINOHCEHUS) OOBLAGUMD.

HUrorosoe counnenHe (H3JiokeHHe) okonueHo. [losiokATe HAa KpaH €TOJIAa CBOH
OJIaHKH.

Unen xomuccuu 6 yuebHvlx xKabuHemax ocywjecmeniom cbop 61aHKO8 Yy4acmHUKOE
8 OP2aHU308AHHOM NOPAOKE.
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Hpuaoxenue 10
K MPHKA3y MHHHCTEPCTBA 00pa3oBanus
Bearopoackoii obaacta

OT « ﬁ_- » nostOps 2022 roxa Ne jﬁ,éz

MHCTPYKIHSA /ISl Y9ACTHHKA HTOTOBOI0 COYHHEHHS
K KOMILUIEKTY T€M HTOI0BOI0 COYHHEHHH

BeiGepute Toabko OJITHY U3 MpeUIoKeHHBIX TeM MTOrOBOTO COYMHEHHS, B OaHKe
perucTpaudH H OJaHKH 3aNHCH YKAKHTe HOMep BbIOpaHHOH TeMbl HTOr0OBOIo
COYMHEHMs, B OJIAHKe 3aNHCH NMepenHIIHTe HA3BaHHEe BbLIOPAHHOH TeMbl HTOroBOI0
counnenusi. Hammmre counHeHMe-paccykaeHne Ha 3Ty TeMy. Pexomenyemblii 06bEM —
oT 350 cnoB. Ecnu B counHennu meHee 250 ci1oB (B nmoAcy€T BKIHOYAKOTCS BCE CJIOBA, B TOM
yucle U cinyxeOHbIe), TO 3a TAKYIO paboTy CTABUTCS «HE3a4€T».

WUToropoe COYMHEHHE BHITIOJIHIAETCS caMOCTOATENbHO. He nomyckaercsi crimchiBaHue
counHeHus ((parMeHTOB COYMHEHHS) U3 KaKOro-iMb0 HMCTOYHHMKA WIM BOCIIPOM3BE/IEHHE
M0 NaMATH Yykoro Tekcta (pabora Apyroro y4acTHHKA, TEKCT, OITyOJIHMKOBaHHbIH
B OyMa)KHOM M (MJIH) 37IEeKTPOHHOM BHJIE, H JIP.).

JlommyckaeTcs TpsAMOE WM KOCBEHHOE LMTHPOBAHHE C 00s3aTebHOM CCHUIKOH
Ha MCTOYHMK (cchuika aaercs B cBoOomHoi ¢opme). O6beM LUTUPOBAHMA HE JIO/DKEH
npessilaTh 00beM Baiero co6cTBEHHOr o TEKCTA.

Eciu couMHeHHe NPHU3HAHO HECAaMOCTOATEIbHBIM, TO BBICTABJIAECTCA «HE3aYeT»
3a paGoTy B 11€JI0M (TaKOe COYMHEHHE He NIPOBEPACTCS 110 KPUTEPUAM OLECHUBAHHUSA).

B pamkax 3asBIeHHOH TeMbl CHOPMYJIMpPYHTE CBOIO TMO3HLHIO, JOKKHTE eE,
MOJIKPEIUIsAs apryMEHThl IPUMEpaMH M3 OIyOIMKOBAHHBIX JIMTEPATYPHBIX MPOM3BEICHUIA.
MOKHO TPHBIEKATh NPOM3BEIEHUS YCTHOIO HApOJHOrO TBOPYECTBA (32 MCKIHOUCHHEM
MaJIbIX JKAHPOB), XY/IOKECTBEHHYIO, JOKYMEHTAJIbHYIO, MEMYapHYIO, ITyOIHIMCTHYECKYIO,
Hay4yHyl0 M HAy4YyHO-NOMYyJsipHYIO Jureparypy (B ToM uHcie  (UIOCOQCKYIO,
MICUXOJIOTHUECKYIO, JIMTEPAaTYpPOBEIYECKYIO, HCKYCCTBOBEIYECKYI0), JHEBHHMKM, OYEpKH,
JIUTEPaTYPHYIO KPHUTHKY M JIpyrHe NPOU3BEACHUA OTEUECTBEHHOW M MMPOBOIA JIMTEPATYPHI.
JlocTaTOYHO OMOPE! HA OJIMH TEKCT (KOTMYECTBO MPHBICYEHHBIX TEKCTOB HE TaK BaXKHO, KaK
riyOHHa paCKpPHITHA TEMbI C ONOPO¥ Ha JIMTEPATYPHBINH MaTepHan).

IIponymaiite komnosummio counnenns. Cobmonaiite peuessie u opdorpaduyeckne
HOpMBI (paspemaercsi nojib3oBaThes opdorpaduueckum cropapéM). CoUMHEHHE NMULINTE
y&TKO U pa3bopYHBO.

IIpy OlLIEHKE COYMHEHHS B MIEPBYIO OYepelb YUUTHIBAETCA COOMONEHHE TPCOOBaHHH
o6beMa M CaMOCTOSTEIBHOCTH HAIIMCAHWs COYMHEHHWs, COOTBETCTBHE BBHIOpPAHHOW TeMe,
yMEHHE apryMEHTHPOBATh ITO3UIIMIO ¥ 0G0CHOBAHHO MPHBJIEKATh JIMTEPATy PHBIA MaTepUall.
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Ipunoxenne 11
K NpPHKA3y MHHHCTEPCTBA 00pa3oBaHusA
Bearopoackoii 00/1acTi

oT « _/‘Z» Hosiopst 2022 ropa Ne jé 2*
HHCprKIuISI AJIs YHaCTHHKA HTOrosoro H3/102K€HHS K TEKCTY HTOroBOro H3JIOZKeHHH

[Ipocaywaiite (npouutaiite) TekcT. B 6GiaHKe 3amMCH HTOrOBOro H3JIOKEHHSA
nepenuIIHTe HA3BaHHe TeKCTa AJsi H3jokeHus. Hanumure noapoGHoe W3I0KEHHE.
Pexomenjyembiii 066éM — 200 cioB. Eciu B m3nokenun menee 150 cioB (B moacyér
BKJIIOYAIOTCS BCE CJIOBa, B TOM 4YHcCle M CiIy)KeOHble), TO 3a Takylo paboTy cTaBUTCs
«HEe3a4ET».

WToroBoe M3J03KEHHE BEITIOJIHAETCS caMOCTOoATebHO. He jomyckaercs CriuchiBaHHE
M3J10/KEHHMs M3 Kakoro-iubo ucrounuka (paGora Apyroro y4acTHHKA, MCXOIHBIM TEKCT
U 1p.).

Ecan w3inokeHWe IPU3HAHO HECAMOCTOATE/IBHBIM, TO BBICTABJIACTCS «HE3AYET»
3a paboTy B 11€JIOM (TaKOe M3JI0’KEHUE HEe TIPOBEPAETCS MO KPUTEPUAM OLICHHUBAHMSA ).

CrapaiiTech TOYHO M IIOJTHO IepenaTh COJAEpPIKaHUE MCXOJHOr0 TEKCTa, COXpaHsiTe
3JIEMEHTEI €ro CTWIA (M3/10’)KeHHe MOYKHO IUcaTth oT 1-ro uiau 3-ro Jmua).

O6pamaiite BHHMaHHE Ha JIOTHKY H3JI0)KEHHS, peueBble U opporpapHuecKue HOpMEI
(paspelmaeTcs Mojas30BaTECS OphorpaduIecKuM U TOJKOBBIM C/IOBApAMH).

W3noxxenue nuiute Y€TKO U pazbopumso.

Ilpu oueHke H3IOKEHHs oco0oe BHUMaHHME yaensercs colioJeHuio TpeGoBaHMMH
00bEMA M CAMOCTOSATEIIBHOCTH HANIMCAHUSA U3JI0KEHHUS, €r0 COAEPIKAHUIO M JIOTHYHOCTH.




